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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 
Notes   
04/03/2024 
 

Noticing  

 

A fix has been deployed to ensure that active IP attorneys receive 
overdue notices. For more information, click here.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fixed 
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Noticing   
 
A fix has been deployed to ensure that IP attorneys in active status receive copies of 
overdue notices sent to guardians. The IP attorney notices display in the Case Jacket 
along with the guardian notices. 
 
Active attorney example: 
 

 
 
Location in Case Jacket: 
 

 
 

(Back) 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 
Notes  
03/15/2024 
 

Report Review  

 

Report Review has been enhanced to allow sorting on all columns 
in the Follow-Ups tab.  

  

Follow-Ups Tab Sort  
 
Users can now sort by docket number and report type in the Follow-Ups tab. 
 
Prior to enhancement: 

 
 
After enhancement: 

 
 

(Back) 
 

Enhanced 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

 

eCourts Guardianship Civil Release 

Notes  

11/17/2023 
 

Case Management 

 

 

‘Case Action’ has been enhanced to permit users to capture the 

date and country of transfer when a case is closed after being 

transferred to another country. For more information, click here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Enhanced 
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Case Management  
 

When a case is closed because it has been transferred to another country, users 

can now capture the date and the country of new jurisdiction. 

 

  

 

 

(Back)  
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

10/20/2023 
 

Noticing 

 

A fix has deployed so that the noticing program can differentiate 

between guardians with the same first and last names. For more 

information, click here. 

 

Case Management 

 

‘Case Action’ has been enhanced to include a new reason for 

closing a case. For more information, click here. 

 

A fix has been deployed to ensure that the ‘Supplemental 

Inventory Required’ field is populated when multiple documents 

are uploaded along with an Amended Judgment. For more 

information, click here. 

 

Report Review 

 

A fix has been deployed to dynamically close all reports in Report 

Review in real time when a case is closed by uploading an IP 

Death Certificate. For more information, click here. 

 

 

 

 

 

Fixed 

Enhanced 

Fixed 

Fixed 

~ New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Noticing  
 

The noticing program has been enhanced to allow the program to differentiate 

between guardians with the same first and last names. Previously, if guardians had 

the same names, distinguished only by a suffix (such as “Jr.”), only 1 notice would go 

out.  

Going forward, the noticing program will consider additional fields so that noticing 

will be accurate.  

Example: previously, one notice would have been sent for these 2 guardians. Now, 

each will receive a separate notice.  

 

(Back) 

  

eCOURTS HOME j CASE MANAGEM ~ UPLOAD DOCUMENT J_ CASE JACKETj_ 

case Search I Report Review j 

Manage Case 

.., Case Details 

County: CAMDEN 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

I ► Guardian Profile 

► Guardian Profile 

► Case Action 

Guardian O 

County Docket No : cp-0776-2022 

Status: ACTIVE 

07/07/ 2022 

Initial Estate Value: $ 987 

JASPER JONAS 

TEST ERIC BRAND Ill 

JACKSON A JONAS JR t 
JACKSON A JONAS SR 

Date Filed: 04/ 12/ 2022 

Current Net Estate Value: $ 987 

Appointment Date: 

Appointment Date: 

User: susan. flynn 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

I find New Case I 

I 

I 
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Case Management  
 

Case Action  

‘Case Action’ has been enhanced to include a new reason for closing a case: 

“Transferred Out of Country”: 

 

Note: this enhancement is being deployed in two pieces. The next deployment will 

include required fields for: 1) entry of the ‘Actual Case Closed Date’; and 2) selection 

of country the case was transferred to (dropdown). 

In the meantime, the database will capture the case closed reason and the date the 

case was closed.  

 

 

 

 

 

 

 

 

.,.. Case Action 

• Case Act ion: I Close Case v I 
• Case Closed Reason: 

Guardian O 

Incapacitated Person died 
Incapacitated Person ret urned t o capacity 
Transferred to ot her state 
Transferred to ot her county 

d!::!!sferred Out of. Count ,y 
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Judgment Accordion 

 

A fix has been deployed to ensure that the ‘Supplemental Inventory Required’ field 

is always populated when an Amended Judgment is uploaded.  

Previously, if multiple documents were uploaded along with the Amended 

Judgment, the ‘Supplemental Inventory Required’ field was left blank. 

 

 

 

Prior to the fix:

 

(Back) 

 

 

 

 

eCOURTS HOME II CASE MANAGEMENT l UPLOAD DOCUMENT I CASE JACKET I User : susan . flynn 

Case Search 
I 

Report Review 1 

Manage Case l 
• Case Details County Docket No : 4033-17 View Case Jacket 

County: BURLINGTON Status: ACTIVE Date Filed: 07/ 12/ 2017 

I• Judgment I 09/ 14/ 2017 
-

' Initial Judgment Date: 0 I 0911412011 □ "' Verified Complaint Filed Date: 0 I 0711211011 □ Amended Judgment Date: I 0711012022 □ (Most recent) 

' Guardianship Type: r.i Person @ General (Plenary) OR O limited Noticing Date: I 0911411017 n 
r.i Estate @ General (Plenary) OR O limited 

" Inventory Required: @ Yes O No I " Supplemental Inventory Required: @ Yes Q No 
I 

w Annual Report?: O Yes @ No Primarily used for backloading. 

eCOURTS HOME f CASE MANAGEMENT l UPLOAD DOCUMENT _J_ CASE JACKET _J_ User: susan. flynn 

Case Search 
I 

Report Review I 
Manage Case 

Legacy Guardianship Monitori ng System (GMS) case: Review latest j udgment(,) to ve ri fy and / or updat e reporting requi rement s below. 

• Case Details County Docket No.: View Case Jacket 

County: MERCER Status: ACTIVE Date Filed: 12/24120 12 

I • Judement I 04/ 12/2013 

" Initial Judgment Date: I 1 04112120n [';"1 * Verified Complaint Filed Date: I I 1212411012 [';"1 Amended Judgment Date: I 05116/ 2013 [';"1 (Most recent ) 

"' Guardianship Type: r.i Person @ General (Plenary) OR O limited Noticing Date: I 0511611023 □ 
r.i Estate @ General (Plenary) OR O limited 

,. Inventory Required: Q Yes @ No ( ,. Supplemental Inventory Required: Q Yes Q No l 
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Report Review 

A fix has been deployed so that when a case is closed by upload of the document 

type “IP Death Certificate”, all report reviews are dynamically closed and removed 

from the work basket in real time.  

Prior to the fix, the reviews were closed overnight. The fix increases efficiency by 

ensuring that only reviews on open cases remain in the workbasket.  

 

(Back) ---
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

09/29/2023 
 

Report Review 

 

Three tables have been exposed to Program Coordinator and 

ATCSU users to facilitate the update of probate judges, 

surrogates, and institutions. For more information, click here. 

 

Case Management 

 

Security has been added to Case Actions to prevent accidental 

deletion of cases. For more information, click here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enhanced 

Enhanced 

~ New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Self-Service Tables Now Available in Report Review 
 

To facilitate necessary updates to the: 1) probate judge dropdown; 2) institution 

dropdown; and 3) demographic information for notices, three tables have been 

made available for Program Coordinator and ATCSU users. 

To access the tables, click on ‘Configuration’ in the left navigation menu in Report 

Review. 

 

Note: 

• These tables directly update production 

• There are no validations for characters or spelling 

• The import feature is currently not working and cannot be utilized  

• Export does work and can be used to produce a spreadsheet  

 

 

 

 

 

 

 

it Home 

(?) Help 

Report,ng /_ 

0 Configuration 

Recents 

EZAccount'"'R"port• 
GMP2023331~ 

14-01820 

EZAccoontingRitport­
GMP20Z 1189'9 

14-0143 

lnvffito,yR~ ­
GMP202221959 

P214418 

EZAccountingRitport­
GMP2020S0009 

1-

Seeall 

Application configuration 

0 

e 

GMS Inst itution 
~ SffYKit lo add/updalit GMS lnstmruon dit1a1ls 

GMS Demographics 
~ SitfVkr 10 .Jdd/updal,e, GMS Ditmographics details 

GMS Probate Judge 
~ SitfVkit 10 add/updalit GMS Probflit ,IUdgit dttail's 

_::!'._ Export .!. m pc~t l 
Search ... 
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GMS Institution Table  

This table is for managing institutions in the dropdown during guardian profile 

creation. 

 

To make an edit to an existing entry: 

1) Click the entry 

2) Make the update 

3) Click away from the line  

4) Production will be updated (may require a user to click out of the case and go 

back in) 

 

""' Guardian Profile 

■-------------------.ATTACH NEW INSTITUTION 
► Case Action BANK OF AMERICA 

----------------------1 BANK OF AIAERICA4 

Guardian O 

Screen JD:ECGM! 0 60 I Copyr ight NJ Judiciary 2014 

BCBS 
COMCAST 
FOX 
INSTITUTE FOR BEHAV. HEALTH DEVEL. DISABIL. 
MERILL LYNCH 
NEW INSTITUTION 
PSEG1 
TEST 
TEST ABC 11 
TEST123 
UMC 

.,,, ... " " ' .... ,, .. 
N I .. • · 1, , , : , ,. , .. ., ...... 
.,,, ... ... . , .. ..... 
N I .. • · 1, , , : , ,. , .. ., , , _, ,. 
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Update displays: 

 

 

 

 

 

 

 

 

 

GMS Institution 

Self service to add/ uodate GMS Institution deca··s 

-Jc Export .!. Import 
Sear .. ,., 

INS_INSTITUTIO... ... 

3 

• Insti tut ion Name: 

ht NJ Judiciary 2014 

Q. 

INS_INSTITUTION.NAME ; 

Bink of Amer,ca 

INS. INSTITUTION.TYPE.CO ; INS_INSTITUTION. STATUS. CD ; 

Bank of Ameroca23 

Bank of America33 7 ---

ATTACH NEW INSTITUTION 

COMCAST 
FOX 

Fl 

Fl 

Fl 

INSTITUTE FOR BEHAV. HEALTH DEVEL. DISABIL. 
MERILL LYNCH 
NEW INSTITUTION 
PSEG1 
TEST 
TEST ABC II 
TEST123 
UMC 

ACT 

ACT 

ACTj ~ I 
----,l__ 

V 
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To add a new institution: 

Scroll to the end of the list and click “Add Record”: 

1) Complete the fields 

2) Only institution number is required 

3) Click away from the entry 

5) Production will be updated (may require a user to click out of the case and go 

back in) 

 

Note: 

• Duplicate institution numbers throw an error 

• Statuses: 

o ACT – will display in the dropdown 

o IVL – will not display in the dropdown 

• List of institution types: 

o County Board of Social Service (SS) 

o Hospital (HP) 

o Public Agency (PG) 

o Qualified Financial Institution (FI) 

o Other (OT) 

 

 

78 

79 

80 

81 

82 

83 

84 

85 

86 

87 

88 

89 

90 

91 

GJ 

cferertert 

derertert 

derertert 

cterertert 

derertert 

cferertert 

public defender 

PG 

PG 

PG 

PG 

PG 

PG 

PG 

Institute for Behav. Health & Devel. Disabil. PG 

lnstituce for Behav. Health & Devel. Disabil~ 

ABCD1 1NC ~ 

l>.BCD1 INC 

ABCD1 INC 

ABCD1 INC 

ABCD1 INC 

Stenley Morgan 

Fl 

Fl 

Fl 

Fl 

Fl 

IVL 

IVL 

IVL 

IVL 

IVL 

IVL 

ACT 

ACT 

IVL 

IVL 

IVL 

IVL 

ACT 
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GMS Probate Judge Table  

This table is for managing the judges that display in the judge dropdown in Case 

Management.  

 

 

 

 

This table works the same way as the institution table with a few differences: 

1) The “PROB_JUDGE_SEQ_NUM” column is from the legacy system and can be 

ignored 

  
 

 

 

1• Judge Name : I 
Judgment Comments: 

DIBIASI, DARREN T 

ADUBATO, LISA IA 
BALLARD, ROBERT A JR 
BARTELS, PATRICK J 
BAUMAN, DAVID F 
BERMAN, GLENN J 
BUCZYNSKI, FRANKA 

■------------- CARROLL, HARRY G 
► Estate Value I CATUOGNO, CAROL 

CAVANAGH, THOMAS W JR 

► Incapacitated Person (IP) P1 CHASE, MARK 
CIUFFANI, FRANK IA 

► IP Attorney Profile 

. ., .,, ... , 

CLEARY, PATRICIA DELBUENO 
COLALILLO, MARY EVA 
CONFORTI-PAN, J PETER 111 

~ ROBJ UDGE_SEQ_NUM U 
781 

737 @ 

V 

.. 
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2)   Both ACT and IVL status judges display in the dropdown 

 

 

GMS Demographics Table  

This table controls the judge and surrogate contact information that displays in the 

overdue notices. It functions the same way as the other tables. 

Because the import feature is not available, all updates must be completed 

manually, one at a time.  

 

 

(Back) 

  

PROBJ UDGE_STATUS_CD 

A 

A 

IVL 

GMS Demographics 

Seff ~ rvi ce to add/upd_.:, GMS Oemc,graphics details 

.!_ Export.!_ Import 

0. 

DE MOGRAPHICS... .. OE MOGRAPHICS_TYPE ; DEMOGRAPHICS_VEN UE_AlPI, ; OEMOGRAPH ICS_NAME ; 

JamesCurcio, S.Urroga!e 

OEMOGRAPHICS_AOORESS_ t ; 

A:!entic County CourtsBtdg. 

OEMOGRAPHICS_AOORESS_2 ; 

S911,..11in S1ree1 

OE MOGRAPHICS_CJTY ; OE MOGRAPH IC S_STATE ; 

Mays landins NJ 



8 
 

Case Action Security  
 

Security has been implemented in ‘Case Actions’ to prevent accidental deletion of 

cases from Case Management. Only PRC and ATC users have the option to delete a 

case. 

PRC and ATC users: 

 

 

All other users: 

 

 

(Back) 

eCOURTS HOME _f CASE MANAGEMENT UPLOAD DOCUMENT j_ CASE JACKET J_ User: susan . nYnn 
Case Search I Report Review I 
Mana~Case 

,.. Case Details County Docket No. : WRN1Z5 View Case Jacket 

County: WARREN Stat us: ACTIVE Date Filed: 01/04/20 22 

► Judgment 05/ 02/ 2022 

► Estate Va lue Initial Estate Value: $ 24 Current Net Estate Value: $ 24 --
► Incapacitated Person (IP) Profile DARLA DANES STATUS: ACTIVE 

--
► IP Attorney Profile TEST ERIC BRAND Ill STATUS: INACTIVE 

► Guardian Profile ABC CORP 3 Appointment Date: STATUS: ACTIVE 

,.. Case Action 
~ - -

Case Action: I vi 

Delete Case I Cancel I I Save I Close Case 

eCOURTS HOME j"c::isE MANAGEMENT L UPLOAD DOCUMENT J_ CASE JACKET J_ User: susan.flynn 

case Search I Report Review I 
Manage Case 

,.. Case Details County Docket No : WRN12S View Case Jacket 

County : WARREN Status: ACTIVE Date Filed: 01 /04/ 2022 

► Judgment OS/02/2022 

► Estate Value Initial Estate Value: $ 24 Current Net Estate Value: $ 24 

--
► Incapacitated Person (IP) Profile DARLA DANES STATUS: ACTIVE 

---
► IP Attorney Profile TEST ERIC BRAND Il l STATUS: INACTIVE 

► Guardian Profile ABC CORP 3 Appointment Date: STATUS: ACTIVE 

,.. Case Action 
f- - f--

Case Action: I vi 

Close Case I Cancel I I Save l -
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

09/01/2023 
 

Case Management  

 

The inventory and supplemental inventory fields have been 

shifted so that all reporting fields are organized together in the 

‘Judgment’ accordion. For more information, click here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enhanced 

~ New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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All Reporting Fields Are Grouped Together in Case 

Management   
 

To make the user interface more cohesive, all reporting fields are organized in an 

unbroken grouping in the ‘Judgment’ accordion in the Case Management tab.  

This enhancement is retroactive.  

 

Prior to the enhancement: 

 

 

After the enhancement:

 

 

(Back) 

.,.. Judg.ment 0611 sno22 

• Initial Judgin,nt Oat,: I 0611 s 12022 I • V• rl~d Complaint Filed D•te: I ru 1os12022 I Amel'l<led J udgm,nt I 0610112023 I (Mo,t 

I r ,1 I r 7 Date : f ,7 recent ) 

I • lnven tory Required : • Yes Q No • Supplemental Inventory Required : @ Yes Q No I 
• Guardianship T_, D Pe,,.,n O G,:neral (Plenary) OR Q Limi te<I Noticing Date- : I 0611s12022 n 

~ E, tate @ Ge~ral (Plen•ry) OR O Limited 

Annual Report?: Q Yes @ No Primarily used for b!lcklooding. 

W, ll-8elng Report? : Q Yes • No 

+ Accounting?: @ Yes Q No 

• EZ A.ccounitlng,?; Q Yes @ No 

SS RepresentaUve Payee Report?: Q Yes @ No 

• Comprehensive Al;countinii!?: @ Yes 0 No Frequency (Monthsl: ~ 

.,.. Judgment 0 7/01/20 19 

" Initial Judgment Date: I 07/01/2019 • Verified Complaint Filed Date: 0 06/04 / 2019 Amended Judgment Date: 06/01/2023 (Most recent ) 

" Guardianship Type: ~ Person @ General (Plenary) OR O Limit ed Noticing Date: 07/01/ 2019 

~ Estate @ General (Plenary) OR 0 Limit ed 

• Inventory Req uired: @ Yes Q No • Supplemental Invent ory Required: @ Yes Q No I -
• Annual Report?: Q Yes @ No Primarily used for backloading. 

" Well•Being Report?: @ Yes Q No Frequency (Months): OI::3 
• Accounting?: @ Yes Q No 

* EZ Accounting?: @ Yes Q No Frequency (Months): GI:::3 
" SS Representative Payee Report?: Q Yes @ No 

* Comprehensive Accounting?: Q Yes @ No 



1 
 

Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 
Notes  
08/04/2023 
Case Management  

 
The selection of a reason is now required when a guardian is 
inactivated. For more information, click here. 

 

Case Jacket  

 
Maintenance was performed to improve Case Jacket functionality. 

  

New 

Enhanced 

t New Jersey Courts 
11 ljl' Independence• Integrity• Fairness• Quality Service 

I 

I 
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Guardian Inactivation Reason is Required  
 

To support the collection of data about guardianships, the selection of a reason is 
required when inactivating a guardian.  

Steps to inactivate a guardian: 

1) Open a guardian profile in Case Management 
2) Select ‘Inactive’ from the ‘Party Action’ dropdown 
3) Choose the appropriate reason for inactivation: 

a. ‘Guardian added in error’ – when the wrong guardian is added to a 
case (i.e., if Helen Dodick is added as guardian instead of the 
institution Office of the Public Guardian) 

b. ‘Removed for Cause by Court’ – when the Court removed the 
guardian due to guardian impropriety 

c. ‘Discharged by Court’ – when the Court releases the guardian for 
reasons other than guardian impropriety (i.e., the guardian has moved 
away or can no longer act for another reason) 

d. ‘Guardian Died’ 
4) Click ‘Save’ 
5) A success message displays and the guardian status is changed to ‘Inactive’ 

 

 

 

• Guardian Profile I 0 KITTY KIERNAN Appointment Date: 09/2312020 STATUS: INACTIVE 

f) Party Act ion: rl I_NA_C_T_IV_E_v_l _____ ~ 
* Reason: I "" I 

11 Party Type : I Guardian of Person and Estate v J 

11 First Name: I Kit ty Middle name: ~ 11 Last Name: LI K~i•~r~n•~n ___ ~I Suffix: 

Alias O Appointment Date : 09/23/2020 r;j 
11 New Quali f ication Required?: 0 (Noticing will occur based on most recent Judgment Date value. ) 

Guardian added in e rror 
Removed for Cause by Court 
Discharged by Cou rt 
Guardian Died 

a 
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This functionality is in place for both individual party guardians and for institutional 
guardians.  

Note: if the wrong reason is selected, the case can be updated by changing and 
saving the reason in the guardian profile. 

(Back) 

Manage Case 

0 Updated Guardian successfully 

• Case Details 

County: BURLINGTON 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

• Guardian Profile 

'" Party Type: I Guardian of Person arn:I Estate .., I 

County Docket No.: 20-8977 

Status: ACTIVE 

09/23/2020 

Initial Estate Value: $ 23,459 

ELIZABETH EVANS 

PHOEBE CHRISTIAN BENTLEY 

MARTIN L MORSE 

KITTY KIERN AN 

Date Filed: 08/ 11 /2020 

Curr ent Net Estate Va lue: $ 23,459 

Appointment Date: 09/23/2020 

Appointment Date: 09/23/2020 

Party Action: I INACTIVE v I 

View Case Jacket 

STATUS: ACTIVE 

STATUS: INACTIVE 

STATUS: ACTIVE 

STATUS: INACTIVE 

* Reason: ~I D~i-sc~ha- r-ge-d~b-y~C~ou_rt ___ v~I 

'" Fi rst Name: ~I _Ki_tty~---~ 

Alias Q 

Middle name: ~ " Last Name: ~I K_ie_,_na_n ___ ~I Suffix: 

Appointment Date: 09/23/1020 □ 

'" New Qualification Required?: 0 (Noticing wi ll occur based on most recent Judgment Date value. ) 

11 Is the Guardian an Attorney?: 0 Yes @ No 

'"'Country: ~[ U=n=it=ed= S•=• •=e=' =====;-----v~I 
"' Address Line 1: [ Easter Rd 

~-==============='. • City: I Dublin 

Phone 1: 

Phone 2: 
~I U=n=it=ed= S•=• •=e=, (=•1=)====~II ~======~ 
I United States{+1) ... . 

Email Address 1: 

Address Line 2: 

'" State : 

Email Address 2: 

" Zip Code: 

Social Security 
Number: 

Date of Birth: G7 Relationship to IP: 

Gender: 

Interpreter Needed?: Q Yes Q No 

Additional Profile Info: 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

06/09/2023 

Upload Document    

 

Selection of a guardian is no longer required when uploading the 

‘Other’ document type. For more information, click here. 

 

  

New 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 

II 
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Guardian Selection No Longer Required for ‘Other’ Document 

Type  
 

In response to user feedback, the guardian dropdown has been removed and 

selection of a guardian is no longer required for upload of the ‘Other’ document 

type.  

 

 

 

No change has been made to the docket text in Case Jacket:  

 

 

(Back) 

Select Document Type 

I * Document Type: 

v 1 I * Filed Date: 
I Other I 06 / 0612023 r:, 
* Document Descript ion: ~ I Choose File I No file chosen 

I Misc Correspondence I 
C 

II 
! Back ! ! Continue ! 

Search: IJ6/ 061 X 

Filing Date .. Filings I Docket Text I Transaction ID Entry Date Entered By 

06 / 06/2023 @ Misc Correspondence GMP20234698 06 / 06 / 2023 susan.flynn 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

05/05/2023 

Upload Document    

 

A document type for an IP death certificate has been added and 

will automatically close the guardianship case. For more 

information, click here. 

 

An issue with guardian dropdown selections has been corrected. 

For more information, click here. 

 

  

New 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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New Document Type for IP Death Certificate  
 

To support accurate case data and streamline user experience, the document type 

“IP Death Certificate” is now available. Upon upload of the document type, the case 

is automatically closed.  

This document type is solely for upload of death certificates for incapacitated 

persons. The ‘Other’ document type should continue to be used for guardian death 

certificates. 

Additional information: 

• All pending report reviews for the case will be automatically closed 

• The date of death entered at upload auto-populates the date of death field in 

the IP profile  

• The case can be re-opened via the Case Management tab 

• Cases can be created and closed in one session, but Case Initiation 

Documents remain the required first upload 

 

 

 

 

eCOURTS HOME I_ CASE MANAG[MENT UPLOAD DOCUMENT CASE JACKET 

Upload Documents 

I Back! 

• Case Details County Docket No.; 222111 View Case Jacket 

I Documents Due: I 
There are no documents m~ or overdue at tMs time. 

Select Document Type 

,. Docum .. nt ~e•: .. Oat• Of Oto a th: 

t 
I tP Death certificate v! □ -- I Choose File ! tlo file c005ef1 

0 Case lnltiatron Documents . 
Judgment 
Qualification Documents - · I Back [ Continue I Inventory Report 
WeU-Beini Report 
SS Representative Pa}'E'e Report 

:::, EZ Accounting Report 
Ser Comprehensive Accounting Report 

Annual Report 
Format Accounting: 
Amende<I Joogn...,., 
Post-Judgment Order 
New Report Review Results 
Finance Review Results 
R. 1: .38·5 Adm1nlsttatfve Records 
OTSC ~Guardian Background Scr~ing 

I 
Post-Judg,ment Verffied Complaint M""' 
Post-Judgment Court Appointed Attorney Report 
Post-Judgment l iiotfon 
lllt:zl!mDit!J!-
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Steps: 

1) Select ‘IP Death Certificate’ from the dropdown 

2) Enter the IP’s date of death (not the current date unless it is the same) 

3) Upon upload of the death certificate an informational warning displays  

4) Click ‘Continue’ to proceed  

5) The case is closed 

 The new document displays in the ‘Document Type’ dropdown:  

 

 

 

(Back) 

  

Upload Documents 

I Back ! 

O IP Death certificate uploaded successfully 

Upload of IP Death Certificate will close the case. 

"' Case Details 

Documents Due: 

There are no documents missing or overdue at this time. 

Select Document Type 

ITil 
0 

~ Oocum•nt Type: 
IP Death certificate 

Confirmation 

0 Request processed successfully 

• Case Details 

County: MIDDLESEX 

Transaction Information 

Documents 

I Po Oeatlt certificate 

Filed 0.1te 

04l05/2023 

County Docket No : 2221 11 

Sta tus: CLOSED 

D.1te Submitted 

051l1212023 

Tr.1n.s.1etion 10 

GMP20234021 

View (a$@; Jacket 

View Case Jacket 

Date Filed : 06/ 15/2020 

I View/Print ! I Find New Case I 
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Dropdown Error Fix  
 

A fix has been deployed to ensure that the guardian dropdown displays the correct 

choices when the document type “OTSC – Guardian Background Screening” is 

selected. For this document type only “Party Not Appointed” will be a guardian 

dropdown option.   

 
 

(Back) 

eCOURTS HO~ CASE MANAGEMENT juPLOAD DOCUMEml_ CASE JACKET I 

I l!J)load Documen~ 

I Back I 
.., Case Detai Is County Docket No. : CP-5555-2019 

Documents Due: 

Documents listed below are ei ther missing or overdue, and therefore need to be uploaded. . Qualificat ion Documents from Guardian MORSE, MARTIN L . Quali f icat ion Documents from Guardian JONES, MOLLY 

Select Document Type 
-

• Document Type: * Filed Date: • Guardian(s): mt1 OTSC-Guardian Background Screening 05/ 02/2023 .... 
MOLLY JONES 
t •,,~••·••' 'I r-. t I 111.•~l=-t 

MARTIN L MORSE I .... 

mg * Document Type: * Filed Date: 1.1uara1an1s,: - 1 
I Well -Being Report v i I 0510212023 □ I I :1 l,f.Tt•••·-•t 

IMARTI N L MORSE I 

0 -
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

04/06/2023 

Upload Document    

 

A new document type for uploading administrative records is now 

available to support the guardian background screening policy. 

For more information, click here. 

 

An incorrect error message in the guardian profile during case 

creation no longer displays. For more information, click here. 

 

  

New 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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New Document Type for Administrative Records  
 

To support the guardian background screening policy, the document type “R. 1:38-5 

Administrative Records” is now available for the upload of sensitive and confidential 

documents such as: 

• Checklist for Surrogate or Judge’s Staff: Background Screening Policy for 

Proposed Guardians of Incapacitated Adults 

• Proposed Guardian Background Screening and Authorization Checklist  

• Certification of Criminal and Civil Judgment History  

• New Jersey Background Screening Policy for Proposed Guardians of 

Incapacitated Adults Acknowledgment Form 

• Other documents relating to the background screening policy  

Contact your Program Coordinator with any questions concerning this document 

type.  

The new document displays in the ‘Document Type’ dropdown: 

 

 

 

 

 

 

 

eCOURTS HOME ] CASE MANAGEMENT J UPLOAD DOCUMENT L CASE JACKET T - ~-'"-=• 

I Upload Documents I -
~ 

I Back I l Case Initiation Documents 
Judgment 

I Qualification Documents 

• Case Details Count y Docket No.: 2348 Invent ory Report View Case Jacket 
Well•Beine: Report 

Documents Due: SS Representative Payee Report 
EZ Accounting Report 

Documents listed below are either missing or overdue, and therefore need to be l ll Comprehensive Account ing Report 

• Qual1f1cat1on Document s from Guardian BANK OF NEW JERSEY 
E Annual Report 

l f ormal Accountme: 
• Inventory Report from Guardian BANK OF NEW JERSEY Amended Judement - Post -Jude:ment Order 

Select Document Type -- ~,: New Report Review Result s 

I 
I ; Document Tvoe: ~ I 

Fi nance Review Results 

v,-
R. 1 ;38-5 Administrative Records 
OTSC·Guardian Background Screening 

0 ; Post-Judgment Verified Complaint 

l Post-Jude:ment Court Appoi nted Attorney Report 

I Back I [ Continue I , Post-Jude:ment Motion .., 
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Steps: 

1) Select R. 1:38-5 Administrative Records from the dropdown 

2) Enter a description of up to seventy-five (75) characters 

3) Upload the PDF containing the records  

4) Click ‘Continue’   

 

 

In the Case Jacket, the records display with the description entered during upload:  

 

(Back) 

  

eCOURTS HOME I CASE MANAGEMENT J UPLOAD DOCUMENT L CASE JACKET I 
c=c I 

Upload Documents 

! Back ! 

0 R. 1 :38-5 Administrative Records-Background screening checklists and certifications - Gdn Perri Garfield uploaded successfully 

• Case Details County Docket No. : 234886 View Case Jacket 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need to be uploaded. 

Qualification Documents from Guardian BANK OF NEW JERSEY 
Inventory Report from Guardian BANK OF NEW JERSEY -

Select Document Type - V fcl 
ran 1 • Document Type: -

I 
• Document Description: 1 1 l -

R. 1 :38-5 Administrati ve Records-Background screening checklists and R. 1 :38-5 Administrative Records-Background sc -,, 
certifications - Gdn Perri Garfield - Admi nistrat ive Records. pd! • 

0 

I Back 1 1 Contin ue I 

CASE JACKET I ~· ~· 

Docket Number: 234886 

I Back I I Create Summary Report I 
IP Name: GREER GARFIELD Venue: MIDDLESEX Court Type: GUARDIANSH IP 
Filed Date: 04/ 10/ 2019 Case Sta tus: ACTIVE Case Type: 

Guardianship Type: PERSON GENERAL(PLENARY) - ESTATE Judgment Date: 08/ 06 / 2019 Judge: HON . MARY EVA. COLALILLO, P.J.CH. 
GENERAL(PLENARY) 

IP Guardians (2) Attorney I 
I ' GREER GARFIELD Party Type: INCAPACITATED PERSON Party Status :ACTIVE ] 
Case Actions 

Search: ~ d!!J xi 
Filing Date .. Filings I Docket Text I Transaction ID Entry Date Entered By 

04/ 05/ 2023 ~ 
R. 1 :38-5 Administrative Records-Background screening checklists and 

GMP20233942 04/ 05/202 3 susan. flynn 
certifications • Gdn Perri Garfield 
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Error Message Fix  
 

A fix has deployed to remove the premature display of an error message in the 

guardian profile during Case Creation. Prior to the fix, when adding a guardian with 

a foreign address an error message immediately displayed upon completion of the 

‘Address Line 1’ field. Now the error message will display only when warranted. 

Prior to the fix: 

 
 

After the fix: 

  
   

(Back) 

. --
eCOURTS HOME I CASE MANAGEMENT 1-UPLOAo oocuHENT r CASE JACKET I - --I Add New Guardian I 

I Back j --
0 State/Provmce 1s reQmred. 

• Case Details County Docket No. : p-2022 

Cot.11ty: BERGEN Status: Date filed: 1112312022 

► Judgment 01/0 1/2023 

► Incapacitated Person (IP) Profile JESS JONES STATIJS: ACTIVE 

► IP Attorney Profile TEST ERIC BRAND 111 STATIJS: INACTIVE 

• Guardian Profile 

Party Type: I Gw,rc:tiAn of Pe~ v i "-""'intment Date: G:] 
Fi rst Name: I Janice I Middl e name: C=::J 1 Last Name: I Jones I Suflix:(:3 

Alias O 

. Quali ficat ion Required?: ~ (Noticinii will oocur bas<!d on most r,cent Judiment Date value.) 

• Is the Guardian an Attorney?: 0 es @ No 

' Country: I T~UI v i 

• Address Line 1: I I 78 -· St I Address Line 2: I I 

City: I I •state/ Province: I I Zip / Ptlstal Code: I I 

Phone 1: I United Stat 6 t • 1 ! v i i I 

Phone 2: I United SU.tM, • 1 ! v l 1 I 

Email Address 1: I I Email Address 2: I I 

Social Security Number: 

• Guardian Profile 

"Party Type: 

"First Name: 

Alias Q 

I I I 

I Guardian of Person 

I Petra 

I Date of 6irth: I □ 

v i 
Middle name: ~ 

• Qualification Required?: r.i (Noticing will occur based on most recent Judgment Date value. ) 

• Is the Guardian an Attorney?: 0 Yes @ No 

"Country: 

"Address Line 1: 

' City: 

I United Kingdom 

j 3 Cotta2e Garden Lane 

v i 
Address Line 2: 

"State / Province: 

Relationship to IP: V 

Appointment Date: 

"'Last Name: IL_Pa_u_ls_on ___ ~ Suffix: [3 

Zip/ Postal Code: 

I 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Civil Release 

Notes  

03/10/2023 

Foreign Address Fields in Guardian Profile   

 

Foreign address fields have been added to individual party 

guardian profiles. For more information, click here. 

 

Notices can now be sent to guardians with foreign addresses. For 

more information, click here. 

 

Comment Text Boxes Expanded in Report Review  

 

The Report Review comment text boxes have been expanded to 

accommodate additional text. For more information, click here. 

 

The Report Review workflow bug where the ‘Close’ button 

displayed instead of ‘Submit’ has been fixed. For more 

information, click here. 

 

A fix has been entered to prevent the truncation of the Report 

Review PDF summaries in the Case Jacket. For more information, 

click here.  

  

New 

New 

New 

Fixed 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Foreign Address Fields in Guardian Profiles 
 

Foreign address fields have been added to all individual party guardian profiles and 

are available in the Upload Document tab during case creation and the Case 

Management tab for updating existing cases. 

Alphabetically ordered dropdowns display in the ‘Country’, ‘Phone 1’ and ‘Phone 2’ 

fields for selection of the appropriate country.  

 

‘State/Province’ is a required field, and  ‘Zip/Postal Code’ becomes optional:  

 

eCOURTS HOM~ SE MANAGEMEN~ UPLOAD DOCUMENT I CASE JACKET I 

Add New Guardian 

• Case Oetai ls 

County: ESSEX 

► Judgment 

► Incapacitat ed Person (IP) Profile 

► IP Attorney Profile 

f • Guardian Profile J 

' Party Type: 

· f i r;t Name: 

Alias O 

I Guardian of Person and Estate v [ 

j Linda 

County Docket No : cp-1002-2022 

Status : 

11/2 1/ 2022 

LAURA LARUE 

H ST ERIC BRAND Ill 

Mi ddle name: ~ 

Date f iled: 06/ 14/ 2022 

Appoint ment Date: 

·Last Name: ~IL="=~~--~ 

• Qualification Requi red?: ~ (Not icing will occur based on most recent Judgment Date value.) 

• Is t he Guardian an Attorney?: Q Yes Q No 

! •country: I 
' Address line 1: 

·c ;ty: 

Email Address 1: 

I united States 

f Switzerland 

[~~an 

[~:~~\:n 
[ Thailand 

[ ~: ~ au Islands 
Tonga 

===i 
===i 

Address line 2: 

•stat e: 

I I 

Email Address 2: 

User: 

STATUS: ACTIVE 

STATUS: ACTIVE 

Suffix: ~ 

Social Se,curity Number : 
[ ~~~i~~:d / Tobago Birth: Relationship to IP:~-------~ 

Gender: 

Int erpret er Needed?: 

[ Turkey 
Turkmenistan 

( ~:~uand Caicos Islands 

Addit ional Profile Info: C ~~;:na 

• Guardian Profile 

' Party Type: 

' Fir;tName: 

Alias Q 

United Arab Emirates 
United Kingdom 

■l®®fi'ii4 

I Gu..-dian of Person ;1.nd Estate v I 
I Urda Middle narre: ~ 

Appoint ment Dat e: 

· Last Name: I~'-'"'-•---

• Qualifi: ation ~ cuirg.d?· !3 (Not icing will occur basGd on most rg.cgnt Judgm~nt Oatg. v~l= .I 

• Is t he Guardi~n an At torney?: Q Yes @ No 

! ·country: 

' A.ddress l ine 1: Address line 2: I 81-116 

"Lity: I Gdvnia · ~tate / 1-'rovir,ce: I Gdyoia Province l ip/ 1-'ost al Lode: 

I Pol<"lld(•-48) v I 1?34'.i(,789 

luni ~ Stat<K(•I ) v I 
Email Address 1; Email Address 2: 

Suffix: ~ 

Social S= ..-ity Uumb<,r : O;,,tc of Birth: ~ .. tionshi p t o lP: ~ ------~ ~ 

Int erpret er Needed?: O Ye; C No 

t.dditional Profile Info: ~ ---------------------~ 
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The foreign address fields display in Case Jacket in the: 

1) Guardians tab 

2) Summary Report 

 

 

(Back) 

 

I CASE JACKET II User:susan. flynn 

Docket Number: CP-1002-2022 -
I 

Back 
I V I 

Creat e Summary Report 
I 

IP Name: LAURA LARUE Venue: ESSEX Court Type: GUARDIANSHIP 

Filed Date: 06 / 14/ 2022 Case Status: ACTIVE Case Type : 

Guardianship Type: PERSON GENERAL(PLENARY) • ESTATE Judgment Date: 11/21/2022 Judge: HON. WALTER l 1 KOPROWSKI, JR., J.S.C. 
GENERAL(PLENARY) -
IP Guardians ( 1) ~ 

I · LINDA LARUE I Party Type: GUARDIAN OF PERSON AND ESTATE Party Status :ACTIVE 

Country: Poland Address Line 1: UL. BOSMANSKA City: GDYNIA 

Email #1: Address Line 2: 81 -116 State / Provi nce: Gdynia Province 

Email #2: Zip/ Posta l Code: 

Phone # 1: + 48 1234567890 

Phone #2: 

p r in tCaseSummaryPopup.xhtml - Work - M icrosoft Edge - D X 

co https://iportal-qa.aocnp.njcourts.gov/ttnrhwasqa4int/GMSCaseJacketWeb/pages/printCas ... 0 

·- 1 o f 1 Q - + ... 0 ,_ 

I GMS Case Summary I 
Docket Number: cp.1002.2022 

IP Name: LAURA LARUE Venue: ESSEX Court Type: Guardianship 

Flied Date: 06/14/2022 Case Status: ACTIVE Case Type: 

Guardianship Tyre: PERSON j'!,d3e: HON. WAL TER1 1 KOPROWSKI, JR, GENERAL!PLEN RYi- ESTATE Judgment Date: 11/21/2022 
GENERAL PLENARY 

lncapacttatad Person 

IP: LAURA LARUE Party Ty~ : INCAPACITATED PERSON PartY Status : ACTIVE 

Address Line 1: 34 BRIDGE ST City: MONTCLAIR Emall#1 : 

Address Line 2: State: NJ Emall#2: 

Zip: 08777 Phone #1 : 

Phone #2: 

Guardlans(1) 

I Guardian: LINDA LARUE I ~;~Jlpe : GUARDIAN OF PERSON AND Party Status : ACTIVE 

Country: Poland 

Address Line 1: UL. BOSMANSKA City: GDYNIA Emall#1 : 

Address Line 2: 81 -116 State/Province: Gdynia Province Emall#2: 

Zip/Postal Code: Phone#1 : + 48 1234567890 

Phone#2: 

Attorney 

Name: TEST ERIC BRAND Ill Party Ty~: IP Attorney Party Status: ACTIVE 

Attorney Bar ID: 007412005 Good Standing Status: ACTIVE IP Attorney Firm: CARTER LEDYARD & 
MILBURN, LLP 

Address Line 1: 3 WALL STREET City: NEW YORK CITY Emall#1 : 

Address Line 2: State: NY Emall#2: 

Zip: 10005 Phone#1 : 

Phone#2: 
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Notices  
 

With the addition of the new fields, notices can now be sent to guardians with 

foreign addresses.   

   

 

Note: Existing cases must be manually updated if they contain addresses that were 

unable to be accommodated prior to the addition of the foreign address fields.  

(Back) 

 

 

 

 

 

 

 

 

 

 

00018 
Hon. Sherri L. Schweitzer, P.J.Ch. 
Superior Court of New Jersey 
Camden County Hall of Justice 
101 South 5th Street, 6th Floor 
Camden, NJ 08103-4001 

THEDA BARA 
ANY ST 
ANYVILLE 
COTSWOLDS, UNITED KINGDOM 9887766 

February 22, 2023 

NOTICE: NEED TO FILE GUARDIANSHIP REPORT($) 
Re: Docket Number cp-1001-2022 



5 
 

Comment Text Boxes in Report Review  

 

In response to user feedback, the comment text boxes in Report Review have been 

expanded to accommodate more characters.  

Review work area: 

 

Draft Notes: 

 

Review Return to Finance:

 

(Back) 

Answer all questions below based on comparison to the Inventory or the prior year's report ing. 

1. Is the report ing period correct? 

Emergent? 

Issues 

Reporting period incorre... X 

CommenUExplanation 

CommenUExplanation 

R.em.dlnin g:50lLChdLa..CtffS 

!Add Draft Note ! 

Remaining: 500 characters 

Cancel 

! Send to Finance! 

Reason • 

Select 

Comments * 

Rema ining: 500 characters 

v Clear 

X 

--
Reset 
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Report Review Workflow Fix  

 

The Report Review workflow has been restored. At the completion of a review, 

users will see the ‘Submit’ button and be able to complete the review in one 

continuous workflow. Prior to the fix, users were required to click ‘Close’ after 

completing a review, re-open the review from a draft status on the workbasket, and 

then click ‘Submit’ to complete the review.  

The workflow has been restored such that the review steps are: 

1) Answer each question  

2) Click ‘Next’ to advance the screen 

3) Examine the read-only review  

4) Click ‘Submit’ to complete the review OR click ‘Back’ to change a response  

 

Finance Review New Report Review 

Finance Review 

Answer all questions below based on compa rison to the Certification of Assets. 0 
1. Is the reporting period correct? 

2. Is the correct reporting form used? 

3. Does the report contain all required information? 

4. Is the information reported consistent with the income/assets/liabilities/encumbrances reported in the Certification of 

Assets? 

5. Do the liabilities/encumbrances match the IP's condition and residential arrangement? 

6. Based on the current estate value, is the bond amount appropriate? 

7. Based on the current estate value and the guardian's relationship with the IP, are the guardian reporting requirements 
appropriate? 

8. Based on this report, should the guardian's appointment be reviewed? 0 

9. Are there other areas of concern? 

10. Are there mathematical errors in the report? 

11. Net Estate Value (NEV) for this report 

Cancel 11 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

0 0 

Save IF/ME 
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(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Finance Review New Report Review 

Finance Review 

Please rev iew and confi rm responses below before fi nal subm ission. 

1. Is the reporting period correct? Yes 

2. Is the correct reporting form used? Yes 

3. Does the report contain all required information? Yes 

4. Is the information reported consistent with the income/assets/liabilities/encumbrances reported in the CertificatiOn of Assets? Yes 

5. Do the liabilities/encumbrances match the IP's condition and residential arrangement? Yes 

6. Based on the current estate value, is the bond amount appropriate? Yes 

7. Based on the current estate value and the guardian's relationship with the IP, are the guardian reporting requirements appropriate? Yes 

8. Based on this report. should the guardian's appointment be reviewed? No 

9. Are there other areas of concern? No 

10. Are there mathematical errors in the report? No 

11. Net Estate Value (NEV) for this report $0 

Certification of Information 

0 I certify that this report has been reviewed by me and acknowledge that there are no issues identified. 

Back I H@·\::IIF 
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Report Review PDF Summary Fix  

 

A fix has been entered to prevent the truncation of the Report Review summaries in 

the Case Jacket. Prior to the fix, the top line of text was cut off.   

Prior to the fix: 

 
 

After the fix: 

 

(Back) 

Tax returns 
Beginning cash balance does not match ending balance of prior report 
Tax payments 
Other 

res NO 

The Qualifications Required checkbox now also 
clears automatically after an overdue notice has been 
sent. For more information, click here. The 
Qualifications Required checkbox now also clears 

CONFJQ~~T!~!:._9f.. __ (~,?.--~L.~~7).QQ~ -2022 02/24/2023 11 :03:33 A~.--!:~L~ .. ?!.§.. _T,r~~-~JP.:_~~-!:?Q?-3.~~-~? 
Guardian has not identified, traced or collected all of the IP's assets For more information, click here.The Qualifications 

11.-...t .... t ... ,....., ... ..,. ;..,f,...,...,.,.... ;,...., ,..., ... t .... h,..., 

Judge Review Summary 

Submitted by: susan.flynn on 03/09/2023 12:18:56 PM 

Is the correct reporting fonn used? 

Wrong fom, used 

Fo 0 p C s 

Letter to Guardian(s) seeking information 

CONFIDENTIAL QA (BUR) 2022-121 03/09/2023 12:18:58 PM 
Does the report contain all required Information? 

Incomplete 

Fo a Up ..,1u s 

Review for significant financlal concerns (Judge) 
Schedule conference with guardian(s) 
Letter to Guardian(s) seeking Information 

Required checkbox now also clears automatically 
after an overdue notice has been sent. For more 
information, cl ick here. The Qualifications Required 
checkbox now also clears automatically after an 
overdu 

R, E1 

No No 

Cc E n 
test comments 

,o V l..Jp Sl.:1tus 
-
Open 

l 

Pg 2 of 2 Trans ID: GMP20232325 
R, E1 

No No 

Cc IE 

testtng comments 

fo"' l..JpStatu 
Open 
Open 
Open 

~ 



1 
 

Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Report Review 

Civil Release Notes  

12/16/2022 

Self-Service Maintenance Tables  

 

A self-service maintenance table containing the judge and 

surrogate contact information used in noticing has been added to 

Report Review. For more information, click here. 

 

A self-service maintenance table for probate judges has been 

added to Report Review. For more information, click here. 

 

  

New 

New 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Self-Service Tables  
 

Two self-service tables have been deployed to Report Review. ATCSU users can 

access the tables via the ‘Configuration’ link on the left navigation panel. Exposing 

the tables to ATCSU users will streamline the process for making updates to the: 1) 

contact information contained in overdue notices; and 2) judge dropdown in Case 

Management.  

 

 

 

 

 

 

 

 

11:j eCourts X ; Report Review X + 
0 c;;:i ti https://iportalgms-qacloud.aocnp.njcourts.gov/ prweb/ PRAuth/app/ GMS_/Q2ZW8 

J New Je=y Couru 

it Home it Home 

<v Help New Report Review Case Review I Follow-Ups 

' 
§ Reporting 

Search by: + Add/Change Reset All 

{§} Configuration 

<:: Refresh 

Recents See all 

Gt.t S 0 t'110JTlll)IIIO 
. ,.y ,. ,._ . :: • • .' 10: c o : ,,1•, l-wf'"I' ' • ,. c l , 

Gt.1 S Po t.., 1, J'-'d.1:1!' 
. ,.y ·• , .. . :: • . : ' " ~ • : , ,1,, .- ,,:1:.1 .. •• l·" · . . , , 
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Demographics Table for Notice Contact Information 

  

The ‘GMS Demographics’ table contains the contact information for the judges and 

surrogates included on the overdue notices.  ATCSU will be able to make updates 

and additions via the table that will update the database in real time.  

 

 

The table can be exported as a csv file. Updates and additions can also be 

performed by importing a csv file. 

 

(Back) 

 

 

 

 

 

 

 

 

,. _ "Ot.., )( HJI-CRT-GMS--0_ )( 

! GMS Demographics ! 
Se!fservicetoaddJupda:eGMSDemograpr.ocs6e:a ils 

.!_Export.!_ lmport 

Df MOGRAPH IC L .,. DEM OGRAPH ICS_TYPf ; Of MOGRAPHICS_VfNUf _AlPH ; Df MOGl!APH ICS_NA ME ; OEM OGRAPHICS_AOORESS_l ; 

Atlantic County Courts Bldg 

OfMOGRAPHICS_ADORESS_2 ; 

JamesCumo, Surrogate 

Micnael ROrns·er, S<Jrrogate BergenCountyJusticeCemer TwoBergen CountyPla:a , StnFloor-SuiteSOOO 

'2 

+ Add record 

Self servioe to add/u da-e G MS De i3§T a • s deta ils 

1.±. Export _!_ Import L 
Q, 

OEMOGRA PHI CS_CITY ; Df MOGRAPHICS_STATf ; OEMOGRAPHICS_ZI 

Mays Land ing 

NJ 
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Probate Judge Table  

 

The Probate Judge maintenance table contains the list of the judges in the 

dropdown list in Case Management. Updates made to the table will be reflected in 

the judge dropdown in real time.  

 

 

 

The table can be exported as a csv file. Updates and additions can also be 

performed by importing a csv file. 

 
 

 

 

 

 

 

 

 

 

 

-ft - -,_°'"'"CO X -,.)idp X 

!GMS Probate Judge i 
St lf strvi( t co a :!cllupd~: t GMS ProWtt )udg e dttai!:s 

.;!. Export.!. Import 

PROBJUDGE_IO ... • PROBJ UDGE_LASl _NAME ; PROBJ UDGE_FIRSl_NAME ; PROBJ UDGE_M IDDLE_NAM E ; PROB_PHONE ; PROBJ UDGE_COUNlY_CD ; PROBJ UDGE_PREFIX_CD ; PROBJ UDGE_SUFFIX_CO ; PROBJU OGE_OESC ; PROBJUOGE_SU ,l US_CD ; 

JOHN 

48 

+ Add record 

Usa 

Self service t o add/ updar.e GMS Probat e Judge de-ails 

I± Export.!. Import I 
earch ... 

A.J.S.C 

A.J.S.C 

PJ.Ch. 

M 
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Updates to the table reflect in the ‘Judgment’ section of Case Management: 

 

 

(Back) 

 

 

 

 

 

 

T Judgment 07/21/202 1 

• Initial Judgment Date: f 07/2112021 • Verified Co mplaint Filed Date: f 05/0512021 

• Inventory Requi red: @Yes Q No 

• Guardianship Type : ~ Per son @ General (Plenary) OR Q Li mi ted 

~ Estate @ General (Plenary) OR O Li mi ted 

• Annual Report?: 

• Wel l-Being Report?: 

• Accounting?: 

• EZ Ac.counting?: 

Q Yes @ No Primarily used for backloading. 

@ Yes Q No Frequency (Months): CIT:::3 
@ Yes Q No 

Q Yes @ No 

• SS Representative Payee Repnrt7, 

• Co mprehensive Accounting? 

• Bond Required?: 

• Amended Bond?: 

• Guardian(s.) Limitations?: 

• Ot her Right s Retai 

I• Judge Name: I 
Judgment Comments: 

ADUBAlO, LISA M 
BERMAN, GLENN J 
BUC ZYNSKI, FRANK A 
CARROLL, HARRY G 
CAVANAGH, THOMAS W JR 
CIUFFANI, FRANK M 
CLEARY, PATRICIA DELBUENO 
COLAULLO, MARY EVA 
CON FORTI· PAN , J PETER 111 
CONTILLO, ROBERT P 
COVELLO, FRANK 
COYLE, JOHN J JR 
GEIGER, RICHARD J 
JACOBSON, /,\ARY C 
JUDGE, NEWA 
JUDGE, REPORT SR 
KOPROWSKI, WALTER11 JR 
l,\ALESTEIN, ROBERT 
MCDONNELL, AN fl E 

I GEIGER, RICHARD J 

uency (Months): CIT:::3 

;,1 100,000 

, d S: I 25,000 

Click to select multiple entries 

Date of 
Bond: 

Date of 
Bond: 

8/21/2021 

~ r l S/2022 

court approval, may sell any interest in real property owned by IP. 
an(s) of Person with respect to medical decisions that require informed consen 
f the property is limited to _ _ . 

ed 

v I (Select the most recent judge to is.sue an orde r in this case.) 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  

10/19/2022 

eCourts Upload Document 

 

Users with single county access can now select their county from 

the dropdown to complete case creation. For more information, 

click here. 

 

 

County Dropdown Selection Fixed for Users with Single County 

Access   
 

A fix has been deployed such that users with single county access will see the 

‘County’ field on the ‘Initial Complaint and Judgment Details’ screen and select their 

county from the dropdown. Once the county is selected users will complete the 

remaining fields and complete case creation as usual.  

 

 

(Back) 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 

~ 

eCOURTS HOME I CASE MANAGEMENT I I UPLOAD DOCUMENT I CASE JACKET I 

Initial Complaint and Judgment Details 

I Back I 
Please verify the docket ber for accuracy. Once submitted, the docket number cannot be modified. 

County: I v i • County Docket Number: I I • Verified Complaint Fi led Date: I ii 
.. Judgment I MIDDLESEX I 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  

10/14/2022 

eCourts Upload Document 

 

The upload size for external users has been increased to 35MB. 

For more information, click here.  

 

The document type “Subsequent Order” has been renamed “Post-

Judgment Order” to align with other post judgment document 

types. For more information, click here. 

 

An error message has been updated in instances where ‘Submit’ 

is clicked more than once. For more information, click here. 

 

A tool tip has been added to support correct responses to the 

firearms rights retention question. For more information, click 

here. 

 

The county dropdown now defaults to blank for users with multi-

county access. For more information, click here. 

User Interface Fixes  

 

Multiple user interface display issues have been fixed to enhance 

user experience and ensure consistency across applications.  For 

more information, click here. 

 

 

 

 

 

 

 

 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Fixed 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Upload Size Increase for External Users  

An enhancement has been implemented to increase the upload size for external 

users from 7MB to 35MB. This enhancement will improve user experience by 

minimizing the need to make multiple uploads for a large or complex documents. 

 

 

(Back) 

  

eCOURTS HOME I CASE MANAGEMENT J UPLOAD DOCUMENT L CASE JACKET 
--~ -

Upload Documents 

I Back ! 

"" Case Details County Docket No .: WRN 1 

Documents Due: 

Document s. listed beloi.•1 are ei ther missing or overdue, and t herefore need to be uploaded. 

Quali fication Documents. from Guardian CHASE BANK 
Quali fication Document; from Guardian INSTITUTE FOR BEHAV. HEALTH &. DEVEL DISABIL. 
Inventory Report from Guardian PARKER, PETER 
Inventory Report from Guardian MORSE, MARTIN L 
Inventory Report from Guardian CHAS E BANK 
Inventory Report from Guardian INSTITUTE FOR BEHAV. HEALTH &. DEVEL DISABIL. 

Select Document Type 

~ Document Type: 

f-------l--'============"='--------------+--l-----+----1 1 Choose File I No file chosen 

0 

User : gmstest5 

View Case Jacket 

I Back I Continue 
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Document Type Label Updated   

The document type “Subsequent Order” has been re-labeled to “Post-Judgment 

Order” to align with other post judgment pleading document types. 

 

The required fields remain the same: 

 

Case Jacket example: 

 

(Back) 

Select Document Type 

1[11 * Document Type: ~ Net Est at e Value: 
Case Ini t iation Documents 35,000 A-case Initiation Oocuments.pdf 

1[11 * Document Type: ,.. Filed Date: 
Judgment 09101 12022 ~ h:.Judgment .pdf 

1[11 • Document Type: 
v ( I Choose File I No file choSen 

-2...__ Case Init iation Documents 
Judgment 

! Back ! I Continue I Qualification Documents 
Inventory Report 

- We ll-Being Report -SS Representative Payee Report , -
Screen I D EZ Accounting Report 

Comprehensive Accounting Report 
Annual Report 
Formal Accountini 
Amended Judgment .. ,. ', · 
New Report Review Results 
Finance Review Results 
OTSC-Guardian Background Screening 
Post-Judgment Verified Complaint 
Post- Judiment Court Appointed Attorney Report 
Post-Jud,gment Mo t ion 
Other 

rnra 
' Document Ty pe: Filed Dat e : lc:Juclge.Name: 
Post -Jud gm ent Order 10106 / 2022 ~ JACOBSON, Ml>J{'( C V 'lsubsequen t Orde r. pdf 

CASE JACKET I User: susan. flynn 

Docket Number: OCN44489 

I 
Back 

I I 
Create Summary Report 

I 

IP Name: ORLANDO ORTIZ Venue: OCEAN Court Type: GUARDIANSHIP 
Filed Date: 11/02/ 2021 Case St at us: AC TIVE Case Type: 
Guardianship Type: PERSON GENERAL(PL£NARY) - ESTATE J udgment Date: 12/08/ 2021 Judge: HON. REPORT JUDGE, SR. 
GENERAL(PLENARY) 

--
IP Guardians (1) Attorney 

• ORLANDO ORTIZ Party Type: INCAPACITATED PERSON Party Status :ACTIVE 

Case Actions 

Search: a--v- .-tt )( 

Filing Date .. Filings Docket Text Transaction ID Entry Date Entered By 

04106/2022 @ Post-Judgment Ve rified Complaint GMP20223390 09/21/2022 susan.flynn 

05/ 25/ 2022 @ Post -Judgment Court Appointed Attorney Report GMP20223391 09 / 21/2022 susan.flynn 

09/1 2/ 2022 @ Post -Judgment N-totion GMP20223392 09/21/2022 susan.flynn 

10/1 1/2022 @ Post-Judgment Order GMP20223490 10/ 11/2022 susan.flynn 
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Error Message Update  
 

The error message that displays when ‘Submit’ is clicked multilpe times for the 

same document has been revised to provide accurate information for users.   

 

Steps: 

1) User uploads a document and receives the ‘Confirmation’ screen 

2) Browser back or refresh buttons are clicked  

3) ‘Submit’ is clicked on the ‘Review/Submit Filing’ screen  

 

 

 
 

 
 

(Back) 

 

~ Judiciary eCourts System - Guardiansh ip My Account Home Logout 

'f ~~l~:!~L~~ QA - External 
eCOURTS HOM~ ASE MANAGEMENT UPLOAD DOCUMENT CASE JACK~ User: gmstest5 

!confirmation l e· 
-

0 Reque;t processed successfully 

• Case Details County Docket No , 22-7777 View Case Jacket 

Coun ty: MERCER Status: ACTIVE Date Filed: 05/1012022 

Transaction Information 

Documents Filed Date Date Submitted Transaction ID I 
Qualification Documents I 0910112022 I 1011112022 I GMP20223481 I 

I View/ Print 11 Find New Case I 

-

eCOURTS HOME l CASE MANAGEMENT j "uP!.oAo oocuMEITT"" L CASE JACKET I User : gmstest 5 

Review/Submit Filing 

~ 
a Your filing has already been successfully submitted. Click Upload Document to add additional documents. I 

• Case Details County Docket No.: 22-7777 View Case Jacket 

County, MERCER Status: ACTIVE Date Filed : 05/10/ 2022 

Upload Documents 

,. Qualification Documents I A-Qualification Docs.~ 

J Back II Submit1 
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Firearms Rights Tool Tip  
 

A tool tip has been added to the ‘Firearms Rights Retained?’ question.  The purpose 

of this tool tip is to ensure accurate data capture so that all appropriate cases are 

transmitted to the National Instant Criminal Background Check System (NICS).  

The tool tip displays at Case Creation and in Case Management. 

Case Creation: 

 

Case Management: 

 

  

(Back) 

• Judgment 

" Initi al Judgment Date : 

* Guardianship Type : 

• Inve ntory Required: 

• Annual Report?: 

" Well-Being Report?: 

" Accounting?: 

• EZ Accounting?: 

I 0910112022 [;'J 

~ Person @ Genera l (Plenary) OR Q Limited 

O Estate Q Genera l (Plenary) OR Q limited 

@ Yes Q No 

Q Yes @ No Primarily used fo r backloading . 

@ Yes O No Frequency (Months): CIT:::3 

@ Yes Q No 

@ Yes O No Frequency (Months): CIT:::3 
• SS Representa tive Payee Report?: Q Yes @ No 

Q Yes @ No • Compre he nsive Accounting?: 

Enter whole numbers - for example: 10000 

• Bond Required?: @ Yes O No • Initial Bond S: ILa=,900~---~ Date of Bo nd: I 09 /0·l / 2022 

• Guardian (s ) limitations?: 

[:l Bond Company: LI RU~----~ 

@ 0 
Yes No 

.... . ~I he 0PG, with oourt approval, may sell any interest in rea l property owned by IP, 

~
mited Guardian(s) of Person with respect to medical decisions that requi re informed consent, legal advice, and residential decisior 
uardianship of the property is limited to __ . 
ther .,,. 

Click Ctrt + Left Click to :select mlJtiple entries 

MiifMl#MMMdM 
• Firearms Rights Ret ained/: ~ 0 No O Undetermined 

• Ot her Rights Retained?: ~ 

" Judge Name : I ....._.. v I (Se lec t the most recent judge to issue an order in this case. ) 

Judgment Comments: 

I 

• Guardian(sl Limit,atio n1s?: @ Yes Q Noi 

Click Cbt + Left Click 

rdian (s) of Es 
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County Dropdown Selection Required for Users with Multi-

County Access  
 

In Case Creation, all users with multi-county access are now required to select the 

appropriate venue for the case because the system will default to a blank in the 

‘County’ field.  Users will not be able to proceed until a county is selected. 

This fix will promote more accurate data entry.  

Prior to the fix:

 

 

After the fix:

 

 

Note: Users with single county access will not be impacted by this enhancement.  

(Back) 

 

 

 

 

 

 

eCOURTS HOME I CASE MANAGEME~ UPLOAD DOCUMENT CASE JACKET 

Initial Complaint and Judgment Details 

mber for accuracy. Once submitted, the docket number cannot be modified. 

• County Docket Number: I • Veri fied Complaint Fi led Date: 

eCOURTS HOME j_ CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET _L 

ment Details 

I Back I 
Please verify the docke ber for accuracy. Once submitted, the docket number cannot be modified. 

' County: ~I ____ v~I ' County Docket Number: ~------~ • Veri fied Complaint Filed Date: 
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User Interface Fixes  
 

Several user interface display fixes have been deployed to Report Review and Case 

Jacket to enhance user experience and ensure consistency across applications.   

Report Review Case Information container 

Prior to the fix:

 

 

After the fix: 

 

 

 

 

 

Case lnifor mat ion 

nn ket Number 

20 D0332 
Jud ,ment Date 

07 08/2020 
Bo dAmount 

$2 ,ODD 
(' •ick Links 

Casej acket I EZAccounting 

Case Information 

-Ccc .i,t Nlrnber 

TES 823 

Judj nen: Jotc 

00/ 312022 

6u1 A111UU1i. 

$10 1"'11)!) 

o, ck Links - \ ;;c-,p p.rkPr I F7 Arrnunrtre 

IP Name 

Andrew Velazquez 
Filed Date 

08/11/2021 
Transaction ID 

GMP20213854 
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Report Review work area 

Prior to the fix:  

 

After the fix: 

 

 

Report Review Submission Confirmation 

Prior to the fix: 

 

 

 

 

5. Do the liabilities/ encumbrances match the IP's condit ion and residential arrangement? 

Emergent? 

Issues 

Schedu e F: E"'lcumb~ance: X V Clear 

V Clear 

5. Do the disbursements match the IP's condition and residential arrangement? 

Emergent? 

Issues 

l - a -- eB X V ]Clear 

0 Please confirm or update i lectlons here 

Fo low Ups 

' v Clear Lett•r to ~•n(s) SH X Sc Jtdu~ co"'-rence w,t. X 

No Follow Up Needed 

v Review Submitted. 

et Numbe, 

4/2021 



9 
 

After the fix: 

 

Case Jacket Review Summaries 

Prior to the fix: 

 

After the fix: 

 

 

(Back) 

. 

v Review Submitted. 

Case lnfc mation 

Docket N •mber 

TEST82' 

Judgmen Dace 

08/23/2• 22 

Bond Am i um 

$10,000 

C9tJ!!~~~J.:l~S J.~f~L~=-~~~~~~ ... 9J!3.2!J2~2..£~.~!;?.~f.:~ ... fu~~?.2.!,~uu!~~~~-~~: GMP2022sz 1s1 
~~~~~ ~ ' 

Summary - Schedule B-4: Al l other Disbursemer11s 

F L,., 

other/Ger1eral Commanls 

Ara there mathematical errors In 1ha report? 

Summary - Schedule B-EZ: Disbursemants 

r .1.,., -

Leiter lo Guardian(s) seeking information 

C Ee 
oo disbursements noted 

lJ u Ut-- S..a iJ 

Open 

': r .... _Et-' 

No No 

E 
Yes No 

00 disbursements or ending balance noted 

,:-uu ul""S .J .... 

Open 

nt 

CONFIDENTIAL QA (MER) MER2017-126 10/1 1/2022 03:54:16 PM Pg 2 of3 Trans ID: GMP20223503 

Does the report contain all required Information? 

Incomplete 

F . L .c 

Update case information or status 
Ott-.er/General Comments 
Letter 10 Guardian(s) seeking information 

r _ t/£xp nat1 

test 

...,t",Jl.:M., E, -
No No 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  

09/23/2022 
 

eCourts Case Management  

 

When an Annual Report is required, the system will now prohibit 

users from also selecting the other report types.  For more 

information, click here.  

 

eCourts Upload Document 

 

Three new document types have been added to the ‘Documents’ 

dropdown menu to support the upload of post-judgment 

pleadings. For more information, click here.  

 

Report Review  

 

A fix has been deployed to Report Review to capture multiple 

updates to the Bond and Amended Bond fields made in Case 

Management.  For more information, click here. 

 

 

 

 

 

 

 

 

 

 

 

Enhanced 

New 

 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Case Management Enhancement 

An enhancement has been implemented to prohibit users from selecting incompatible 

reporting requirements. When an Annual Report is selected, the user will receive an error 

message if Well-Being or Accounting reports are also selected. The screen cannot be 

completed until the reporting requirements are appropriate. This enhancement will ensure 

more accurate data entry which in turn improves the accuracy of noticing.  

Prior behavior:

 

After the enhancement:

 

Note: this fix is prospective.  For existing cases, the error message will display if users 

touch the reporting fields to make any updates or changes.  

(Back) 

eCOURTS HOME I CASE MANAGEMENT II UPLOAD DOCUMENT__]_ CASE JACKET__]_ 
-

Case Search I Report Review l 
Manage Case 

• Case Details County Docket No.: cp-0052-201 7 

County: ESSEX Status: ACTIVE Date Filed: 02/ 14/ 2017 

• Judgment 05/ 10/ 2017 

• Initial Judgment Date: 0 I os11012011 □ • Verified Complaint Filed Date: 0 I 0211 412011 □ 

" Inventory Requi red : @ Yes Q No 

• Guardianship Type : l'J Person @ General (Plenary) OR Q Limited 

l'J Estate @ General (Plenary) OR Q Limited 

I 
.. Annual Report?: @ Yes No Frequency (Months): ~ Primari ly used for backloading . 

• We ll-Being Report?: @ Yes No Frequency (Months): ~ 

I Manage Case I 
--

0 Check judement. Annual Report and Accountines cannot be selected toeether. 

• Case Details County Docket No.: 234556 

County: MIDDLESEX Status: ACTIVE Date Filed : 10/ 20/ 2021 

• Judgment 12/08/202 1 

• Initial Judgment Date: 0 I 12/ 08/ 2021 ~ • Verified Complaint Filed Date: 0 I 1012012021 ~ 
• Inventory Required : @ Yes Q No 

• Guardianship Type: L!,i Pe rson @ General (Plenary) OR 0 Limited 

L!,i Estate @ General (Plenary) OR 0 Limi ted 

• Annual Report ?: @ Yes Q No Frequency (Mont hs): ~ Primari ly used for backloading. 

• Well-Being Report?: Q Yes @ No 

• Accounting?: @ Yes Q No 

* EZ Accounting?: Q Yes @ No 

* SS Representa tive Payee Report?: Q Yes @ No 

" Comprehensive Accounting?: @ Yes Q No Frequency (Months): lI:::3 
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Upload Document – New Document Types   

Three new document types have been added to support the upload of post-

judgment pleadings and eliminate the need to use “Case Initiation Documents” or 

“Other” for the upload of post-judgment pleadings.  

• Post-Judgment Verified Complaint – used for Verified Complaints filed after 

the initial Judgment of Incapacity 

• Post-Judgment Court Appointed Attorney Report – used when a court 

appointed attorney files a report in connection with a post-judgment Verified 

Complaint  

• Post-Judgment Motion – used for any motion filed after the initial Judgment 

of Incapacity  

 

Each of these new documents requires the entry of the filed date: 

 

 

These new document types are for use only for pleadings filed after the entry of 

the initial judgment.  

 

 

 

eCOURTS HOME I CASE MANAGEMENT I UPLOAD DOCUMENT JI CASE JACKET I User: susan . flynn 

I Case Ini ti at i on Documents 

Upload Documents _ Judgment 
" Qualification Documents 

J Back J 

Inventory Report 
Well-Being Report 

,.. Case Details County Docket No.: OCN44489 1
55 Representative Payee Report 
EZ Account ing Report 

E Comprehensive Accounting Report 
Vi ew Case Jacket 

Documents Due: Annual Report 
1 Formal Accounting 

There are no document s m issing or overdue at t his t ime. Amended Judgment 

Select Document Type I , Subsequent Order 
New Report Review Results 

1

1
• Document Ty pe : 

I 
j Finance Review Results 

V 
OTSC-Guardian Background Screening 

liiffll@Mft:ffiW@li®fflM 
0 I -r 1 Post-Judgment Court Appointed Attorney Report 

~ Post -Judgment Motion 
Ot her I Back 11 Continue I 

Select Document Type 

~ ument Type: 
O I Jud2ment V•rif;ed Compla;nt v I 11 

* Filed Date: 
I 0410. , 2022 □ I 

I 
!-t--r- I Choose File I No fil• choson 
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The documents display in the Case Jacket: 

 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[ CASE JACKET 11 User:susan. flynn 

Docket Number: OCN44489 
-I Back I I Create Summary Report I 

IP Name: ORLANDO ORTIZ Venue: OCEAN Court Ty pe: GUARDIANSHIP 

Filed Date: 11/ 02 / 2021 Case Status: ACTIVE Case Type: 
Guardianship Type: PERSON GENERAL(PLENARY) - ESTATE J udgment Date: 12/08 / 2021 Judge: HON . REPORT JUDGE, SR. 
GENERAL(PLENARY) 

IP Guardians (1) Attorney 

► ORLANDO ORTIZ Party Type: INCAPACITATED PERSON Party Status :ACTIVE 

Case Actions 

Search: I post 

Filing Date .. Filings Docket Text Transaction ID Entry Date Entered By 

04 / 06 / 2022 ® Post·Jud2ment Verified Complaint GMP20223390 09 / 21 / 2022 susan .flynn 

05 / 25 / 2022 ® Post-Jud2ment Court Appointed Attorney Report GMP20223391 09 / 21 / 2022 susan.flynn 

09 / 12/ 2022 ® Post-Jud2ment Motion GMP20223392 09/21 / 2022 susan .flynn 
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Report Review Fix 
 

A fix has been deployed to Report Review to ensure that multiple updates to the 

bond fields are now captured correctly in Report Review. 

 

Prior to the fix, if the bond fields were updated from ‘Yes’ to ‘No’ (or vice versa) and 

back again, the update was not reflected in the ‘Case Information’ section in Report 

Review. This fix ensures that: 1) data in the system is proper and consistent; and 2) 

reviews will be routed correctly in Report Review.   

 

Report Review will always reflect the bond fields in Case Management: 

 

 
 

Report Review reflects that no bond is required: 

 
 

(Back) 

0 Judgment Details saved successfully 

• Case Details County Docket No : 22-2004 

County: MERCER Status: ACTIVE 

• Judgment 04/06/ 2022 

• Initial Judgment Date: 0 I 0410612022 □ • Verified Complaint Filed Date: 0 I 0l/09 / 2022 

• Inventory Required: @ Yes O No 

• Guardianship Type: r.i Person @ General (Plenary) OR Q Limited 

r.i Estate @ General (Plenary) OR Q Limited 

• Annual Report?: Q Yes @ No Primarily used for backloading. 

• Well-Being Report?: @ Yes Q No Frequency (Months): ~ 

• Accounting?: @ Yes Q No 

• EZ Accounting?: @ Yes Q No Frequency (Months): ~ 

• 55 Representative Payee Report?: 

• Comprehensive Accounting?: 

~ Bond Required?: 

• Amended Bond?: 

8/2/2022 

Docket Number 

22-2004 

Initial Estate Value 

$3,450 

Q Yes 

Q Yes 

@ No 

@ No 

Mercer 

Q Yes @ No 

Q Yes @ No 

22-2004 Inventory 3,451 

Name 

Arlen Atkins 

,nd 

□ 

Date Filed: 02/ 09/ 2022 

GMP20222967 

Judgment Date 

4/6/2022 

Transaction ID 

GMP20222967 

View Case Ja,ket -

New Report Begin 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  

08/26/2022 
 

eCourts Case Management  

 

When an accounting is required, the system will now require 

users to select a particular accounting report type. For more 

information, click here.  

 

“Certification of Assets” now displays in the Estate Value Table to 

reflect the initial estate value entered upon upload of Case 

Initiation Documents. For more information, click here. 

 

eCourts Upload Document 

 

A new document type has been added to the ‘Documents’ 

dropdown menu to support the upload of Orders to Show Cause 

for guardian background screening hearings. For more 

information, click here.  

 

Report Review  

 

A fix has been deployed to Report Review to capture the estate 

value entered when an SS Representative Payee Report is 

uploaded. For more information, click here.  

 

A fix has been deployed to Report Review to capture updates to 

the Bond and Amended Bond fields made in Case Management.  

For more information, click here. 

 

 

Enhanced 

Enhanced 

New 

 

Fixed 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Case Management Enhancements   

Accounting Fields 

An enhancement has been made to require users to select an accounting report 

type if ‘Accounting?’ = ‘Yes’. Users will not be able to save the screen until a report is 

selected. This will ensure more accurate data entry which in turn improves the 

accuracy of noticing.  

Prior behavior:

 

After the enhancement:

 

• Judgment 04/06/2022 

• Initial Judgment Date: 0 I 0410612022 □ • Verified Complaint Filed Date: 0 I 0210912022 rr'.l 
• Inventory Required: @ Yes O No 

• Guardianship Type: ~ Person @ General (Plenary) OR O Limited 

~ Estate @ General (Plenary) OR 0 Limited 

• Annual Report ?: Q Yes @ No Primari ly used for backloading. 

• Well-Being Report?: @ Yes Q No Frequency (Months): I 12 v i 

• Accounti ng?: @ Yes Q No 

• EZ Accounting?: Q Yes @ No 

• SS Representative Payee Report?: Q Yes @ No 

• Comprehensive Accounting?: Q Yes @ No 

Manage Case 

~ Please select an accounting report type. 

• Case Details County Docket No.: 22-2004 

County: MERCER Status: ACTIVE 

• Judgment 04/06/ 2022 

• Initial Judgment Date: 0 I 0410612022 r, • Verified Complaint Filed Date: 0 I 0210912022 r, 
• Inventory Requi red: @ Yes O No 

• Guardianship Type: ~ Person @ General (Plenary) OR O Limited 

~ Estate @ General (Plenary) OR 0 Limited 

• Annual Report?: 0 Yes @ No Primari ly used for backloading. 

• Well-Being Report?: @ Yes Q No Frequency (Months): I 12 V 

• Accounting?: @ Yes Q No 

"' EZ Accounting?: Q Yes @ No 

• SS Representative Payee Report?: Q Yes @ No 

• Comprehensive Accounting?: Q Yes @ No 



3 
 

Note: this fix is prospective.  For existing cases, the error message will display if 

users touch the ‘Accounting?’ field to make any updates or changes.  

Estate Value Table   

An enhancement to the Estate Value Table has been deployed to more accurately 

reflect the source of the initial estate value entered upon upload of Case Initiation 

Documents. The table will now reflect that the value is taken from the Certification 

of Assets. This change is not prospective; all cases have been updated. 

 

 

In the Case Jacket, the docket text will continue to display “Case Initiation 

Documents” to correctly reflect the bundle of documents uploaded:  

 

(Back) 

 

 

 

eCOURTS HOME J CASE MANAGEMENT L UPLOAD DOCUMENT I CASE JACKET I User: susan . flynn 

Case Search I Report Review I 
Manage Case 

• Case Details County Docket No. : 22-2004 View Case Jacket 

County: MERCER Status : ACTIVE Date Filed: 02/ 09/ 20 22 

► Judgment 04/06/ 2022 

• Estate Value Initial Estate Value: $ 3, 500 Current Net Estate Value: $ 3,500 

Initial Estate Value : 3,500 

I Date Estate Value % Change Transaction ID I Action I Last Modified By Modified Edit I 
I 0210912022 I S3.500 I N/ A I GMP20222964 ) Certification of Assets 11 susan.flynn I I # I 

CASEJACKET I User:susan .flynn 

Docket Number: 22-2004 

I Back I I Create Summary Report I 
IP Name: ARLEN ATKINS Venue: MERCER Court Type: GUARDIANSHIP 
Filed Date: 02/09 / 2022 Case Status: ACTIVE Case Type: 
Guardianship Type: PERSON GENERAL(PLENARY) • ESTATE Judgment Date: 04/ 06 / 2022 Judge: 
GENERAL(PLENARY) 

IP Guardians (1) At torney 

• ARLEN ATKINS Party Type: INCAPACITATED PERSON Party Status :ACTIVE 

Case Actions 

Search : I 

Filing Date ... Fil ings Docket Text Transaction ID Entry Date Entered By 

02 / 09 / 2022 @ Case Initiation Documents GMP20222964 08/ 17/ 2022 susan .flynn 
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Upload Document – New Document Type   
 

A new document type has been added to support the upload of Orders to Show 

Cause issued in connection with guardian background screening hearings. 

Steps: 

1) Select “OTSC – Guardian Background Screening” from the dropdown menu 

2) Enter the OTSC filed date in the ‘Filed Date’ field  

3) If the proposed guardian was appointed after the hearing, select that 

guardian from the dropdown, otherwise, select “Party Not Appointed” 

4) Upload the “Proposed Guardian Background Screening Authorization and 

Checklist” form (and other related documents as appropriate) and click 

‘Continue’ 

 

 

 

 

 

 

 

eCOURTS HOME j CASE MANAGEMENTj UPLOAD DOCUMENT l CASE JACKET I User: susan .flynn 

Upload Documents 

! Back ! 

• Case Details County Docket No. : 22· 2004 View Case Ja!:~et 

Documents Due: Case Ini tiation Documents 
Jude:ment 

Documents listed below are either missing or overdue, and there Qualification Documents . Judgment 
Inventory Report 
Well-Beine: Report . Qualification Documents from Guardian ZARDO, RUTH 
SS Representative Payee Report . Inventory Report from Guardian ZARDO, RUTH 
EZ Accounting Report 
Comprehensive Accountine: Report 

Select Document Type Annual Report 

I 
• Docume nt Tyee: o- Formal Accounting 

Amended Jud2;ment ~ No file chosen I ~ Subsequent Order 
0 L ~ New Report Rev'iew Results 

Finance Review Results 
~TSC -Guardian Backi round Screenin1 I Back I [ Cont inue ] 

Select Document Type 

• Document Tvoe: • Filed Date: 1 • Guardian{sl: 
I OTSC-Guardi an Background Screeni1 v I I 031,s, 2022 n :1 °'-I • ~

'lffii ZARDO Choose File I No file chosen 
~RTY NOT APPOINTED 

0 T 
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The document(s) displays in the Case Jacket as “OTSC – Background Screening 

Policy”: 

 

Contact your program coordinator with questions about the document(s) to be 

uploaded under “OTSC – Guardian Background Screening”.  

(Back) 

 

Select Document Type 

• Document T e : • Filed Date: • Guar dian s : 
OTSC-Guardian Background ScreeniI v I 0311512022 □ 

RUTH ZARDO 
PARTY NOT APPOINTED 

k- [ Choose File J No file chosen 

eCOURTS HOME j_ CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I User: susan.flynn 

Upload Documents 

! Back ! 

0 OTSC-Guardian Background Screening uploaded successfully 

• Case Details County Docket No. : 22-2004 View Ca~e Jar,;;k~t 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need to be uploaded . . Judgment . Qualification Documents from Guardian ZARDO, RUTH . Inventory Report from Guardian ZARDO, RUTH 

Select Document Type 

mi " Document Type: " Filed Date: • Guardian(s): I 
OTSC-Guardian Background Screening 03 / 15/ 2022 □ . 

RUTH ZARDO l"!.OTSC Hearing. pd! ' !~••itil~l•il·~~~•ll~11a• . 
0 I 

! Bac k Ill Continue II 

CASEJACKET I Use r:susan.flynn 

Docket Number: 22-2004 

I Back I I Create Summary Report I 
IP Name: ARLEN ATKINS Venue: MERCER Court Type: GUARDIANSHIP 
Filed Date: 02 / 09 / 2022 Case Status: ACTI VE Case Type: 
Guardianship Type: PERSON GENERAL(PLENARY) - ESTATE Judgment Date: 04 / 06 / 2022 Judge: 
GENERAL(PLENARY) 

IP Guardians (1) Attorney 

• ARLEN ATKINS Party Type: INCAPACITATED PERSON Party Status :ACTIVE 

Case Actions 

Search : 1 

Filing Date .. Filings Docket Text Transaction ID Entry Date Entered By 

02 / 09 / 2022 @ Case Initiation Documents GMP20222964 08 / 17/ 2022 susan. flynn 

03 / 15/ 2022 @ OTSC-Guardian Background Screening I GMP20222966 08 / 19 / 2022 susan. flynn 

Showing 1 to 2 of 2 entries 

I Back I 
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Report Review Fixes  
 

Two fixes have been deployed to Report Review: 1) SS Representative Payee Report 

values are now included in the estate values displayed in Report Review; and 2) 

updates to the bond fields are now captured correctly in Report Review. 

 

SS Representative Payee Report  

 

Prior to this fix, when an SS Representative Payee Report was uploaded, the estate 

value entered was not included or displayed in the current net estate value 

displayed in Report Review. The fix ensures that the estate values displayed in the 

system are consistent and accurate. 

 

Estate Value Table in Case Management: 

  
 

Case Information in Report Review: 

 
 

Bond Field Updates  

 

Prior to the fix, if the bond fields were updated from ‘Yes’ to ‘No’ (or vice versa) , the 

update was not reflected in the ‘Case Information’ section in Report Review. This fix 

ensures that: 1) data in the system is proper and consistent; and 2) reviews will be 

routed correctly in Report Review.   

 

Date Estate Value 

08/02/2022 $3,451 

08/02/2022 $3,450 

02/0912022 $3,500 

l ease Inform ation I 
Docket Number 

22-2004 
Judgment Date 

04/06/2022 
Bond Amount 

$5,000 
Quick Links 

Case Jacket I Inventory 

Initial Estate Value: S 3,450 

Init ial Estate Value: 3,450 

% Change Transaction ID 

0,03 Gh IP20222968 

1 1.43 I GMP20222967 

I N/ A I GMP20222964 

IP Name 

Arlen Atkins 
Filed Date 

08/02/2022 
Transaction ID 

GMP20222967 

Action 

SS Re presentative Payee Report I 

~

ventory Report 

ertification of Assets 

Report type 

Inventory 
Initial Estate Value 

$3,450 

Current Net Estate Value: S 3,451 

Last Modified By Modified Edit 

susan.flynn -, 
susan_flynn , 
susan.flynn , -

Status 

New Report 
V I 

$3,451 
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Prior to the fix, if ‘Bond Required?’ was changed from Yes to No, Report Review 

would continue to display the bond amount originally entered instead of updating. 

 
 

 
 

Now, if a bond goes from Yes to No, ‘Case Information’ properly displays dashes. 

 

Steps: 

 

Original case entry, showing a $5,000 bond is required: 

 
 

 

_"- Yes ~ No • Bond Required?: 

"' Amended Bond?: 
------

Case Information 

Docket Number 

Morr-123456 

Judgment Date 

08/07/2018 

$30,000 

• Judgment 

Q Yes @ No 

04/ 06/ 2022 

' Initial J ..rdgme,nt Dat e : 0 l O.f/0Qf20~U □ ' Ve rified Complaint f iled Cate : 0 02/09/2022 [;j 

- Invent ory R&quired: @ Ye, 0 No 

' Guardianship Type: f2 Per,on @ General (Pl&.sar1) OR O Limited 

f2 Estate @ General (Pl&.sar1) OR O Limited 

' Annua.l Report: : Q Yes @ No Prima.rily uze-d for ba:kloading. 

~ We U-Selng Report ?: @ Yes O No Frequency (Month•!: I 12 v I 

@ Ye, O No 

• EZ Ac:countingr: 

~ SS Repr@~entative P~yee Report?: 

@ Ye, O tlo Frequency (Mont hs): 12 v I 
O Ye, @ tlo 

O Ye, @ tlo 

(!) Ye, 0 No • ln·ti•l 3ond S:_· 5~,_ooo __ ==="-­

r-. Ye s (i) ►Jo 

Da:e- of Bone : [ 04/06/ 20~2 
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Case is updated to no bond required: 

 
 

Report Review updates to reflect that no bond is required: 

 
 

(Back) 

0 Judgment Details saved successfully 

• Case Details County Docket No.: 22-2004 

County: MERCER Status: ACTIVE 

• Judgment 04/06/ 2022 

• Initial Judgment Date: 0 I 0410612022 □ • Verified Complaint Filed Date: 0 I 0210912022 

• Inventory Required: @ Yes O No 

• Guardianshi p Type: L'.il Person @ General (Plenary) OR 0 Limi ted 

L'.il Estate @ General (Plenary) OR Q Limited 

• Annual Report?: Q Yes @ No Primari ly used for backloading. 

• Well -Being Report?: @ Yes Q No Frequency (Months): ~ 

• Accounting?: @ Yes Q No 

• EZ Accountin2?: @ Yes Q No Frequency (Months) : ~ 

• SS Representative Payee Report ?: 

• Comprehensive Account ing?: 

" Bond Required?: 

• Amended Bond?: 

8/2/2022 

Docket Number 

22-2004 

Initial Estate Value 

$3,450 

Q Yes 

Q Yes 

@ No 

@ No 

Mercer 

Q Yes @ No 

Q Yes @ No 

22-2004 Inventory 3,451 

Name 

Arlen Atki ns 

GJ 

Date Filed : 02/ 09/ 2022 

GMP20222967 

Judgment Date 

4/6/2022 

Transaction ID 

GMP20222967 

Vlew Case Jacket 
--, 

New Report Begin 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship Report Review – 

Civil Release Notes  

05/13/2022 
 

Report Review  

 

A new issue has been added to the ‘Issues’ dropdown in Report 

Review to capture a reported change to a guardian’s criminal or 

civil judgment history. For more information, click here.  

 

An additional search filter has been added to the Case Review 

tab. For more information, click here. 

 

The Judge Review work area display has been enhanced to be 

more user friendly. For more information, click here. 

 

Verbiage enhancements have been made in the Case Review and 

Follow-Ups tabs for purposes of clarity. For more information, 

click here. 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

New 

 

New 

 
Enhanced 

Enhanced 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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New Issue in Report Review  

A new issue has been added to the ‘Issues’ dropdown in Report Review to allow 

users to record changes to a guardian’s criminal or civil judgment history including 

a bankruptcy filing.  Changes to a guardian’s criminal or civil judgment history are 

reported on the “Report of Guardian Cover Page” which is required to be filed with 

all report types. 

“Change to criminal or civil judgment history including bankruptcy” now displays in 

the ‘Issues’ dropdown for question 8 in Inventory Report reviews and in question 11 

in Periodic Report reviews (EZ Accounting Report, Comprehensive Accounting 

Report, Annual Report). 

1) A tool tip has been added to direct users to the Report of Guardian Cover 

Page to determine if a change to judgment history has been reported 

 

2) The new issue displays in the ‘Issues’ dropdown 

 

Inventory Reports: 

 

Periodic Reports: 

 

 

 

 

 

 

8. Based on this report, should the guardian 's appointment be reviewed?® 

Emergent? 

Issues 0 
Sefect fssue(s) 

Guardian appointment requires review 
Change to criminal or civil j udgment history including bankruptcy 

11. Bas~d on this report, should the guardian's appointmen: be re'tiewed? ® 

::mergent? 

issues 

Sefect fssue(s) 

Guardi~n appointmen t re qu ire ~ revie w 

Chang~ to crim nal or evil judgment history lnclJding bankruptcy 

0 

No 

To answer, refer to question 1 of the Report of Guardian Cover Page 

v Clear 

. Clear 

Yes No 

To amwer, refer to ques:ion 1 of t he Report of Guard ian Cover Page 

v Uear 
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In both the ‘New Report Review’ and ‘Case Review’ tabs, upon selection of the new 

issue, the ‘Emergent’ flag is automatically checked to ensure that these reviews 

receive prompt attention.   

• If this issue is selected during New Report (volunteer level) Review the report 

will always be routed to Finance Review 

 

 

• If this issue is selected during Finance Review the report will be marked 

‘Emergent’  

• To send the review to Judge Review, Finance users should select “Guardian 

appointment – Judge Review Required” from the ‘Follow Ups’ dropdown list 

 

 

(Back) 

8. Based on this report,. should the guardian's appointment be reviewed? Q) 

I Emergent? I 
Issues 

~e to uifflinJI o, (iv_ X 

Comment/Explanation 

Guardian indicated she filed for bankruptcy fast mom~ 

Rem ain i rtg: 9; cha1acte1s 

.., Clc.:ir 

f ,, llowups 

V 1('1P ... U 

vpdate case tr,forYn on or n;rus 
1.1 ·o-,tde 1-ifarr,.a:,on ,:,t as: Hence t❖ g_.,.;rdi; '11:J 

'.)1gn1f,u 1t fula 1C1al concen s • Judge KE·: <t'i-. i-eq•JtrEd d~ 
<.:t.;u·c ~ api;:.,1nt r : n • J\. :lg:' r.e,, ~• SE,;,,uired -----~----------------------'' 
<.;o;ro :.:r,sh1oi:ypc •J\.:lgCl'.e'/ ;,,t1 -(E,:i,utrcd 
<.;o;ro :.:r, llrlltU 1ons • J\. :lg_: r.e,,1:w -!E ;co1rcd 
1:1onc • Jxlge 1-evtEw i-:equ1 ·ed 
h:POJt ng r:qu1 ·err.cots -Judge -!E\'tew i-eq.,1rad 
h:POJt ng q..,; tt'j :oncarns • .vdge i-:~1ew KEqt11r:e 
u rtcr t•:> '.:'JO ·d1an(s., scekJng 1nf •:>nnaoc•1 
'.)chad t.r!e c•:>r,ferer,,:: v; :h guardian(s.i • J'JC:.~ i-ev1aw t-.:q1.11re:I 
t-.: f : ,nl to Adu!: Yr :,teCUY'i , o:rv1ces. LC .,nt'j l'l'C•SCCIJt?r, Oild/or Office G: Attc ·n,:y t t "llCS • Jocga -(E','10: .... ' K :'G-'lrE•:t 

1ssuo: -:.•r:ler :o '.)hcw<.aoso: • Jodgo: -!E.,'1<t'i-· i-eq•J:irad 
0th : r".:er. : nil lo1T,ments 
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New Filter Option in ‘Case Review’  
 

The ability to filter reviews based on whether issues have been identified has been 

added to the search feature in the ‘Case Review’ tab.  This feature permits users to 

quickly locate categories of reviews; for example, all reviews in ‘Pending Final 

Review’ with no issues identified.   

Steps: 

1) Click ‘Add/Change’ 

2) Select ‘Issues’ from the search criteria dropdown 

3) Select ‘Yes’ or ‘No’  

4) Add additional search criteria if desired and click ‘Search’ 

 

Example: All reviews in ‘Pending Final Review’ status with no issues:  

 

 

(Back) 

New Report Review Case Review Follow-Ups 

Search by: + Add/Change Reset All I lssuesPresent:No X 

C Refresh 

Filed Date ; county ; 

11 /17/2021 Mercer 

11/24/2021 Mercer 

Please select search criteria. All criter ia a re optional fields. 

Search Criteria 

X Issu es 

+ Add Search Cr iteria 

V 

lssuesPresent 

Yes No 

/4 

Review Status : Pending Final Review x I 

Docket Number ; 

20-88772 

20-88772 

Report type ; 

EZ Accounting 

EZ Accounting 

current Net Estate Value ; Status ; Attention 

13, 132 Pending Final Review ~ 

13,132 Pending Final Review ~ 
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Judge Review Enhancements 
 

The performance area in Judge Review has been enhanced to be more user 

friendly. An instructional message and shading have been added to draw the user’s 

attention to the sections of the review that require attention.  

 

 
 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Judge Review Finance Review New Report Review 

Judge Review 

Review any issues identified and confirm or modify proposed follow.up actions. 

1. Is the reporting period correct? 

2. Is the correct reporting form used? 

3. Does the report contain all required information? 

4. Do the income and disbursements appea r accurate and consistent with the judgment, other orders, and any prior reports? 

5. Do the disbursements match the IP's condit ion and residentia l arrangement? 

Emergent? 

Issues 

X V 

0 Please co nfi rm or updat e selections here 

Follow Ups 

Clear 

Provide mformc1uon or c1... X Sigrnfiaint finc1nc1c1I cone... X v Clear 

No Follow Up Needed 
CommenUExplanation 

The IP resides in an independent living apartment but the accounting shows disbursements 
for 2 mortgages. 

Remaining: 44 characters 

Yes 

Yes 

Yes 

Yes 

Yes 

No 

No 

No 

No 

No 
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Verbiage Updates  
 

Language enhancements have been made to the ‘Case Review’ and ‘Follow-Ups’ 

tabs for ease of use by reviewers. 

Case Review tab 

In the ‘Case Review’ tab, the follow-ups dropdown for reviews in Finance Review 

and Final Review statuses have been updated to clarify which proposed follow-up 

actions route reviews to Judge Review. All follow-ups that include “Judge Review 

Required” route the review to Judge Review if selected. 

  

 

Follow-Ups tab 

The follow-up actions selected display on the workbasket in the ‘Follow-Ups’ tab 

when the + is clicked. The action language has been enhanced and expanded to 

provide more clarity for the user regarding what action should be taken: 

 

 

Follow ups 

Select Follow Up(s) 

Update case information or status 
Provide information or assistance to guard ian(s) 

Significant financial concerns - Jodge Revi ew Req01red 
Guardian appointment judge Review Required 
Guardianship type - Ju_dge.Be'ii_ew---8e_quu:_e~ 
Guardian limitations -rJudge Revi ew ReqaiJ:ed 

Bond -@ge"Rev ew equirea 
Report ing requirements - Jad e Review Re aired 
Report ing quality concerns - Jodge Revi ew Req01red 
Letter to Guardian(s) seeking information 
Schedule conference with guardian(s) - Jodge Review-Reqo•red 

Referral to Adult Protective Services, County Prosecutor, and/or Office of At torney Ethics -0uBge Revie_w_R_e~-­
lssue Order to Show Cause -Judge Rev·ew Required 
Other/General Comments 

v Clear 

FilcdO.:itc S.iHUS : 

l 0-8S772 

AlU:r111un 
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Similar updates have been made in the performance area of the review: 

 

(Back) 

 

7. Based on the current estate va lue and the guardian's relationship with the IP, are the guardian report ing requirements 
appropriate? 

Issue list 

Reporting requirements need review 

CommenUExplanation 

test 

Follow-Up Actions 

Review guardianship type Uudge) 

Review guardian limitat ions Oudge) 

Review for reporting quality concerns Oudge) 

Review reporting requirements Oudge) 

Closed 

Response 
No 

Emergent? 
No 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

eCourts Guardianship – Civil Release 

Notes  

03/18/2022 

Case Management 

The ‘Verified Complaint Filed Date’ field has been locked to all 

users except Civil Practice users. For more information, click here. 

A fix has been deployed to eliminate an intermittent ‘Error 

Occurred’ message. For more information, click here. 

Enhanced 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Verified Complaint Filed Date Field Locked  
 

To protect the ‘Verified Complaint Filed Date’ field from updates that may impact 

the Case Jacket, the field has been locked to all users except Program Coordinators.  

A tool tip has been added to advise users to contact their Program Coordinator if 

the field does need to be updated. The Program Coordinators will make any 

required updates.  

 

 

Program Coordinator view: 

 

 

(Back) 

eCOURTS HOME __ c_AS_ E_ M_A_N .. A_G_E_M_ EN_ T _ _ _ u_PLOAD DOCUME_N_T~_c_ASE JACKET l 
Case Search I Report Review 

Mana e Case 

,.. Case Details County Docket No.: mer-2017-1 

County: MERCER 

..- Judgment 11 / 14/2016 

' Init ial Judgment Dat e: I 11114 / 2016 

eCOURTS HOME I CASE MANAGEMENT I UPLOAD DOCUMENT l CASE JACKET l 
Case Seard , I Repo Review J 

Manage Case 

• Case Details County Dock et No.: mer -2017-1 
-. 

County: MERCER Status: ACTIVE • Date Filed: 11 /0412016 

•Judgment 1'1 /1 4/2016 • • lni ial Judgment Date: I I 11/ 1412016 r, • Veri fied Complai nt Filed Date: I n110412016 I I 

• Inventory Required: @ Yes Q No [ I Nov V 12016 v i l 
• Guardianship Type: ~ Person @ General (Plenary) OR O limited 

Sun Mon Tue Wed Thu Fri Sat 

O Est ate O General (Plenary) OR O limit ed 30 31 1 2. 3 4 5 

6 7 8 9 10 11 12 
• Allnua l Report?: Q Yes @ No Primari ly used for baokloa,cfi f\g , 

13 14 15 16 17 18 19 

• Well-Being Report?: @ Yes Q No, Frequency (Months) : I Other v I QD 20 2.1 22. 23 24 25 26 

• Accounti ng?: @ Yes O No 27 28 29 30 1 2 3 
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Code Fix Deployment  
 

A fix has been deployed to minimize the occurrence of the “Error Occurred” 

message that users reported while working in eCourts Guardianship: 

Example of error: 

 

 

(Back) 

 

t't Judiciary eCourts System - Guardianship 

flW New Jersey Courts 
1111 .....,.,,.. .......... rtty•Falm.,,•Quallty,.,_ 

eCOURTS HOME CASE MANAGEMENT 

ij:rror Occurred! 

An e rror has occurred. Plea.se try again or contact the System Ad ministrator. 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  

02/04/2022 
 

Case Management and Upload Document  

 

The judge and institution dropdown menus in the ‘Case 

Management’ and ‘Upload Document’ tabs are now in 

alphabetical order.  For more information, click here. 

 

Upload Document – Case Creation  

 

Duplicate cases will no longer be mistakenly created if users click 

on non-system buttons after the creation of a new case.  For more 

information, click here. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enhanced 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Judge and Institution Dropdown Menus  
 

The judge and institution dropdown menus have been arranged in alphabetical 

order for ease of use.  

Judge Dropdown menus 

The judge dropdown menus in all tabs have been arranged in alphabetical order by 

last name.  To locate the judge to be entered, click the letter key of the last name.  

For example, clicking “C” will move the cursor through the list of last names starting 

with “C”.  

Case Management: 

• Open the ‘Judgment’ accordion 

• Click on the dropdown menu next to ‘Judge Name’ 

 

 

 

 

 

eCOURTS HOME I CASE MANAGEMENT ll UPLOAD DOCUMENT t 
CASE JACKET 

t 
Case Search I Report Review I 
Manage Case 

... Case OetaHs County Docket No.: 21-100 

County: MERCER " ~ Status: ACTIVE Date Filed: 08111/2021 

► Judgment~ 10/28/2021 

► Estate Value Initial Estate Value: $ Current Net Estate Value: $ 

--
► Incapacitated Person (IP) Profile NELLA NORCROSS 

--
► IP Attorney Profile PHOEBE CHRISTIAN BENTLEY 

--
► Guardian Profile CHASE BANK Appointment Date: 

► Guardian Profile NEW INSTITUTION Appointment Date: 

► Case Action 

• Judge Name: I KOPROWSKI, WALTER JR 

Judgment Comments:: 
BERMAN, GLENN J 
BUCZYNSKI, FRANK A 
CARROUl , HARRY G 
CAVANAGH, THOMAS W JR 
CIUFFANI, FIRANK M 

User: susan. flynn 

View Case Jacket 

STATUS: ACTIVE 

STATUS: INACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 
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Upload Document – Case Creation: 

To add a judge who is not listed in the dropdown menu click “N” and select “Not 

Listed” to save the case. Contact your program coordinator to add a judge to the 

dropdown menu. After the new judge is added, the case can be updated through 

Case Management. 

 

 
 

 

 

 

 

 

 

 

 

 

eCOURTS HOME I CASE MANAGEMENT U PLOAD DOCUMENT CASE JACKET I 

Initial Co'l!EJaint and Judgment Details 

I Back I 
V Please verify the docket number for accuracy. Once submitted, the docket number cannot be modified. 

• County: I WARREN v I • County Docke t Number: I 22-0001 I • Verified Complaint Filed Date: I 01/01/2022 

• Judgment 

• Initia l J ud-gment Date : I 02, rn.12022 r:7 
• Guardianship Type: ~ Per5on @ General (Plenary) OR Q limited 

O Estate Q General (Plenary) OR Q limited 

• Inventory- Required: Q Yes @ No 

• Annual Report?: Q Yes @ No Primarily used for backloading. 

• Well-Being Report?: @ Yes Q No Frequency (Months): ~ 

• Account ing?: Q Yes @ No 

• Bond Required?: Q Yes @ No 

• Guardian(s ) limita t ions?: Q Yes @ No 

• Firearms Rights Re ta ined?: Q Yes @ No Q Undete rmined 

• Other Rights Retained?: Q Yes @ No 

• Judge Name: 

Judgment Comments: 
BERMAN, GLENN J 
BUCZYNSKI, FRANK A 
CARROLL, HARRY G 
CAVANAGH, THOMAS W JR 
CIUFFANI, FRAtl K M 
CLEARY, PATRICIADELSUENO 
COLAULLO, MJ,Jf:/ EVA 
CONFORTI-PAN, J PETER Ill 
CONTILLO, ROBERT P 
COYLE, JOHN J JR 

Screen IO:ECGM0130 I Copyri GEIGER, RICHARD J 
JACOBSOtl , I.\Mf:f C 
JUDGE, REPORT SR 
KOPROWSKI, WALTER JR 
l,\ALESTEIN, ROBERT 
MCDONNELL, ANNE 
NOT LISTED 
RUBltl , STEPHEN B 
SUTER, KAREN L 

User: susan.flynn 

r:7 
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Upload Document – Uploading a Subsequent Order: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

eCOURTS HOME I CASE MANAGEMENT II UPLOAD DOCUMENT I CASE JACKET I 

l Upload Documents l 
.., Case Details 

Documents Due: 

~ 

County Docket No.: 22-0001 

Documents listed ~ low are either mlssln& or overdue, and therefore need to~ uploaded. 

Case Init iation Documents (To ensure proper notlcin&, please upload Qualification Documents separately.) 
• Jud&ment 

Select Document Type 

' Ooc-ument Type: 
Case Initiation Documents 

' Document Type: 
I Subsequ,ent Order 

' Fi led Date: 
I 02, 0212022 GJ 

Screen JO:ECGM 1040 I Copyright NJ Judiciary 201◄ 

I 

"' Judge Name: 
I 

BERMAN, GLENN J 
BUClYNSKI, FRANK A 
CARROLL, HARRY G 
CAVANAGH, THOMAS W JR 
CIUFfANI, FRANK M 
CLEARY, PATRICIA DELBUENO 
COLAULlO, MARY EVA 
CONFORTI•PAi'I, J PETER Ill 
CONTILLO, ROBERT P 
COYLE, JOHN J JR 
GEIGER, RICHARD J 
JACOBSON, AIAA:f C 
JUDGE, REPORT SR 
KOPROWSKI, WALTER JR 
MALESTEIN, ROBERT 
MCDONNELL, ANNE 
NOTUSTEO 
RUBIN, STEPt!EN 6 
SUTER, KAREN L 

• Net Estate Value: 
0 
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Institution Dropdown menus 

 

To locate an institution, click the letter key of the name of the institution.  For 

example, clicking “N” will move the cursor through the list of institutions that begin 

with “N”.  

 

Case Management: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

eCOURTS HOME I CASE MANAGEMENT I UPLOAD DOCUMENT I CASE JACKET I User: sus.an.flynn 

Case Search I Report Rev ew I 
Manage Case 

• Case Details County Docket No,: 21·100 View case Jacket 
County: MERCER Status: ACTIVE Date Flied: 08/11/2021 

► Judgment '10/28/2021 

► E•tate Value Initi al E•tate Value: S Current Net E•tate Value: S 

► Incapacitated Person (IP) Profile NELLA NORCROSS STATUS: ACTIVE 

► IP Attorney Profile PHOEBE CHRISTIAN BENTUY STATUS: INACTIVE 

---
► Guardian Profile CHASE BANK Appointment Date: STATUS: ACTIVE 

► Guardian Profile NEW INSTITUTION Appointment Date: STATUS: ACTIVE 

,.. Guardian Profile 
_,, 

Search By: I Institution Nome v I • Institution Name: I v i Appointment Date: 

SOFA 

i~ ► Ca.o,Action CHASE BANK 
LEGAL SERVICES OF NORTHWEST IIEW JERSEY 

Guardian O NEW INSTITUTION 
NOT USTEO 
PUBLIC ADVOCATE NOW KNOWN AS PUBLIC D£fEHDER I Find New Case ! 
PUBLIC DEFENDER 
RUTGERS COW,\UNITY 1.1',V CUIUC 

• WELLS FARGO 
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Upload Document – Case Creation: 

 

To add an institution that is not listed in the dropdown menu, click “N”, and select 

“Not Listed” to save the case. Contact your program coordinator to add an 

institution to the dropdown menu. After the new institution is added, the case can 

be updated through Case Management. 

 

 
  

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

eCOURTS HOME j_cASE MANAGEMENT ) UPLOAO DOCUMENT I CASE JACKET J_ User: susan. flynn 

Search for Guardian 

! Back ! 

• Case Details. County Docket No.: 22-0001 

County: WARREN Status: Date Filec : 01/01/2022 

► Judgment 02/02/2022 

► Incapacitated Person (IP) Profi le AISHA ALLER STATUS: ACTIVE 

--
► IP Attorney Profile TEST ERIC BRAND Ill STATUS: INACTIVE 

"" Guardian Profile 

'" Search By: I Institution Name v I sln.stitution Name: I v i 

SOFA ! Back I I Continue I CHASE BANK 
LEGAL SERVIC ES OF NORTHWEST NEW JERSEY 
NEW INSTTUTlOtl 
NOT USTEO 

______, 
Screen IO:ECGM0160 I Copyright NJ Judicia ry 201 4 PUBLIC ADVOCATE NOW KNOWN AS PUBLIC DEFENDER 

PUBLIC D Efl'NDER 
RUTGERS CONJ,\UNITY l./,/,V CLI NIC 
WELLS FARGO I 
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Fix for Case Duplication Issue 
 

A fix has been added to ensure that duplicate cases are not created if users click on 

non-system buttons after creation of a new case. An error message now displays 

with instructions directing the user to the correct tab. 

Previously, the following steps resulted in a duplicate case being entered into 

eCourts: 

1. After successful creation of a new case, clicking the back browser button 

from the ‘Confirmation’ screen.  

 

Note: Use of non-system buttons is never recommended. If the system 

permits users to move back, a ‘Back’ button will be provided.  

 

2. Clicking ‘Refresh’ 

3. Clicking the ‘Submit’ button after the screen re-loads  

 

X + 
f--- 0 G;) c'J http~/iportal-qa.aocnp.njcourts.gov/ttnwasqa4mVecourtsgmsfilingweb/pages/filing/submitOocsExternal.faces?cid=28 

0 

QA - Internal 
- <~COO-RT-S-H0-0~-,-CAS-,-M-AN_A_G=f-M-<N-T• ~ ,-PC- O-A O_ O_oc_, -M,- N-T "~--- -,.-,.-IT~i - - ----------~,~ser: 5usan .flynn 

I 
Confirmat ion I 
0 Ca-.e haut-fl 'IUC~sfully cn-at~ . 

P\caso, upload c.,.., Initiation Documn,ts. 

Count~: MIDOLESEX 

► Judgment 

• Parties 

► Incapacitated Perion (IP) Profile 

► IP Attorney Profile 

► Guardian Profi le 

Transaction Information 

Tn,nsaction 10: c.MP2022377 

Received by ~ oorts on: 02/02/2022 

County Dock-et ~o .: 223311 

Status: 

Appoint- nt Datoe: 

I View/ Print Filing 11 Upload Documents 11 Find New Case I 
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~ ~ iportal-qa.aocnp.njcourts.g ov X + 

~ ➔ 0 CJ https:/ jiportal-qa.aocnp.njcourts.gov/ecourtsg msfilingweb/pages/fili ng/newGuard ian.faces?cid =28 

eCOURTS HOME J_ CASE MANAGEMENT I 

j Review/Submit Filing l 

I Back J 

,.. Case Details 

County: MIDDLESEX 

► Judgment 

... Parties 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile -
► Guardian Profile 

-

UPLOAO DOCUMENT I CASEJACKET I 

County Docket No,: 223311 

Status; 

01/0612022 

CLAUDIA CARTRIGHT 

PHOEBE CHRISTIAN BENTLEY 

WELL5 FARGO 

D 
Resubmit the form? 

To disp lay t his webpage correct ly, resubmit the data yo 

repeat any action t his page p reviously perfo rmed. 

Refresh to resubmit t he d ata needed to load this page. 

ERR..CACHE...MISS 

_. 
Date Filed: 11/ 2512021 

Appoint~nt Oat~: 

-
User: susan. ftynn 

STATUS: ACTIVE 

STATUS: INACTIVE 

STATUS: ACTIVE 

raaj r@aj 
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Now: 

• Duplicate cases are not created when ‘Submit’ is selected  

• An error message displays and directs the user to the ‘Upload Document’ tab 

 

 

(Back) 

 

eCOURTS HOME~ ASE MANAGEMENT r UPLOAD DOCUMENT I CASE JACKET_l_ User: susa n.flynn 

!Review/Submit Filing I 
! Back ! 

case ,l 0 You · fi ling I-as alreadY' bee1 successfully subm1-..ted Addr:.10r al ct-a rges ·.-,i ll no".. save , C.1 ch: Up~oac Docu·r 1ent to beg in a 11e 

• Case Details County Docket No, : 223311 

County: MIDDLESEX Status: Date Filed: 11/25/2021 

► Judgment 01/06/2022 

... Parties 

► Incapacitated Person (IP} Profile CLAUDIA CARTRIGHT STATUS: ACTIVE 

► IP Attorney Profile PHOEBE CHRISTIAN BENTLEY STATUS: INACTIVE 

► Guardian Profile WELLS FARGO Appointment Date: STATUS: ACTIVE 

I Back I j Submit H 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 
eCourts – Civil Guardianship Report 
Review Release Notes  
 
11/19/2021  
 

Report Review 

 

Report Review has been enhanced to implement the automated 
“Minnesota Model”, which focuses Finance’s attention on higher 
estate value reports.  For more information, click here.  

  
 
 
 
 
 
 
 

  

New 

 

t New Jersey Courts 
111 ml Independence• Integrity• Fairness • Quality Service 
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Automated MN Model Review Routing   
 

Report Review has been enhanced to include the MN Model of automated report 
routing from New Report Review to Finance Review.  Specifically, all reports with a 
bond in an amount greater than $0 and/or a report level net estate value of 
$10,000 or greater will be routed from New Report Review to Finance for review. 
 
This enhancement streamlines the review process and focuses Finance review 
where it has been most needed historically.     
 

• Volunteers will continue to review all reports  
 

• Routing will occur whether or not issues are identified in New Report Review  
 

• The criteria are “and/or” so only 1 of the criterion must be met to trigger the 
routing  
 

• The MN Model focuses Finance’s attention on reports with higher net estate 
values and bonds  

 
Bond information is located in the Case Information section of each review: 

 
 

The report level net estate value is located in the final question in every review: 

 
 

 
 
 
 

Case Information 

Docket Number 

20-9000 
Judgment Date 

02/10/2021 

$ 5,600 

Quick Links 

Case Jacket I Inventory 

• l stt'll! rtix;rtin~ Jll!!ric<:l co ·rect? 

2 l stt", cor·, :t"p: rti°'rormUSO!!d~ 

:J. woe-.: t he r:port corn::a-. .111 rc: u ir,:,d rform.:iuorV 

IP Name 

Elizabeth Hawk.smith 

10/26/2021 
Transaction ID 

GMP20214751 

◄ 1s tt"e 1·torm~t ion report<id cons1a.t1t ,vtt" t "te mcome1x ~ ts111.1t> • t" SJ<in:umt>rxic<i~ repc-rt, d 1r t~ <.<i'ttf,c~:10n o' ~sit;;/ 

9 .-..rcttcreo:hcr .>rel~Ot •:cn: ~rr] 

• J. Arll t h~rQ mil01qm~t,c~1 e-rc rs In th9 1qo,cirt1 

Report type 

Inventory 
Initial El.tate Value 

S76,890 

Status 

New Report 
Current Net Estate ValUf' 

$0 

C: 
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Examples of MN Model Operation: 
 
No Issues Identified in New Report Review 
No issues are identified, there is a bond > $0 and the report level net estate value is 

$10,000. The report will route to Finance when    is clicked: 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

' ••·~•••>• s 1, ., :.11au W ,,.,_, ,,.,_, , .. . - >:, \ : U>:e..t'. ro..11:,, . , :.,0,.t.­

l. ti. 'J .. •• •• .. " (• i.,,t •. '• • ••" '"'•' 

; . 11,1 .. .. .,,. . ......... ;,:,« , . .. ,~. ,: 
·. r., ..,. , •• , _., I:• U• l! ◄ I ·• " t - t11k u • <•r 

• • ,, • . • , .. ., . .. .. .. , .. . , . .... . . .. ,1 . . . . . . . .. . , .• . , . ... , ... . . ... . . ... . . .. , • . ,, , . . ... .. . .. , . . .. . .. 1 .,, .. , . 

: .r .. ,,.,w.,\ .. ,~,,,.,.,.,,,, .... ,..,,14,, ,, , ,,., .,, ,..,. ,.J . ... . , ... , , . ,~., .,:: 

~.u.,.._,.. \''- ' " , , .......... .... w .. 11,. ····"' · "'· " ·"'•"• .. , . : ·· 
,.u.,.._,. \.,. ,., , , .......... .... ,.,. . ,,u,, .,., . .,.,,, " ,...,,,., . " l> \· .. ,,, ,,, ., ..,_, .•. • , " " ' '•" ·, ' " '1,." ''•' '- ' # " ' ' """': 
\ ,U.. o. ,, \' • • , .-a ... ,,,,,,.JI .... ,,,.,.,, ., .......... =~ .. ,u .. , .• ,: 

~ J :!) N 1,.,.,.,.,,;..,.., 

~f.1:~~~" 

:i~~r ~;i,,,1: ·.-.~r. 
l ,JJ !)J;: 

:t} ,:f:;';!.',, 
,1:;;r-: .,:,1, , ~1 

1· ... u • :: 

b•< 

n-~rr.t<~ 
..... u ..... , . ..... 

c.~ __r;. -n: ):<a.l';: ,:_c.:.:, 
' • •"" W\l l>IJ. ,', >,: 
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Issues Identified in New Report Review 
Non-emergent issues identified, there is a bond > $0 and the report level net estate 

value is < $10,000.  The report will route to Finance when  is clicked: 
 

 
Note: ‘Additional Review Required?’ will default to ‘Yes’ if bond is > $0 and/or if the 
report level net estate value is $10,000 or more. 
 
 

 
 
 
 

(Back) 

New Report Review 

Please review and confi rm responses below before final submission. 

1. Is the reporting period correct? 

2. Is the correct reporting form used? 

3. Does the report contain all required information? 

4. Is the information reported consistent with the income/assets/liabilities/encumbrances reported in the Certification of Assets? 

5. Do the liabilities/encumbrances match the IP's condition and residential arrangement? 

6. Based on the current estate value, is the bond amount appropriate? 

Emergent? 

No 
lssueliSt 

Bond 

Comment/Explanation 

Testing rout ing 

7. Based on the current estate value and the guardian's relationship with the IP, are the guardian reporting requirements appropriate"> 

8. Based on this report, should the guardian's appointment be reviewed? 

9. Are there other areas of concern? 

10. Are there mathematical errors in the report? 

11. Net Estate Value (NEV) for this report 

Add ;: ona l i:i:ev ew Required' 

V Review Submitted 

Ciise lnformiition 

Docket Number 

12347 
Judgment Date 

01/02/2013 
Bond Amount 

$3,000 

IP Name 

Martha Baker 
Filed Date 

10/20/2021 
Transaction ID 

GMP20214743 

Case Jacket hH been updated with a report summary, transaction ID GM P202 15305 

Report type 

Inventory 
Initial Estate Value 

$6,666 56,543 

Yes 

Yes 

Yes 

Yes 

Yes 

No 

Yes 

No 

No 

No 

$6,543 

Yes 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts – Civil Guardianship Report 

Review Release Notes  
 

08/13/2021  
 

Report Review 

 

Additional review functionality has been added to Report Review. 

The Follow-Ups workbasket is now available for users. For more 

information, click here.  

  
 
 

  

New 

 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 



2 
 

Follow-Ups Review Functionality    

The Follow-Ups tab functionality is now complete. With the addition of the Follow-

Ups tab, users can track the advancement of a report all the way through Report 

Review, providing transparency at each level of review for users.   

Users now have:  

1) a workbasket dedicated to reviews that require follow-up actions to be 

completed 

2)  the ability to record within the system when follow-up actions are completed 

 

Accessing Report Review 

The Report Review subtab is located in the Case Management tab: 

 

 
 

 

The Follow-Ups tab contains reviews that have follow-up actions to be addressed.  

This occurs when issues have been identified in the review process and it has been 

determined that follow-up actions are required to address the identified issues.   

 

eCOURTS HOME CASE MANAGEMEml UPLOAD DOCUMENT I CASE JACKET I 
Case Search Report Review 

Manage Case 
Only alphabetic characters can be entered in name fields. 

Search for Count y Docket Number (exact): ! Search ! 

OR 

Search for Incapaci tated Person: • First Name • Last Name ! Reset ! ! Search ! 

New Rei::ort RevieN CElse ~ •ie..v I Follow-Ops 

Search by: + /lddi01ange Reset NI 

C Retresh « < rJs;c 1 of 3 > >> 

Filed oa.te 
county : Docket N umber Report type Transaction ID : Follow Upi :: Status :: Attention 

+ 4 /1fiO019 Mer:er 20-0C999 Inventory GMP20212839 Pendir g Follow-Ups 

+ 2/~ll02U Mcr::cr 20 OC999 EZ .'\CCOLn:mg GMP20212840 Pcn:Jirg Follow Ues -

+ 612512020 Mefi .. l::!r 19-0C0B EZ AL<.ot..nJ11g GMP20213354 

+ 1/?0071 Mer:er 21-0C44 [Z AccoLin:ing GMP202128G7 -ollow L p::; in Propes~ Conthuc 

+ 3!2/lU21 Mcr:cr 21 OC44 lnvcntor1 GMP20212868 Pcn:Jirg Follow Ues 
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Clicking the + symbol opens an expanded view that contains a list of the follow-up 

actions to be completed for that report: 

 

 
 

To open a review, click the ‘Begin’ button for a new review or the ‘Continue’ button 

to work on a review in progress. 

   

As at the other levels of Report Review, each review contains 3 sections:  

 

• Case Information – displays case details 

• Performance Area – where the work is completed, and also includes read-

only review results from the prior levels of review 

• Audit/Draft Notes – case actions and notes entered  

 

 
 

 
 

 
 

 

 

 

- 6/1/2021 Mercer 21 -00555 Comprehensive Accounting 

Case Informat ion 

Docket Number 

21-00334 

Judgment Date 

03/03/2021 

Bond Amount 

$8,500 

Quick Links 

IP Name 

Jasper Johnson 

Ried Date 

08/02/2021 

Transaction ID 

GMP20213753 

Case Jacket I Comprehensive Accounting 

Close Follow-Ups Judge Review Finance Review 

Close Follow-Ups 

Aud t Dr;ift Motes 

Time 

08/t2/20 J.1 10:'1'1 AM 

08/12/20'-1 09:2SAM 

08/12/20'-1 09:25AM 

08/12/20;.t 09:2 '.'.iAM 

Description 

Report Review sa,,ed as draft. 

Report Review sa,1ed as draft. 

Follow-Up - Sgnificant financia l concerns :omplete. 

Review 5tatus chllnged t o Fol low-Ups in Progress. 

GMP20213081 

Letter to Guard an(s) seeking information 

Provide information or assistance to guardian(s) 

Significant financial concerns 

Report type 

Comprehensive Accounting 

lrntial Estate Value 

$8,500 

New Report Review 

Pending Follow-Ups I I 

Status 

Follow-Ups In Progress 

Current Net Estate Value 

$2,300,000 

«< PngP 1 nD >» 

Performed by 

susan.flynn 

susan.flynn 

susan.flynn 

susan.flynn 

... ," 11 
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Completing Follow-Up Actions  

 

Follow-Ups users will be performing the required follow-up actions outside the 

system and recording the completion of the actions in the system. 

 

For each issue, the following information is displayed: 

 

1) The review question 

2) The response and whether the issue is emergent 

3) The specific issue or issues 

4) Comments entered by the prior reviewer(s) 

5) The list of follow-up actions to be completed 

 

 
 

When an action is completed, check off the action: 

 

 
 

If all follow-ups are completed, the ‘Submit’ button will be enabled and the review 

can be completed: 

 

 

3. Does the report contain all required information? 8 

Issue List e 
Incomplete 

CommenUExplanatiOn 

The report is incomplete 0 

Follow.up Actions I 
Letter to Guardian(s) seeking information 

Provide information or assistance to guardian(s) 

Follow-Up Actions 

Letter to Guardian(s) seeking information 

Provide information or assistance to guardian(s} 

~-c_a_n_ce_l ~J ~I __ sa_v_e_~h ffl§M I I 

Closed 

Response 
No 

e 

Emergent? 
Yes 

Closed 
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Upon confirmation that the review process is complete, a confirmation displays and 

a PDF summary is automatically uploaded to the Case Jacket. The review falls off 

the workbasket because the review process is concluded for this report. 

 

 
 

 

Saving a Review in Progress as a Draft  

 

To save a review in progress when one or more of the follow-ups is not completed 

click ‘Save’. Add comments and click ‘Add’. The review will be saved as a draft and 

the status on the workbasket will be ‘Follow-Ups in Progress’: 

 

Not all Follow-Ups are complete: 

 
 

!confirm Report Review Complete ! X 

You are about to submit the report review of EZ Accounting Report in Docket 20-
00999. No additional changes to this review w ill be possible. Are you sure you want 
to submit it? 

,__c_a_n_c_el _ _,I - §\,1/::MI 

l!hn,unv Su bm ,tbd ~ 

c~e Information 

l•11 li,;m.,1·I r. ,11-

fl?/ (!?i?O'i'; 

1,; so,r.:.10 

( lh lw1Hi l 

( ASt JACk~ Ila! !>HI\ u pda ted Wl tl'I A r ep or t "-'n'l ffl,ll~ •. 1ral\!Act1on 10 GM P20 ?1l7Gl 

3. Dot:S th€ r~JK>rl conta in all required informalion? 

ln romplP.t?. 

comment'Cxplanatoo 

Th~ r i=!pon i~ inrnmpl(:!rfl 

Follov1t-Up Acrions 

Prc,.1de lntonratlo1 er asslsta 1c~ tc• guardlan(si 

R,•p:• f'l' :i,. 

F7 ,,:.t ! UUll!i lli 

t, I ?,/ S0,000 

Closed 

Response 
No 

Emergent? 
Yes 
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Reviews can be saved as draft multiple times.  

 

When the review is re-opened, the comments entered will be saved in the Draft 

Notes tab: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

.___c_a_n_c_e_l _ ,llll:::==S=a=v=e=:::21 N§§F 

Add Draft Note 

Will complete the remaining follow-ups later in the weekj 

Remaining: 93 characters 

Cancel 

+ StLtL021 

AIJ,ji: Draft Notes 

Time 

Co,iorchcnsl':c ,l\ccount ng 

oescrlpdon 

X 

1m111 
(i\~P202·1 3753 

F<,llo.•,.u~s In Prc3ress: WI <omple:E t1E rema1n1rg fo lo,•,. Jps late' n :hE ','leek 

/4 

!=o lc,w Ups ,n Progr«s ! 

i>crfotmed By 

susar.t;111 
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Follow-Ups Selected More Than Once 

 

Sometimes the same follow-up action is selected for more than one issue.  The 

system will display a tool tip to remind users to address each issue in one follow-up 

action if possible.  For example, if information needs to be provided to a guardian 

relating to more than 1 issue in the report, all the information should be provided 

in one communication if possible. 

 

 
 

 

 

 

 

 

 

 

 

 

12.,Are there other areas of concern? I 

Beginning cash balance does not match ending balance of prior report 

commenUExplanation 

added after ret urn 

Follow-Up Actions 

Provide information or assistance to guardian(s) 

Closed 

·u 

This follow-up has been selected for multiple issues in this review. Before closing, make sure the follow-up action taken addresses each 
issue that requires this action. 

13.IAre there mathematical errors in the report? I 

Issue List 

Assets - Schedule D: Pension. Retirement Accounts 
Summary - Schedule B-4: All Other Disbursements 
Assets - Schedule B: Stocks, Bonds 

CommenUExplanation 

added after ret urn 

Follow-Up Actions 

Provide information or assistance to guardian(s) 

Closed 

V 
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Additional guidance can be found in the Quick Reference Guides (QRGs) located at:  

https://intranet.njcourts.gov/adminoffices/atcsu/?d=Guardianship#eCourts  

 

 
 

 

(Back) 

IATCSU Manuals I 
Civi l Criminal eCourts Family 

Division: 

Guardianship V 

Title 

Guardianship - Quick Reference Guide 

https://intranet.njcourts.gov/adminoffices/atcsu/?d=Guardianship#eCourts
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts – Civil Guardianship Report 

Review Release Notes  
 

06/25/2021  
 

Report Review 

 

Additional review functionality has been added to Report Review. 

Finance Review, Final Review and Judge Review are complete.  For 

more information, click here.  

 

A Follow-Ups workbasket has been added. For more information, 

click here. 

 

A new metric report has been added to the Reporting link.  For 

more information, click here.  

  
 
 
 
 
 
 
 

  

New 

 

New 

 

New 

 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Expanded Review Functionality    
 

Additional functionality has been added within eCourts Guardianship Report 

Review. Finance Review, Final Review and Judge Review are now complete in the 

Case Review tab. Users will now be able to:  

1) track the advancement of a report through Report Review based on review status  

2) examine reports and record review results inside the application and eliminating 

much of the previously required paper processes.  

Users with various levels of responsibility will now complete independent 

assessments until the review process for a report is either completed, or unless and 

until the review is sent to a Follow-Ups workbasket for more detailed actions 

(details regarding this new workbasket are within).  

NOTE: Your county GMP Program Coordinator and/or AOC Civil Practice will be in 

contact to determine what access is appropriate for existing and new users.  

 

The Report Review tab is located in the Case Management tab: 

 

 
 

 

 

 

 

 

 

 

eCOURTS HOME CASE MANAGEMENT UPLOAD DOCUMENT l CASE JACKET l 
Case Search ~L_R_e....;p_o_rt_ R_e_v_ie_w_ .... 

Manage Case 
Only al phabetic characters can be entered i n name fields. 

Search for County Docket Number (exact): ! Search ! 

OR 

Search for Incapaci tated Person : • First Name • Last Name ! Reset ! ! Search ! 
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Finance, Final and Judge/Judge Delegate reviewers work in the Case Review 

workbasket: 

 

 
 

Access: 

• Is based on county/vicinage 

• All users from the same county/vicinage see the same cases 

• The workbasket is not individualized 

 

For specific guidance on Finance, Final and Judge review functionality please refer 

to the Quick Reference Guides (QRGs) located at:  

https://intranet.njcourts.gov/adminoffices/atcsu/?d=Guardianship#eCourts  

 
 

(Back)  

New Report Review I Case Review I Follow-Ups 

Search by: + Add/Change Reset All 

C Refresh 

filed Date : County : 

614/202 1 Mercer 

811712018 Mercer 

11/18/2020 Mercer 

613/2021 

613/2021 

614/2021 

4/3/2019 

111/2019 Mercer 

1124/2019 Mercer 

0ocketNumber : Repon type : Curren 1 NetEsta1eV■lue : Status : 

lnvemory 735,000 Pending Finance Review 

MER-349-39392 Inventory 91,000 Pending f inance Review 

MER- 12345 Inventory Pending f ina l Review 

P·123TT Comprehensive Accounting 8,000 Pending f ina l Review 

E2Accounting 91,000 Pending f ina l Review 

MER209-1029 El Accounting 3,534 Pending f inal Review 

MER20 17-15 AnnuaJ Repon: 9,000 Pending f inal Review 

19-02311 lnvemory 89,000 Follow Ups In Progress 

20456 Inventory 130,000 Pending f ina l Review 

123·19 Annual Report Pending f ina l Review 

IATCSU Manuals I 
Civi l Criminal eCourts Family 

Division: 

Guardiansh ip V 

Title 

Guardianship - Quick Reference Guide 

« < Page ~ of 4 > » 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

https://intranet.njcourts.gov/adminoffices/atcsu/?d=Guardianship#eCourts
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Follow-Ups Workbasket   
 

A new workbasket has been added to Report Review.  ‘Follow-Ups’ contains reviews 

that have follow-up actions to be addressed.  This occurs when issues have been 

identified in the review process and it has been determined that follow-up actions 

are required to address the identified issues.   

 

 
 

Clicking ‘Review’ will open the review in read-only format.  No actions can be taken 

in this workbasket, pending the roll-out of future functionality.   

 

 
 

NOTE: Access to this workbasket will be limited to those users designated to 

complete follow-up action assignments.  This will vary by county/vicinage.  

 

(Back) 

 

 

New Report Review Case Review Follow-Ups 

Search by: + Add/Change Reset Al l 

C Refresh 

Filed Date ; County ; Docket Num ber ; Report type ; 

> 3/2/2016 Camden 123490 Annual Report 

Judge Review Finance Review New Report Review 

Judge Review Results 

1. Is the reporting period correct? 

2. Is the correct reporting form used? 

Emergent? 

No 

Issue List 

Wrong form used 

Follow Up List 

Provide information or assistance to 
guardian(s) 

« < Page 1 of 6 > » 

Current Net Esta te Value ; I Status ; I At tent ion ~ ~-- -- -- -~~~:::::;-

Pending Follow-Ups 1 1 Review 

Yes 

No 

Comment/Explanation 

Provide guardian with the correct form. 
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Metric Report  
 

A new metric report, Count of Completed Reviews, has been added to the 

Reporting link in Report Review.  This report provides a list of reports completed 

based on the level of review.   

 

NOTE: The reports are utilized primarily by Program Coordinators and AOC Civil 

Practice.  Please contact your Program Coordinator regarding use of reports. 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

El Reporting 

Reports 

Count By Report 
Type 

Count of 
Completed Reviews 
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To utilize the report:  

 

1) Enter the date range the report(s) were completed 

2) Select the last level of review completed 

3) Select the county/counties  

 

 
 

 

For example, to locate all reviews completed from 6/17/21 – 6/25/21 in all counties:  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Count of Completed Reviews 

Review Completed Date from * 

Status * 

LI s_e_le_ct_ .. ___;= :....__v__,I e 
Select.. 
New Report Review 
Finance Review 
Judge Review 

~ Final Review 
Ne Review Com lete 

lters 

Count of Completed Reviews 

Review Completed Date from * 

6/17/2021 

Status * 

Review Complete v 

MM@◄ Clear filt ers 

Review Completed Date to * 

Counties * 

Review Completed Date to * 

6/2412021 
Counties * 

Actions ) 

Generated on June 24,2021 15:51 :1 

V 

Count 

Actions) X 

Generated on June 24,2021 15:51:16 

Atlan:ic X Bergen X Burlington X Camden )( Cape May X Cumberland X 

EsseJC X Glouester X Hudson X Hunterdon )( Mercer X M1cdlesex X 

Monmouth X Morris )( Ocean X Passaic )( SalEm )( Somerset )( 

Sussex )( Un on )( Warren )( V 
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Results: 

1) All results display  

2) Results display by report type  

3) Results also display by county and report type 
 

 
 

Drill-Down results:  

Clicking a case opens a read-only view of the review 

Clicking ‘Count of Completed Reviews’ returns the user to the search page 

 
 

(Back) 

~ Home Reporting X Count of Comp... X 

Review Completed Date from * Review Completed Date to * 

6/17/2021 en 6/24/2021 en 
Counties * 

Atlantic )( Bergen X Burlington )( Camden )( Cape May X Cumberland X 
Status • 

Essex )( Gloucester X Hudson X Hunterdon )( Mercer X Middlesex X 
Review Complete v 

Monmouth )( Morris )( Ocean )( Passaic )( Salem )( Somerset )( 

Sussex )( Union X Warren X V 

E&JiiifE Clear filte rs 

Collapse all group headings 

County Name Annual Report Comprehensive Accounting EZ Accounting Inventory Count 

12 - ALL 0 
Cape May 

Gloucester 

Hudson 

Mercer 

Ocean 

Warren 

Case Detai ls Drill Down 

Displaying 3 records 

Filed Date County Docket Number 

08/08/2018 Gloucester GLO-145678 

03/10/2021 Mercer 21-0234 

05/30/2021 Mercer 19-02311 

e 

Report type 

Comprehensive Account ing 

Comprehensive Accounting 

Comprehensive Accounting 

Transact ion ID 

GMP2018497 

GMP20213021 

GMP20213015 

Current Review Status 

Resolved-Completed 

Resolved-Completed 

Resolved-Completed 

4 

Acti ons ) 

Generated on June 24,2021 16:04:42 

Review Completed Date 

06/17/2021 

06/1 7/2021 

06/22/2021 

Review Completed By 

er ic.dawson 

susan.flynn 

srinivas.jagga nnagar 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
03/19/2021 
 

Case Management   

 

Cases previously displaying with a blank Case Management screen 

have been fixed and display fully. For more information, click here. 

  
 

Case Jacket  

 

Case Jacket has been enhanced to include the IP Attorney 

information on a separate tab and in the Summary Report. For more 

information, click here.   

 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

II 
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Case Management  
  

A fix has been made so that the cases that were displaying as blank in Case 

Management now display properly.   

 

Prior to fix: 

 
 

After fix: 

 
 

(Back) 

  

eCOURTS HOME J CASE MANAGEMENT L UPLOAD DOCUME_ N_T_c__CA_ SE JACKET I 
Case Search [ Report Review I 
Manage Case 

0 Attorney and Firm details are not associated with this docket number. 

► Case Details County Docket No.: 

► Judgment 

► Estate Value Initial Estate Value: S 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Case Action 

Guardian 0 

eCOURTS HOME J- CASE MANAGEMENT L UPLOAD DOCUMENT j_ CASE JACKET _J_ 
Case Search j Report Review I 

Manage Case 

► Case Details 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

► Case Action 

Guardian O 

County Docket No. : 18-200 

11/09/ 2018 

Initial Estate Value: S 

DYLAN DUTCH 

DAVID MIDDLENAME PUTTY 

CHARLES SIMPKINS 

Current Net Estate Value: S 

Current Net Estate Value: S 

Appointment Date: 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: 

! Find New Case ! 

Home I Help 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

I Find New Case I 
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Case Jacket Addition of IP Attorney  
 

Enhancements have been made to the Case Jacket: 

 

1) The “Other(s)” tab has been renamed “Guardians”;  

2) An ‘Attorney’ tab containing the IP Attorney profile information from Case 

Management has been added to Case Jacket; and 

3) IP Attorney profile information has also been added to the Summary Report.  

 

NOTE: The Case Jacket information will update if changes are made to the IP Attorney 

Profile in Case Management. 

 

To view basic information, click the ‘Attorney’ tab: 

 
 
 

To view detailed attorney information, click the  

 
 
 
 
 
 
 
 
 

CASEJACKET I User: ·1 

Docket Number: 2020-1007 

I Back I • I Create Summary Report I 
IP Name: CARMEN CAINE Venue: WARREN Court Type: GUARDIANSHIP 
Filed Date: 10 / 20/ 2020 Case Stat us: ACTIVE Case Type: 
Guar dianshi p Type: PERSON GENERAL(PLENARY) • ESTATE Judgment Date: 01 / 01 / 2021 Judge: HON. ROBERT P. CONTILLO, P.J.CH. 
GENERAL(PLENARY) 

0 
IP Guardians (2) Attorney 

► PHOEBE CHRISTIAN BENTLEY • Party Type: IP Attorney Party Status: ACTIVE 

... 
CASEJACKET I User:susan. flynn 

Docket Number: 2020-1007 

I Back I I Create Summary Report I 
IP Name: CARMEN CAINE Venue: WARREN Court Type: GUARDIANSHIP 
Fi led Date: 10 / 20/ 2020 Case Status: ACTIVE Case Type : 
Guardianship Type: PERSON GENERAL(PLENARY) • ESTATE Judgm ent Date: 01/ 01 / 2021 Judge: HON. ROBERT P. CONTILLO, P.J.CH. 
GENERAL(PLENARY) 

IP Guardians (2) Attorney 

[:] PHOEBE CHRISTIAN BENTLEY Party Type: 1P Attorney Party Status: ACTIVE 

Attorney First Name: PHOEBE Attorney Middle Name: CHRISTIAN Attorney Last Name: BENTLEY 

At torney Bar ID: 007412003 Good Standing Status: ACTIVE IP Attorney Firm: HOLLANDER, STRELZIK, PASCULLI, ET 
AL 

Address Line 1: 40 PARK PLACE City: NEWTON Email# 1: 
Address Line 2: QA. CAMS State: NJ Email# 2: 

Zip: 07860 Phone# 1: 
Phone# 2: 
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To view the Summary Report, click ‘Create Summary Report’: 

 
 

 (Back) 

I G ·I a.se 11mmary I 
Docket Number: 2020-1007 

IP Name: CARMEN CAINE Venue: WARREN Court Type: Guardianship 

Flied Date: 10/20/2020 Case Status: ACTIVE Case Type: 

Guardiansh~· T~~: PERSON 
GENERAL! E ~· ESTATE 
GENERAL PLENAR 

Judgment Data: 01/01/2021 Jud8e: HON. ROBERT P. CONTILLO, 
P.J. H. 

-
lnc:aoachatH Person 

IP: CARMEN CAINE Party T1 : INCAPACITATED PERSON p S-: ACTIVE 

Address Line 1: ABBY ROAD City: BEARTOWN Emall#1 : 

Address Lina 2: State: NJ Email 12: 

Zip: 33333 Phone #1 : 

Phonett 

Guard~2) 

Guardian: MARTHA MAINE ~we: GUARDIAN OF PERSON ANO 
T PartyS-.. : ACTIVE 

Address Lina 1: COURT DRIVE City: TRENTON Emall #1 : 

Address Line 2: State: NJ Emall#2: 

Zip: 99999 Phone#1 : 

Phone"2: 

Guardian: NEW INSTITUTION ~lr' GUARDIAN OF PERSON ANO Party S- : ACTIVE 

Address Lino 1: 123 SOME PLACE City: SOMERVILLE Email 11 : 

Address Lino 2: State: NJ Emall#2: 

Zip: 0874S-0000 Phone #1 : 

Phone 12: 

.. 
....... : PHOEBE CHRISTIAN BENTLEY Party Type: IP Anomey Party S-: ACTIVE 

Attorney Bar ID: 007412003 Good Standing Status: ACTIVE IP Attorney Firm: HOLLANDER. STRELZIK, 
PASCULLI, ET AL 

Address Lino 1: 40 PARK PLACE City: NEWTON Emallf1 : 

Addrou Lino 2: OACAMS State: NJ Ema I "2: 

Zip: 07860 Phone f1 : 

Phone 12: 
-

CaHActlon• 

flllngllett DodletTHI T,_...,..11 !lltryO. ~By 

10/20/2020 CaM lnl!Jatlon Documefu GMP2021171 01/13/2021 - ...... 
01/01/2021 JoMrnent GMP2021287 02J02/2021 .....,, """ 
01/0S/2021 SS Rec,reMnlalive Pa- Rooon GMP202l172 01/13/2021 .....,, """ 
01/0S/2021 Reoan. R- • New Reoan. ROYlew RE. ,,_,- GMP2021173 GMP20212,2 01/22/2021 .....,, """ 
01/0S/2021 1n-10tY Reoon GMP2021173 01/13/2021 .....,, """' 
02/111/2021 Overdue Nota NEW INSTITlfTION • Ouahtlcab011 Not Comelec.d GMP20215'3 02/ 11112021 tad 
n-un-.r.Plr.,1 U" Noflto. MA AMAIMS:. . IJft.,,nf"""NM t::M 111711 m~rnn1 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
02/26/2021 
 

Case Management   

 

The format and display of the calendar icon fields has been fixed. For 

more information, click here. 

 

The “Last Modified By” column in the Removed Reports table in the 

Estate Value section has been fixed so that a user name will appear 

when a modification has been made. For more information, click 

here. 

  
 

Upload Documents  

 

Users will no longer need to click the “Choose File” button twice in 

order to upload documents. For more information, click here.   

 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

Fixed 

Fixed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

II 
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Calendar Icons  
  

The calendar icons now display properly in Chrome and Edge.  

 

Prior display: 

 
 

 
 

Current display: 

 
 

 
 

(Back) 

  

· land ed!: • .. 
· -eon.ii: O 

0 " In I IIOlld S:~-◄-5~.a» _____ _ 

Initial Complaint and Judgment Details 

I Back I 
Please verify the docket number for accuracy. Once submitted, the docket number cannot be modified. 

09111l019 

• County: I WARREN v I • County Docket Number: • Verified Complaint Filed Date: □ 

• Bond Required?: @ Yes O No • Ini t ial Bond $:~I 5_6_,000 ____ _ Date of Bond: I 02/24/ 2021 D Bond Company: ~I A_B_C ____ _ 

• Amended Bond?: Q Yes @ No 



3 
 

Estate Value Table Fix 
 

The “Last Modified By” column in the Removed Reports table in the Estate Value section 

has been fixed so that user names will display when a modification is made. The system 

messages will no longer appear in the column.  

  

Prior to fix: 

 
 

After fix: 

 
 
 

(Back) 

  

r 
Date 

01'21'2021 

Date 

02101/2021 

Report Type 

Annu,!Repoll 

Report Type 

EZ Accounting Report 

Transaction ID 

Gl,1P2021.ta10 

Event Descrfptlon 

Wrong R~ Type 
I last Modified By 

Pega l/1,~ ~pod 

Transaction ID 

GMP2021490 

Event Description 

Uploaded to Wrong Case 

last Modified By 

susan.flynn 

I Modified Date 

01/2512021 10 •1 31 AM 

Modified Date 

02125/2021 11 37:46AM 
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Upload Documents 
 

When uploading documents, users will no longer need to click “Choose File” twice in 

order to upload a document.  

 

 
  

(Back) 

eCOURTS HOME J_ CASE MANAGEMENT I UPLOAD DOCUMENT I CASE JACKET J_ User: I 

Upload Documents 

! Back ! 

• Case Details County Docket No. : 2020-1007 View Case Jacket 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need to be uploaded. 

Qualification Documents from Guardian NEW INSTITUTION 

Select Document Type 

I • Document T).'.ee: 
I Well-Being Report vi I • Filed Date: 

1 021 10, 2021 □ 
1 • Guardian(s) : 

l;1a't11;t1H1111l•lt :1 I ~ I Choose File I o file chosen 

0 
! Back ! I Continue I 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
01/29/2021 
 

Case Management  

 

The Estate Value table has been enhanced to include additional 

columns for ease of reference. Program Coordinators have the ability 

to make updates to report level estate values in Case Management. 

For more information, click here.   

 

A “Removed Report” table has been added to the Estate Value section 

for reports administratively closed in Report Review.  For more 

information, click here.   

 

The format of the search results in the guardian profile has been 

fixed.  For more information, click here. 

  
 

Upload Documents  

 

Reports uploaded to cases with “- -“ in the Initial Estate Value field in 

Case Management will immediately display in Report Review. For 

more information, click here.   

 
  
 
  
 
 
 
 
 
 
 
 
 

Enhanced 

Enhanced 

Fixed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Estate Value Table Enhancements  
  

The Estate Value table has been enhanced to include additional columns.  For Program 

Coordinators, there is also an edit feature.  

 

1) Date = date the report was filed with the Surrogate’s Office 

2) Estate Value = value reported by the guardian in the specific report and entered 

in the estate value field at upload 

3) % Change = the percentage the estate value changed from the immediately prior 

report. If the estate value has gone down, the % Change displays in red 

4) Transaction ID = the Transaction ID assigned to the report at upload. This ID 

never changes and is unique for each report 

5) Action = report type 

6) Last Modified By = last person who impacted the report by uploading it or 

editing the estate value  

7) Modified = if the estate value has been changed, an icon  displays in the 

column and the history of the estate value changes displays when the icon is 

clicked 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

.,.. Estate Value 

0 0 
Date Estate Value 

01/06/2021 S750 

01/06/2021 S601 

09/16/2020 so 

Removed ReRorts 

Date 

01/13/2021 

Report Type 

EZ Accounting Report 

Initial Estate Value: S 601 Current Net Estate Value: S 750 

e Init ial Estate Value: 601 • Ci) • 0 
% Change Transaction ID Action Last Modified By Modified 

24 .79 GMP2021254 EZ Accounting Report susan.flynn 

100 GMP2021253 Inventory Report susan.flynn 

N/ A GMP2021252 Case Initiation Documents susan.flynn 

Transaction ID 

GMP2021255 

Event Description 

Uploaded to Wrong Case 

last Modified By 

susan.flynn 

Modified Date 

01/28/2021 03 40 49 PM 
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Clicking the opens a pop-up containing the edit history of the estate value for that 

particular report showing who performed the edit(s), the original value as well as the 

update(s) and the date and time for each edit. Clicking ‘Close’ closes the window. 

 

 
 

 
 

NOTE: Updates made to estate value in Report Review will display in the Estate Value 

table and will show as a modification. 

 

  

Date 

01/13/2021 

susan.flynn 

susan.flynn 

susan.flynn 

<D 

Estate Value 

$770 

Performed By 

% Change Transaction ID 

28.12 GMP2021255 

Estate value 

$750 

$506 

so 

Action 

EZ Accounting Report 

Last Mo~ ed By Modified 

susan.flynn -;..,. (i) 

Modified Date 

01/28/2021 03:42:49 PM 

01/27/2021 11 :07:17 AM 

01/27/2021 09:08:35 AM 

B 
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Program Coordinator Only View includes the 7 columns discussed above plus: 

 

8) An edit feature to update an estate value in Case Management 

 

 
 

Click the icon to edit an estate value, then click ‘Save’. Clicking ‘Cancel’ will close the 

edit feature. The same value may be updated more than once. 

 

 
 

NOTE: Updates made in Case Management display in Report Review. 

 

(Back) 

  

~ Estate Value Initial Estate Value: $ 601 Current Net Estate Value: $ 506 

0 • e Initi al Estate Value: 601 --- ---Date Estate Value % Change Transaction ID Action Last Modified By Modified 

01/06/2021 $506 15.81 

01/06/2021 $601 100 

09/16/2020 $0 N/ A 

Estate Value % Change 

$750 24.79 

01 /06/2021 S601 100 

09/16/2020 ~ o 11 N/ A 

GMP2021254 

GMP2021253 

GMP2021252 

EZ Accounting Report 

Inventory Report 

Case Initiation Documents 

susan .flynn 

susan .flynn 

susan .flynn 
-~~-

Transaction ID Action Last Modified By Modified 

EZ Accounting Report susan.flynn 

Inventory Report susan.flynn 

GMP2021252 Case Initiation Documents susan.flynn 

Edit 

I Save 11 Cancel I 

Edit 
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Removed Reports 
 

A ‘Removed Reports’ table has been added to display any reports that have been closed 

using the administrative close function in Report Review.  A report displays in this table 

only if it was admin closed for one of three reasons: 1) Duplicate; 2) Uploaded to Wrong 

Case; 3) Uploaded under the Wrong Report Type. This section is informational only.  

 

NOTE: The ‘Removed Reports’ section only displays if a report has been admin closed. 
 

 
 
 

(Back) 

  

• Estate Value 

• • Date Estate Value 

0110612021 $750 

0110612021 $601 

09/1612020 so 

Removed ReRorts 

Date 

011131202 1 

Report Type 

EZ Accounting Report 

Initial Estate Value: $ 601 Current Net Estate Value: $ 750 

e Initial Estate Value: 601 • • • 0 
% Change Transact ion ID Action Last Modified By Modified 

24.79 GMP2021254 EZ Accounting Report susan.flynn 

100 GMP2021253 Inventory Report susan_flynn 

N/ A GMP2021252 Case Initiation Documents susan.flynn 

Transaction ID 

GMP2021255 

Event Description 

Uploaded to Wrong Case 

last Modified By 

susan.flynn 

Modified Date 

01/2812021 03:40:49 PM 
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Guardian Search Results 
 

The search results display properly when many pages of results are returned: 

 

 
  

(Back) 

 
  
  

• Guardian Profile 

• Search By: I Party Name v I • Guardian First Name : l~m _______ ~I • Guardian Last Name: l~m _______ ~I I Reset 11 Search I 

Search Results Only select 'Add New Guardian' if the guardian profile does not exist in the system. To add a guardian with an existing profile, select the radio button next to the 
guardian's name and click Continue. 

First 1 2. .> ;\ ~ 2 1 ll 2 1Q 11 12. 11 H 12 11> 11 1.S 12 2.Q 2.1 2.2. 2..> 2.;\ ~ 2..6 2.1 2.ll 2.2 ..0 » Last 

Select Party Name: 0 Address Phone 1 DOB 

0 martha maine Court Drive Trenton NJ 99999 

0 Madan K Mallampati JR Ali.o> 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR ~ 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan Mallampat i JR Alias 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Afio, 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Alias 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Ali.o> 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Alias 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Ali.o> 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 

0 Madan K Mallampati JR Alias 1708 EDISON APT 101 MONMOUTH JUNCTION NJ 08852 
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Upload Documents – Reports  
 

When an Inventory, EZ Accounting, Comprehensive Accounting or Annual Report is 

uploaded on a case that has dashes (“- -“) in the Initial Estate Value field in the Estate 

Value table, it will immediately display in Report Review.  Prior to the fix, these reports 

experienced an overnight delay before displaying in Report Review. 
 

 
 

(Back) 

Legacy Guardianship Monitoring System (GMS) case: Review latest judgment(s) to verify and / or update reporting requirements below. 

• Case Details County Docket No.: cp-0200-201 7 View Ca~e Ja~ket 

County: ESSEX Status: ACTIVE Date Filed: 05/ 17/ 2017 

► Judgment 06/ 14/ 201 7 

► Estate Value I initial Estate Value: $ -- I Current Net Estate Value: $ 54, 300 --
► Incapacitated Person (IP) Profile JEAN GUY BEAUVOIR STATUS : ACTIVE 

---
► IP Attorney Profile PHOEBE CHRISTIAN BENTLEY STATUS: INACTIVE 

► Guardian Profile ANNIE GAMACHE Appointment Date : STATUS: ACTIVE 

► Case Action 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
12/18/2020 
 

Case Jacket  

 

Chrome and Edge users will no longer receive an error message when 

‘Create Summary Report’ is clicked in Case Jacket, and JavaScript no 

longer displays in the Summary Report. For more information, click 

here.   

 

Edge users can open Report Review summaries in the Case Jacket.  

For more information, click here. 

  
 

Upload Documents  

 

Chrome users will no longer receive an error when ‘View/Print’ is 

clicked in Upload Document after a document is uploaded to the 

Case Jacket. For more information, click here.   

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fixed 

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Create Summary Report 
  
When users select ‘Create Summary Report’ in Case Jacket, the report will display with no error 
messages, and the report will no longer contain javascript.  

 
 

Prior behavior: 

 
 

Current behavior: 

 
(Back) 

I CASE JACKET I User: 

Docket Number: MER2017-10 

II II I Back I Create Summary Report 

IP Name: LILLIAN LEEDS Venue: MERCER Court Type: GUARDIANSHIP 
Filed Date: 02 / 01/ 2017 Case Status: ACT IVE Case Type : 
Guardianship Ty pe: PERSON GENERAL(PLENARY) J udgment Date: 02 / 01/ 2017 Judge: HON. THOMAS L. WEISENBECK, A.J.S.C. 

IP Others (21 

• LILLIAN LEEDS Party Type: INCAPACITATED PERSON Party Status :ACTIVE 

Case Actions 

Search: 

Filing Date .. Fi lings Docket Text Transaction ID Entry Date Entered By 

02 / 01 / 2017 @ Case Initiation Filings GMP20171 46 04 /05/ 2017 gmstest4 

03 / 29/2017 @ Verified Complaint GMP2017153 04 / 05/2017 gmste st4 

lease Actions 

I Fmng Date Docket Text 1 Transaction ID Entry Date Entered By 

Report Review • New Report Review RE: Inventory <a 

05/04/2010 href=javascript:void(O): GMP202020047 10/29/2020 susan.flynn onclick=openDocPopUp('GM'. 'WRN' .'2589'. '11 '. 'GMP'. '2020'. '281 '. 'f alse'):retu 
m false:>[GMP2020281]</a> 
Report Review • New Report Review RE: Inventory <a 

05/04/2010 href=javascript:void(O): GMP20202862 05/13/2020 susan.flynn onclick=openDocPopUp('GM','WRN'.'2589','11 ','GMP','2020','281','false');retu 
m false;>iGMP20202811</a> 

05/04/2010 Inventory Report GMP2020281 02/07/2020 sudeepthi.vasamsett 
i 

02/08/2011 Case Initiation Documents GMP2020246 02/04/2020 sudeepthi.vasamsett 
i 

02/05/2014 Inventory Report GMP2020249 02/04/2020 sudeepthi.vasamsett 
I 

02/11 /2014 Comprehensive Accounting Report GMP2020250 02/04/2020 sudeepthi.vasamsett 
i 

Report Review · New Report Review RE: Comprehensive Accounbng <a 

02/11 /2014 href=javascript:void(O): GMP20201917 4 08/04/2020 susan.flynn onclick=openDocPopUp('GM','WRN','2589','11','GMP','2020','250','false'):retu 
m false:>IGMP2020250]</a> 

06/17/2014 SS Representative Payee Report GMP2020251 02/04/2020 sudeepthi.vasamsett 
i 

Case Actlona 

"Hing Date Docket Text Transaction ID Entry Date Entered By 

02/01 /2017 Case Initiation Filinos GMP2017146 04/05/2017 omstest4 

03/29/2017 Verified Complaint GMP2017153 04/05/2017 gmstest4 -
03/30/2017 Qualification Documents GMP2017154 04/05/2017 gmstes .... -
03/31 /2017 Qualification Documents GMP2017149 04/05/2017 gmste, , .. 

-
04/05/2017 ~ GMP2017148 04/05/2017 gmstesl'> 

04/05/2017 Report Review - New Report Review RE: Inventory GMP2017148 I GMP202018634 07/13/2020 shalini.aga,wal 

03/02/2020 ~ ·~ • uu~ w•~ ~ GMP2020524 03/02/2020 System-<''""00~ 

07129/2020 
Overdue Notice: HENRY HILLS • Well-Being Report, Social Secu~ 
Representative Payee Report, Comprehensive Accounting Report, GMP202018728 07/29/2020 Sys!< + ated 
Accounting Report Not Filed -
Overdue Notice: SALLY HILLS • Well-Being Report, Social Security 

07/29/2020 Representative Payee Report, Comprehensive Accounting Report, EZ GMP202018729 07/29/2020 Syste,r - --erated 
Accounting Report Not Filed - -

12/01/2020 SS Reoresentative Pavee Reoort GMP202020412 12/17/2020 susat 
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Report Review Summaries 

 
Edge users are now able to open Report Review summaries from Case Jacket. The summary will open in 
a new window as a PDF. 
 
Prior behavior: 

 
 
Current behavior: 

 
 

 
 

(Back) 

05/04/ 2020 i 
05 /04/ 2020 i 
05 /04 /2020 i 
05 /04/ 2020 i 
05 /04/2020 i 
05/04/ 2020 i 
05 /07 / 2020 i 
05 /07/ 2020 i 
05 /1 2/2020 i 

04/ 05/ 2017 

04/ 05/ 2017 

03 / 02/2020 

@ 

lrwitntoty ~port 
---------------+-r.MP?mn1un--t--n'1M/ mo + ........ """'"""" 

·-
EMERG£KT: Report R,v,ew • New 
(~l 

port Review RE: Annuol Report 

RE~ Compre hffli1ve Accol.W\t1n1 

X - I ✓ -·- - --· ·--Report Rrltew • ~ ~ port fwvl 
[~) -

D 

f- • ~ • ~ • .. •U..,,•~•o.cwn..e•O...-.. •Cl 

Annual Ii.port 

C<MT1pr• ~~l\•e Aceount1n1 Re-port 

EI Ac:countlllt R.port 

°"'-rdu.tfotk• 

Inventory Report -

• o..o.- ,._ia"')IC.­

.. , .... 1(. ,, .,_ 
. ...... -·-

GM/>20201716 

A -

07/16/2020 su~ n. ynn 

05 / 12/ 2020 Systtm•G.n• rated 

GMP201 7148 04/ 05 / 2017 gmstest4 

@ ......... Report Review • New Report Review RE: Inventory (GMP201 7148] GMP202018634 07/ 13 / 2020 sha lini.aga rwal 

@ Overdue Not ice GMP2020524 03 / 02 / 2020 System-Gene rated 

~ Guardian Repo rt Review Summary - Ado be Acrobat Reader DC 

File Edit View Sign W~i-nd_o_w __ H_e..;IP ______ -

Guardian Report Re.. x I Home Tools 

/ 1 a 0 0 108% L 

CONFIDENTIAL (MER) mer2017-10 07/13/2020 03:00:21 PM Pg 1 of 1 Trans ID: GMP202018634 

New Jcrscy
1
C.0Uru 

Guardian Report Review : New Report Review Summary 

Docket Nmnber: mer2017-10 Initial Estate Value : $ 

IP Name: Lillian Leeds Cm1·ent NEV: $ 1 

Report Type : Invento1y Bond Alnotmt : $ 20.000 

Judgment Date: 02/01/2017 Transaction ID: GMP2017148 

► Filed Date: 04/05/2017 Smnmary Submitted: 07/ 13/2020 

ew Report Review Summaiy 
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Upload Documents - View/Print 
 

When ‘View/Print’ is clicked in the Upload Documents tab after a document has been 

uploaded to Case Jacket, users will no longer receive an error message. 

 

  
 

 
 

(Back) 

 
  

eCOURTS HOME I CASE MANAGEMENT 

Confirmation 

0 Request processed successfully 

• Case Details 

County: MERCER 

Transaction Information 

Documents Filed Date 

Subsequent Order I 121oa12020 

Case Details 

County: MERCER 

Transaction Information 

Documents 

Subsequent Order 

I UPLOAD DOCUMENT I ~ E JACKET J_ 

County Docket No.: mer2017• 10 

Status: ACT IVE 

Date Submitted Transaction ID 

I 1211112020 I GMP202020413 

County Docket No.: mer2017-10 

Status: Act ive 

I 
I 

Filed Date Date Submitted 

12/08/2020 12/17/2020 

User: I 

View Case Jacket 

Dat e Fi led: 02/01/2017 

11 View/Print I! Find New Case ! 

Date Filed: 12/17/2020 

Transaction ID 

GMP202020413 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship Report Review – 

Civil Release Notes  
12/18/2020 
 

Report Review  
 

 

A Recents List has been added to the workbaskets, displaying the 

most recently opened reviews. For more information, click here. 

 

The error messages within the reviews are more user friendly. For 

more information, click here. 

 

The audit text when a report level estate value is updated now 

displays the original value and the updated value. For more 

information, click here. 

 

The case details drill down screen label has been fixed to indicate 

when all results are displayed in Reporting.  For more information, 

click here. 

 
 
  
 
 
 
 
 
  

Enhanced 

Enhanced 

Enhanced 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Recents List 
 

The ‘Recents’ list will display the five most recently opened reviews on the left side of 

the workbasket.  Recents is specific to user, and is available each time the user logins in 

(it does not clear at the end of the session).  

 

The docket numbers in the ‘Recents’ list are hyperlinks and will open a read-only version 

of the review when clicked.  If the review is not in a status the user has access to, a 

message will display. 

 

 
 

Read only view: 

 

iRecents i 

·~"'" ' '""' 

Inventory Report 
OCN130 

Inventory Report 
GM 001745-1634 

EZ Account ing 
Report 
18-0411 

EZ Account ing 
Report 
P-014-19 

EZ Account ing 
Report 
P-014-19 

G, • .,1...,._ .. ..... , ..,., 

,. ,_, ....... '., ',,.·~ 

See all 

l -
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If there are more than five (5) reviews that have been recently opened, they will be listed in 
‘See All’: 
 

1) Click ‘See All’ 
2) The additional reviews open in a new tab 

 
NOTE: the entire row in the ‘See All’ tab is a hyperlink.  
 

 
 

(Back) 

 

 

  

I ~ Home Wock ltem )( ~ 
lhifli&-1&1:Hif fflHl:IHifl&idiH'ii9:IIMiiflli 

1t Home 

® Help 

El Reporting 

I Recents I 
EZ Accounting 
Report 
18-0411 

EZ Accounting 
Report 
P-014-19 

0 
See all 

* Home Recents X 0 

Recent ly opened items 

Title 

EZ Accounting Report 

EZ Accounting Report 

EZ Accounting Report 

Inventory Report 

Annual Report 

Docket Number 

18-041 1 

P-014-19 

P-014-19 

p-014-19 

3423 

Opened : 

6 days ago 

7 days ago 

7 days ago 

7 days ago 

8 days ago 



4 
 

Error Messages 
 

The error messages within the reviews have been enhanced to be specific and display at 

the field level in red. 

 

 
 

 
 

 
  

(Back) 

 

 

  

Answer all questions below based on comparison to the Certification of Assets. 

1. Is the report ing period co rrect? 

2. Is the correct report ing fo rm used? 

Emergent? 

Issues 

Wrong form used )( 

Comment/Explanation 

Comment/Explanation 

Remaining: 150 characters 

0 Comments are required. 

V Clea r 

7. Based on the current estate va lue and the guardian's relationship w ith the IP, are the guardian reporting requ irements 
appropriate? 

Yes No 

0 Response is required. 

11. Net Estate Va lue (N EV) for this report 

[: 

0Estate 

(V value sh_o~ld 
be a pos1t1ve 

value 
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Audit Text  
 

When a user updates the net estate value field in a review, the audit text will display the 

update in a “from $X to $Y” format to preserve a record of the update. 

 

When an estate value is updated from one value to another: 

 
 

When a blank estate value field is updated: 

 
 

(Back)    
 

  

Audit Draft Notes 

Time Description Performed by 

12/17/202012:18 PM I Net Estate Value updated from '$1.00' to '$4700' I susan.flynn 

Audit Draft Notes 

« < Page of 2 > » 

Time Description Performed by 

12/17/202012:14 PM I Net Estate Value updated from '$' to '$800' I susan.flynn 
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Case Details Drill Down Screen 
 
In ‘Reporting’, when ‘All’ is selected, the results display with the appropriate label to indicate that all 
results are listed. 

1) Select ‘Reporting’ 
2) Enter search criteria 
3) Select ‘All’ from the results 
4) The label accurately reflects that all results are displaying  

 

 
 

 
 

(Back) 

® Help epor ype 

Reporting 

Recents See all Filed Date From 

rn!I 
Inventory Review Status * 
Report • OCN130 Pending-New Report Rev ... X V 

Inventory 
Report 
GM 001745-
1634 

EZ Accounting 
Annual Report Report 

18-0411 - ALL 10 

Case Deta ils Drill Down 

!~~~~(~i~~:P.?.~:!Y.P.i} (All Resu It s) 8 
Disp laying 50 records 

Filed Date County Docket Number Full Name 

3/3/2020 Bergen 12548754 Cra ig White 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship Report Review – 

Civil Release Notes  
12/04/2020 
 

Report Review  
 

 

Reports can be successfully administratively closed in Report Review 

using the “Wrong Report Type” reason. For more information, click 

here. 

 

Blank lines have been removed from the Audit tab. For more 

information, click here. 

 

The report level net estate value will be blank if the report was 

uploaded prior to the collection of the estate value at upload, instead 

of displaying the current net estate value. For more information, click 

here. 

 
 
  
 
 
 
 
 
  

Fixed 

Fixed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Admin Close 
 

The Admin Close feature has been fixed so that users can close cases using “Wrong 

Report Type” as the reason.  The error message (see below) will no longer display.    

 

NOTE: Cases that displayed the error prior to the fix remain on the workbasket and 

must be closed.    

 

 
 

 

(Back) 

 

 

  

* · -ualR,port )( 

Cl 
Errors. 
• Dat.l Sync f<11led to l4)date Net: Estote Value lo all other Report Reviews 

Report Review 

Case Information 

,.. 
Annual Report !CJosed-WrongReport I 

03/18/2013 03/26/2020 so 
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Audit Tab 
 

The blank lines that previously displayed in the Audit tab have been removed.  

 

NOTE: The blank lines were erroneously inserted as part of data sync and have been 

removed; no data or information has been lost. 

 

  
 

 

(Back) 

 

 

  

Tim• 

11/06/2020 07:39 AM 

11/02F2020 02::57 P\I 

1l/02/202002:57P-.t 

Dncripcion Performed by 



4 
 

Report Level Estate Values Have Been Corrected 
 

The report level net estate values (RNEV) for cases in the New Report Review workbasket have 

been updated to blanks for reports uploaded prior to the collection of estate value at upload. 

Previously, reviews incorrectly displayed the current net estate value (CNEV) in the RNEV field.   

 

NOTE: Cases in the Case Review workbasket are not impacted by this fix because the reports 

have been reviewed, and presumably the RNEVs have been updated as needed. 

 

Example:  

• Report uploaded prior to 3/2020 when estate value field was added to the upload screen 

• Previously, the review would display the CNEV in the RNEV field (#14 in the review)  

• Now, the RNEV field will be blank in the New Report Review workbasket 

• Users will enter the correct RNEV from the report 

 

Corrected display: 

 
 

 
 

ALSO NOTE: There is a known bug for certain cases that have the RNEV updated to $0.  

Specifically, for cases with no estate values in the Estate Value table in Case Management, if the 

Case Information 

Docket Number 

p-7777-2018 

Judgment Date 

08/22/2018 

Bond Amount 

$1,000 

Quick Links 

\case Jacket\ 1 EZ Account ing 

IP Name 

John Wells 

Filed Date 

06/07/2017 

Transaction ID 

GMP20196049 

Answer al l questions below ba sed on comparison t o t he Inventory or the prior year's reporti ng. 

1. Is the report ing period correct? 

2. Is the correct reporting form used? 

3. Does the report contain all required information? 

4. Do the income and disbursements appear accurate and consistent with the judgment other orders. and any prior reports? 

5. Do the disbu rsements match the JP's condition and residentia l arrangement? 

6. Were any gifts or donations appropriate and consistent with the judgment. other orders, and any prior reports? 

Report type 

EZ Account ing 

Initial Estate Value 

$8,000 

7. Were any fees. commissions. reimbursements or other payments to the guardian or other professiona ls appropria te and consistent with the judgment other orders. and any prior 
reports? 

8. was any change in ownership of assets repor1ed? 

9. Based on the current estate va lue. is the bond amount appropriate? 

10. Based on the current estate value and the guard ian's relationship with the IP, are the guardian reporting requirements appropriate? 

11. Based on th is report should the guardian's appointment be reviewed? 

12. Are there other areas of concern? 

13. Are there mathematical errors in the report? 

14. Net Estate Value (NEV) for this report 

Status 

New Report 

I Current Net Estate Value I 
$5,000 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

0 1 
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RNEV is updated to $0 in Report Review, the Estate Value table is not being updated. This bug is 

in the process of being fixed.  

 

(Back)    ---
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship Report Review – 

Civil Release Notes  
11/06/2020 
 

Report Review  
 

 

The workbaskets will only display up to 500 records.  To locate a 

recent record not in the workbasket, users must use the search 

function.  For more information, click here. 

 

The search function has been enhanced and the feature has been 

moved to the top of the workbasket.  For more information, click 

here. 

 

The sort feature remains on the columns.  ‘Refresh’ operates to clear 

the sort. For more information, click here. 

 

The workbasket columns have been updated to be more user friendly. 

For more information, click here. 

 

The Quick Links feature includes a link to the report under review. For 

more information, click here. 

 

All data is now synced so that updates will immediately display.  For 

more information, click here. 

 

A tool tip relating to the net estate value field has been added to the 

report review screen. For more information, click here.   

 
 
  
 
 
 
 
 
 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Workbasket Display  
 

The workbasket will display up to 500 records based on Filed Date.  A message has been 

added directing users to narrow the results by adding search criteria. 

 

If there are fewer than 500 records in the workbasket, all records will display and this 

message will not appear.  

 

NOTE: If the workbasket contains more than 500 records, the records with the most 

recent ‘Filed Date’ must be located via the search feature.  

 

 
 
 

(Back) 

 

 

  

New Report Review 

I Search by: + Add/Change I Reset All 

I There are too many results to display. Please enter additional search criteria to refine the results. 

C Refresh 
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Search/Filter Enhancements  
 

The Search/Filter features have been enhanced.  The search feature is now located 

above the workbasket. The sort feature remains on the columns.  

 

To use the search:  

1. Click  

2. Select the search criteria from the dropdown list  

a. Click again to add more criteria 

b. Users can search on criteria located in the expanded section, such as Bond 

3. Complete any necessary fields  

4. Click ‘Search’ 

 

 
 

After clicking ‘Search’ the results display in the workbasket. To clear the search, click 

‘Reset All’ or ‘Refresh’.  

 

 

 
 

NOTE: Searches will save until ‘Reset All’ or ‘Refresh’ is clicked. 

 

+ Add/Change 

+ Add/Change 

I Search Criteria I • 

I 
Search Criteria 

X Name 

Rrst:Name .II'. 
V jos I ob 

Report type 

X Reporttype V Inventory Report • + Add Search Crite ria MMMM+tHMMMM 

New w:eport wev1ew Lase H.ev1eN 

Search by: + Add/Change Reset All Rrst Name: jos - last Name: ob X Report type : Inventory Report X 

C Refresh I 
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The sort feature remains on the columns:  

 

1. Click on the carot to sort 

2. Click to clear the sort(s) 

 

  
 

 

(Back) 

 

 

  

C Refresh 

New Rq,ort Rmew cas,. ~-

«< Page 1 ot47 ))) 

Cunient Niet Estate Value (!] I!] I!] 
Burlington l~tory N~Report 

Burlington 1,-ntory Now Report 

l~tory N.wReport 

l~ntory N.wReport 
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Workbasket Columns Have Been Updated  
 

The workbasket columns have been updated to be more user friendly and useful: 

 

• Docket Number (instead of IP Name) 

• Current Net Estate Value (instead of Bond) 

 

 
 

NOTE: IP Name and Bond, as well as other fields, still display in the expanded section: 

 

 
 

(Back) 

 

 

 

 

 

 

 

  

Naw R•port Ravi•w Case Review 

Search by: + Add/Change Reset Al l 

(! Refresh 

Fil!MI Date County DocketNumber I 
3/lnOOS Burlington 2001-2107 

Filed Da te Co unty Docket Number 

Burlington 2001-2107 

[;;] 
2001-2107 JOSPEH OBRIEN 

lmtialEnateValue ll.iiiD 
so 

Report type 

Inventory 

Report type 

Inventory 

I Current Net Estate Value : I Transaction ID 

GMP202058640 

Current Net Estate Value : Transaction ID 

Judgment Date 

11/30/2001 

Transaction ID 

GMP2020S8640 

GMP202058640 

« ( Page 

Status 

New Report 

Status 

New Report 
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Quick Links Enhancement   
 

The ‘Quick Links’ feature has been enhanced.  Clicking the report type now opens the 

report under review in a new window.  

 

 

 
 

 

(Back) 

 

 

 

  

Tools Help 

Page ,.. Safety ,.. Tools ,.. Q • !ZlJ ll!l 

1J Home § Inventory X 

Report Review 

I Case Informat ion I 
Docket Number 

239685 

Judgment Date 

09/12/2014 

Bond Amount 

$0 

Quick Links 

Case Jacket I \lnventol'Y: 

New Report Review 

Answer all questions below based on comparison to 

1. ls the reporting period correct? 

2. Is the correct reporting form used? 

3. Does the report contain all required informat ion? 

4. Is the information reported consistent with the incom 

https://iportalgms-clo ud .njcourts.gov/?pyActivity=ShowGMSDocumentFromCM ... 

j .\l,L\c:, , C(?~ F~~TIAL, _(M? N) 239685 10/26/2020 11:1 231 AM Pg 1 of 4 Trans ID GMP202052216 

RS 

Guardian Inventory Form 

, an Incapacitated Person 

Superior Court of New J ersey 
Chancery Dh1ision ~ Probate Part 
County of Monmouth 

Dock.ct N~•-~-1- ----..,....,----

1 Guardianship I 
Estate Inventory! 

® un,.~ I 
b Supplemental 

Within ninety days (90) following appointment, lhc guardJno(s) of the Mtate shall tile an original invenlOry wilh 
the Surrogate, as Deputy Superior Cowt Clerk, Chancery Division, Probate Pan, and 5¢1'\'C a oopy of the 
inventory and valuation on the interested persons named in the veri fi ed guardi:mship complainL and those who 
subscquen1ly appeared in the action or 10 whom the ,.,-oun dimcis 

The Guardian(s) of the Esu11eet.-nify and Sdy: 

The following schedules contain a complete and accurate in\'Cfi\01')' and valuation of all real and pcnonal 
property of this estate, so far as tbe undcnigncd is iufonucd. 

Uv,,e certify that the foregoing statement5 made by ,ue/us are true. I/we am/arc awn re that if any of the 
foregoing statemenis made by me/us are willfully false. l/we amfare subjec1 to punishmc:nL 

DateMarchJ 2014 

Date ___ _ 

Sign.:iturc._ 

Signature:. ____________ _ 

Type or Print N!me 

Recapitulation 
Schedule- A • Real Propcny $0 C' n o ft> 

Sc.'lcJ.,!e B - $rocks, lJ.onds, Mun.r.! Fu.::.:fa, ScC'.::lti:!S ::r.C Ju·,•;:su:1~m Acco:mts SO O 0(l f\P 
SchcCutc C • Cash, Bank Accowu:s, NOies Due $0 Q • 7 ~ 
Schedule D • Pensions. Retirt!JUCUl ACC<'-unts. Annui1ics, Profit Sharing Plans $~-

Schedule C - Misullaooous Pm:.m::I Propcny $~-

Gross Value (Ac.ld.S.:hrch:!r.$ /1.. B,C, O, and E~ $0 r.. 6 f\P 

S,:,hcdulc F • Eru:umbr:mccs St O ir-. t'l (\ E' ; 

5. Do the liabilities/encumbrances match the IP's condi tion and residential arrangement? 

□ 
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Data Is Now Up to Date and Synced    
 

The information contained in the Case Information section is now up-to-date. Changes 

made in Case Management and Report Review will be reflected immediately.   

 

Examples:  

 

• If Bond is updated in Case Management, that change will be immediately 

reflected in Case Information in Report Review. 

• If the Current Net Estate Value is updated in Report Review, that change will 

immediately reflect in Report Review and in the Estate Value section of Case 

Management. 

 

 
 
 

(Back) 

 
  

Report Review 

I Case Info rmat ion 

Docket Number 

union-10003 

Judgment Date 

06/01/2017 

Bond Amount 

$10,000 

Quick lin ks 

\case Jacket! I Annual Report 

IP Name 

Artie Blank 

Filed Date 

02/14/2006 

Transaction ID 

GMP2020388 

Report type 

Annua l Report 

Initial Estate Value 

$8,001 

Status 

New Report Draft 

Current Net Estate value 

$8,000 
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Updates to ‘Net Estate Value (NEV) for this report’  
 
A tool tip has been added to the Net Estate Value review question to remind users that the NEV 
entered in this question should match what is reported on the report under review.   
 

 
 
NOTE: Updates made to the NEV field in report review will be reflected in the Case Information 
section of the reviews, as well as in the Estate Value section in Case Management as discussed 
above. 
 

(Back) 

 

7. Based on the current estate va lue and the guard ian's relat ionship with the IP. are the guardian reporting requirements appropr iate? Yes No 

8. Based on this report, should the guard ian's appointment be reviewed? Yes No 

9. Are there other areas of concern? Yes No 

10. Are there mathematical errors in the report? Yes 

11. Net Estate Va lue (NEV) for this report $99,999,999 

Confirm NEV matches the report under review 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
11/06/2020 
 

Guardians – Case Management and Case Creation  

 

Enhanced messaging and a tool tip added to clarify that if a guardian 

exists in the system, users should not click ‘Add New Guardian’. For 

more information, click here.   

 

The address in guardian search results now includes the State.  For 

more information, click here.   

 

The ‘NJ Attorney ID’ column has been removed from the guardian 

search results because this data was not collected.  For more 

information, click here. 

ix

 

At least one active guardian must be associated with every case. For 

more information, click here. 

  
 

Upload Documents  

 

Upload size increased to 25MB for internal users. For more 

information, click here.   

 
  
 
 
 
 
 
 
 
 
 
 

Enhanced 

Fixed 

Fixed 

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

II 
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Adding a Guardian  
 

When a guardian is added (whether at Case Creation or through Case Management) an 

informational message and a tool tip have been added to remind users not to select 

‘Add New Guardian’ if the guardian to be added is in the system and displayed in the 

‘Search Results’.  

• ‘Add New Guardian’ is only used if the guardian does not show up in ‘Search 

Results’. 

• To update an existing profile, add the guardian to the case, then make the 

updates in the Guardian Profile. Do not add the guardian again if some 

information in an existing profile has changed.  

 

 
 

(Back) 

 
 

Address Field in Search Results 
 
State has been added to the address field in ‘Search Results’. 

 

 
 

(Back) 
 
 
 

 

 

 

" Search By: I Party Name v I " Guardian First Name : LI _o,_·d_i -----~I " Guardian Last Name: LI G_ r_•~go_n_·o_us ____ ~ 

Search Results 

Select 

0 

Only select 'Add New Guardian' if the guardian profile does not exist in the system. To add a guardian with an 0 
existine profile, select the radio button next to the euardian's name and click Continue. 

Party Name: 

didi gregorious YANKEES STADIUM BRONX NJ 07102 

Address 

-~--

Phone 1 DOB 

The guardians profile mformat1on can be updated and saved 
after the guardian 1s added to the case. 

I Cancel 11 Add New Guard ian I Continue 

• Guardian Profile 

" Search By: I Party Name v I " Guardian Fi rst Name : jL m_ art_i_n _____ ~I " Guardian Last Name: LI _m_ors_ •-----~ 

Search Results 

Select 

Q 

Only select 'Add New Guardian' if the guardian profile does not exist in the system. To add a guardian with an 
existing profile, select the radio button next to the guardian's name and click Continue. 

Party Name : 0 
Martin L Morse 

I Address 

Court St Montclair NJ 08833 

Phone 1 

2015556666 

DOB 

0910711983 

I Cancel 11 Add New Guardian 11 Continue I 
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NJ Attorney ID Field Removed from Search Results  
 
The NJ Attorney ID field has been removed from ‘Search Results’ because this information is not 
collected.  

 

 
 

(Back) 

 

 

Inactivating a Guardian  
 

There must be at least one active guardian on every case.  If a user tries to inactivate the 

sole active guardian an error message will display. 

 

 
 

 
 

(Back) 

..,. Guardian Profile 

• Search By : I Party Name "' I • Guardian First Name: I Susan I • Guardian Last Name: I Dargay I I Reset J Search I 
Search Results 

Select Party Name Address 

0 I Sus.an r dargay 1 114 htgh street mount holly 08060 

..,. Guardian Profile THOMAS PLANTS 

• Party Type : I Guardian of Person 

• First Name: ~I _th_o_m_••---~ Middle name: ~ • Last Name: 

Alias 0 Appointment Date: 

• New Qualification Required?: 0 (Noticing wi ll occur based on most recent Judgment Date value. ) 

• Is the Guardian an Attorney? : Q Yes @ No 

• Address Line 1: 

• City: 

Phone 1: 

Emai l Address 1: 

Social Security 
Number: 

Gender: 

Interpreter Needed?: 

Additional Profile Info: 

I zz PACK PLACE 

I TRENTON 

Q Yes @ No 

Address Line 2: 

• State: 

Phone 2: 

Email Address 2: 

Date of Birth : I 09109, 1977 

eCOURTS HOME J CASE MANAGEMENT L uPLOAD DOCUMENT I CASE JACKET I 

Case Search j Report Review I 

Manage Case 

□ 

Phone 1 DOB I NJ Attorney IO I 
I I 

I I 

Cancel I Add New Guardian I Continue I 

Appointment Date: STATUS: INACTIVE 

Party Action: INACTIVE v 

[ plants Suffix: G 

• Zip Code: 

Relationship to IP: 

User : susan. flynn 

Legacy Guardianship Monitoring System (GMS) case: Review latest j udgment(s) to veri fy and / or update reporting requirements below. 

IO There must be at least one active guardian on a case. I 
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Upload Documents 
 

The file size for uploads is increased to 25MB for internal users.  External users remain 

limited to 7MB upload size.  

 
 

 
 
 

(Back) 

Upload Documents 

! Back ! 

• Case Details County Docket No.: mer2017-2 View Case Jacket 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need to be uploaded. . Quali fication Documents from Guardian TESTING 
Inventory Report from Guardian TESTING 

Select Document Type 

I " Document T:tee : H I " Net Estate Value: 

l"t [ Choose File I No file chosen I I Case Initiation Documents vi 5,500 

0 
! Back ! ( Continue I 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 

Notes  
07/24/2020 
 

Case Management  

 

The IP Attorney Profile contains a new field that displays the 

attorney’s most current standing status.  For more information, click 

here.   

 

All attorneys can be added to a new case or an existing case, 

regardless of standing status. For more information, click here. 

  
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 

Enhanced 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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IP Attorney Profile – New Field  
 

A new field has been added to the IP Attorney Profile to display the attorney’s current 

good standing status.  The field updates automatically if the status changes.  

 

 
 

(Back) 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

eCOURTS HOME J CASE MANAGEMENT L UPLOAD DOCUMENT JL CASE JACKET J_ User:, 
.. 

case Search I Report Review I 
Manage Case 

,.. Case Details County Docket No. : 2019-76 View Case Jacket 

County: WARREN Status: ACTIVE Date Fi led: 05/07/2019 

► Judgment 07/17/ 2019 

► Estate Value Initial Estate Value: $ Current Net Estate Value: $ --
► Incapacitated Person (IP) Profile BARBIE LUPINE STATlJS: ACTIVE 

--
,.. IP Attorney Profile I JUSTIN PITT STATUS: INACTIVE 

Attorney Bar ID: I I I search I Search Attome1 Index 

Select Attorney Name Finn Name Firm Address 

@ I JUSTIN PITT I ANDREWS & ss LAW FI RM I 25 MARKET ST. 7TH FLOOR NORTH SIDE TRENTON NJ 08625 

0 I JUSTIN PITT I LAWYERS FUND FOR CLIENT PROTECTION I 25 W MARKET ST PO BOX 961 TRENTON NJ 086250961 

First Name: Q__usnN =-:J Middle Name: L I Last Name: ~ TT =-:J Suffix: V 

NJ Attorney ID: [Jff6[nooo =-:J I Good Standing Status: I ADMIN INELIGIBLE I * Discharged?: @ Yes Q No 

IP Attorney Firm: I ANDREWS a SS LAW ARM I 

Address Line 1 : I 25 IMRKET ST. =-:J Address Line 2: I 7TH FLOOR NORTH S101I 

Ci ty: I TRENTON ~ State: ~ Zip Code: I 08625 I 
Phone 1: I I Phone 2: I I 

Email Address 1 : I I Email Address 2: I I 

Cancel I Sav e J 
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IP Attorney Profile – Case Creation  
 

When a new case is being created, eCourts will now allow an attorney to be added 

regardless of good standing status (retired, deceased, admin ineligible, etc.).      

 

1) Enter the Attorney Bar ID 

2) Click ‘Search’ 

3) Select the radio button 

4) Select ‘yes’ or ‘No’ 

5) Click ‘Continue’ 
 
 

 
 
 

(Back) 

eCOURTS HOME J CASE MANAGEMENT_._ u_P_L_O_A_o_o_ o_ c _u_M_E_N_T_._ c_ASE JACKETj_ 

Search for Attorney of Incapacitated Person 

• Case Details 

County: WARREN 

► Judgment 

► Incapacitated Person (IP) Profile 

• IP Attorney Profile 

• Attorney Bar ID: lro,'.'.o'.:1•=1=2~00~5~ =----~ 

County Docket No.: 3333 -2020 

Status: 

07/22/ 2020 

HARLEY PRESTON 

Finn Name 

~ ER LEDYARD & MILBURN, LLP 

Home I Help 

User: 

Date Filed : 02/ 11/2020 

STATUS: ACTIVE 

Search Attorney Index 

Firm Address 

J:2':wALL STREET NEW YORK CITY NY 10005 

" Discharged: (-] Yes Q No O Q 
I Back I Continue I 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts Guardianship Report Review – 

Civil Release Notes  
07/24/2020 
 

Report Review  
 

 

The ‘Help’ link displays a PDF containing FAQs for completing a 

review. For more information, click here. 

 

The ‘Recents’ list has been temporarily removed from Report Review. 

For more information, click here.   

 

The ‘Reporting’ link will not display for users with ‘New Report 

Review’ tab access only. For more information, click here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced 

Removed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Help Feature  
 

‘Help’ can be accessed by all users and from any screen in Report Review. 

 

1) Click ‘Help’ 

2) A PDF will open in a separate window 

3) To close the PDF, click the ‘X’ in the upper right corner 

 

 
 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

,ft Home '8 ttom• 

Report Review __j_] [i;,arch ... 

New Report Review 

0 
(! Refresh ! 

eCourts Guardianship Report Review - Frequently Asked Questions 

1. How do I find a report to review? 
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‘Recents’ List  
 

The ‘Recents’ list feature has been temporarily removed from Report Review.  Users will 

no longer see the feature. 

 

Prior view: 

 
 
Current view for users with access limited to the ‘New Report Review’ tab: 

 
 

Current view for users with access to the ‘New Report Review’ and ‘Case Review’ tabs: 

 
 

(Back) 

 

 

I-fl- Home 

(i) Help 

Recents 

No history 

lit Home I 
® Help 

!it Home 

® Help 

I§ Reporting 
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‘Reporting’ Link Hidden for Some Users   
 

For users with access limited to the ‘New Report Review’ tab, the ‘Reporting link will no 

longer display. 

 

 

 
 

(Back) 

 

iii Home 

® Help 

iii Home 

Report Review 

New Report Review 

C Refresh 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts – Civil Guardianship Release 

Notes  
07/10/2020 
 

Case Management  

 

Closed cases can be re-opened in Case Management by all users. For 

more information, click here.  

 

When a case is deleted from Case Management, a reason must be 

provided.  For more information, click here.  

 

The New Qualifications Required checkbox in guardian profiles has 

been fixed so that users can only check the box if an amended 

judgment has been uploaded to the Case Jacket.  For more 

information, click here. 

  

Upload Document 

 

‘Formal Accounting’ has been added as a new document type in the 

Upload Document tab. For more information, click here.  

 
 
 
 
 
 
 
 
 
 
 

  

New 

 

New 

Fixed 

New 

 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Re-Opening Cases 

 

If a case needs to be re-opened: 

• Click on ‘Case Action’ 

• Select ‘Reopen Case’ 

• Click ‘Save’ 

• A success message will display  

• When the case is searched again, the status will be ‘ACTIVE’ 

 

 
 
After clicking ‘Save’, a success message displays:  
 

 
 
 
 
 
 
 

 
 
 
 
 

eCOURTS HOME CASE MANAGEMENT 

Case Search T Report Review 

Manage Case 

,.. Case Details 

County: WARREN 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

Case Action 

* Case Action: I Reopen Case 

Guardian O 

UPLOAD DOCUMEN~ CASE JACKET I 

County Docket No.: warren· 2!5 

Status: CLOSED 

09/27/2019 

Initial Estat e Value: S 0 

PETER PREP 

HENRY EMIL RAVI 

RUTGERS COMMUNITY LAW CLINIC 

Manage Case 

0 Case Action saved successfully 

Date Filed: 01/0112019 

Current Net Estate Value: S 555 

Appointment Date: 

ome I ep 

User : 

View Case Jacket 

STATUS: INACTIVE 

STATUS: INACTIVE 

STATUS: INACTIVE 

I Cancel! IE] 

Find New Case I 
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The ‘Status’ of the case will update to “ACTIVE”: 
 

 
 

(Back) 

 

  

eCOURTS HOME CASE MANAGEMENT 

~e Search I Report Review 

Manage Case 

• Case Details 

County: WARREN 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guarman Profile 

► Case Action 

Guardian O 

UPLOAD DOCUMENT I CASE JACK __ ET_~_ 

County Docket No. : warren• 2 5 

Status: ACTIVE 

09/27/2019 

Initial Estate Value: S O 

PETER PREP 

HENRY EMIL RAVI 

RUTGERS COMMUNITY LAW CLINIC 

Date Filed: 01/01/2019 

Current Net Estate Value: S 555 

Appointment Date: 

Home I Help 

User : 

View Case Jacket 

STATUS: ACTIVE 

STATUS:ACTIVE 

STATUS:ACTIVE 

Find New Case I 
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Deleting a Case  
 

If a case has been entered in error and must be deleted: 

 

• Click ‘Case Action’ 

• Select ‘Delete Case’ 

• Select a reason for deleting the case: 

o Wrong docket number (docket number cannot be changed once a case is saved, 

therefore, a case must be deleted to correct the docket number) 

o Duplicate (if the same case is entered twice) 

o Other (must add a short description in the text box, i.e., “Not a guardianship 

case”) 

• Click ‘Save’ 

• A Confirmation Pop-up will display 

o Select ‘Yes’ to complete the deletion 

o Select ‘No’ to return to the Manage Case screen 

• A success message displays upon deletion 

 

NOTE: Deletion is permanent. A case cannot be re-opened after deletion.  

 

 
If ‘Other’ is selected, provide a brief reason in ‘Description of Other’:  

 
 
 

eCOURTS HOME CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET _L -~~-
Case Search I Report Review 

Manage Case 

""Case Details 

County: WARREN 

► Judgment 

► Estate Value 

► Incapacitated Person ( IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

Case Action 

Case Action: I O P IPtP r.a~ v ] 

Case Dele te Reason: 
Wrong Docket Nunber 
Duplicate Case 
Other 

,.. Case Action 

County Docket No.: wan-en-2 5 

Status: ACTIVE 

09/27/2019 

Initial Estate Value: S O 

PETER PREP 

HENRY EMJ L RA VI 

TGERS CO!M\UNITY LAW CLINIC 

Case Action: ! Delete Case v ! 
• Cast! Dele:tt! Re:ason: ll•li. 1 

Description of Other: 

Date File<J: 01 .'01/2019 

Current Net Estate Value: S 555 

Appointment Date: 

User: : 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 
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Confirmation Pop-up (clicking ‘No’ returns you to the Manage Case screen):  

 
 
 

 
 

(Back) 

 
  

F onfirmation Required I 

Case will be Deleted Permanently, Are You Sure? 

;iNew Jersey Courts 
IIJ lr'td~l!l'Kr • l~ty • himl!U•QualityServl~t-

eCOURTS HOMEj CASE MANAGEMENT L uPLOAD DOCUMENT_l CASE JACKET _l 

Case Search I Report Review j 

Manage Case 

b Case Action saved successfully I 
"" Case Details 

County: WARREN 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

"" Case Action 

Case Action: I Delete Case v I 
Case Delete Reason: I Duplicate Case 

County Docket No. : warren-2 5 

Status: ACTIVE 

09/27/2019 

Initial Estate Value: $ 0 

PETER PREP 

HENRY EMIL RAVI 

RUTGERS COMMUNITY LAW CLINIC 

Date Filed: 01/01/201 9 

Current Net Estate Value: $ 555 

Appointment Date: 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 



6 
 

Qualification Required Checkbox Behavior  
 

The ‘New Qualification Required?’ checkbox in each guardian profile is disabled unless an 

amended judgment has been uploaded to the Case Jacket.   

 

NOTE: The Tool Tip reminds users to first upload the amended judgment if the guardian is 

required to file new Qualification Documents.  

 

 
 

(Back) 

 

 

  

Manage Case 

.,,. Case Details 

County: HUDSON 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

• Party Type: 

* Fi rst ~ame: 

Alias O 

* Is the Guardian an Attorney?: 

* Address line 1 : 

* City: 

Phone 1: 

Email Address 1: 

Social Securi ty 
Number: 

Gender: 

Interpreter Needed?: 

Additional Profile Info: 

I Oakland 

I Female '-' I 
Q Yes Q No 

County Docket No. : P-8675 

Status: ACTIVE 

12/07/ 2017 

Initial Estate Value: S 450 

MARSHA BRADY 

TEST ERIC BRAND Ill 

JAN BRADY 

Address Line 2: 

* State: ~ 
Phone 2: 

Email Address 2: 

Date of Birth: 1 02 10&1195s 

7 
View Case Jacket 

Date Filed: 05/10/2017 

Current Net Estate Value: S 450 

Appointment Date: 

1 brady 

* Zip Code: 

Relat ionship to IP: 

Party Action: 

Suffix : 

ST A TUS: ACTIVE 

STATUS: INACTIVE 

ST A TUS: ACTIVE 

IACTIVI' vi 
[3 

I 34s55 1~~ 

I Sibling vi 
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New Document Type - Formal Accounting   
 

‘Formal Accounting’ has been added as a new document type. 

 

NOTE: Refer to the caption of the document for guidance in selecting the appropriate 

document type. Formal Accountings are typically ordered in the Judgment of Incapacity and 

Appointment of a Guardian of the Person and Estate. Formal Accountings are not subject to 

review in Report Review. Contact your county Program Coordinator or Civil Practice with 

questions about whether a document is a Formal Accountings. 

 

 
 

  

eCOURTS HOM':_]_CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET _l_ 

P etoad Documents! 

,.. Case Details County Docket No.: P-8675 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need t o be uploaded. 

Judgment 
Quali fication Documents from Guardian BRADY, JAN 
Inventory Report from Guardian BRADY, JAN 

Select Document Type 

0 
Case Initiation Documents 

___ _,Judgment 

Screen ID: 

Qualification Documents 
Inventory Report 
Well-&eing Report 
SS Represent ative Payee Repo 
EZ Accounting Report 
Comprehensive Accou 
Annual Report 
Formal Accounting 
Amended Judgment 
Subsequent Order 
New Report Review Results 
Fin ,;,,n,..... D...viPw rlP<1llt c 

14 

Home I Help 

User: 

View Case Jacket 

Browse ... 

I Back ) Continue I 
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To upload a Formal Accounting: 1) select ‘Formal Accounting’; 2) ‘Filed Date’ = the stamped filed 

date; 3) select the guardian(s) that filed the Formal Accounting (CTRL + Left Click to select 

multiple guardians); 4) upload the PDF by clicking on Browse; and 5) click ‘Continue’ 

 

 

 
 

(Back) 

 

 

 

  

 

 

~ URTS HOME I CASE MANAGEMENT UPLOAO OOCUMENT CASE JACKET J_ 

~ plead Documents ! 

.., Case Details County Docket No. : P-8675 

Documents Due: 

Documents listed below are either missing or overdue, and therefore need to be uploaded. 

Judgment 
Qualifica tion Documents from Guardian BRADY, JAN 
Inventory Report from Guardian BRADY, JAN 

Select Document Type .a 
"' Document Type: ~ Filed Date: 
11mmm1-?R m,M,,. I f:7 

a 
0 

"' Guardian(sl: 

IJAN BRADY 
OFFICE OF THE PUBLIC GUARDIAN 

H HI ome I ep 

User: 

View Case Jacket 

I 

V 
Browse. .. I 

[ Back! Continue I 
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Administrative Office of the Courts 

Automated Trial Court Services Unit 

 
 

eCourts – Civil Guardianship Release 

Notes  
6/19/2020 
 

Case Management  

 

All users can locate closed cases via the search in Case Management 

and Upload Document. For more information, click here. 

 

The docket number field will accept up to 15 characters. For more 

information, click here.    

 

An error message will display if an incorrect format is used for SSNs. 

For more information, click here.  

 

Updates to a guardian profile will save and display in each case to 

which the guardian is associated.  For more information, click here. 

 

When adding a guardian to a case, populated phone number and 

DOB fields will display in search results. For more information, click 

here. 

  
 

Upload Document tab 

 

When Case Initiation Documents are uploaded on legacy cases, the net 

estate value field is enabled. For more information, click here.  

 
 
 
 
 
 
 
 

Fixed 

Fixed 

Fixed 

Fixed 

Fixed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Searching for Closed Cases  

 

All users can search for closed cases in the Case Management and Upload Document 

tabs. 

Note: 

• The re-open function is not available yet. Contact your Program Coordinator if a 

case needs to be re-opened. 

• Documents can be uploaded to the Case Jacket on a closed case, but reports will 

not be sent to Report Review. 

 

 
 

Case Management: Case status displays as “CLOSED” 

 
 

f ~ J.~~l9!1~ 
ecouRTS HOME l~ E MANAGEMENT L Ul'LOAD DOCUMENT J_ CASE JACKET J 
case search Report Review I 

Manage Case 
Only alphabetic characters can be entered in name fields. 

Search for County Docket Number (exact): 

OR 

Search for Incapacitated Person: • First Name ~I h~\a~ea~h=•----~ • Last Name ~I B~ra=d;.]=-----x~I Reset I Search I 

;~,~~~~~ 
ecouRTS HOME _r CASE MANAGEMENT Ul'LOAD DOCUMENT CASE JACKET I 
case Search j Report Review I --~-

Manage Case 

"" Case Details 

County: HUDSON 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

► Guardian Profile 

► Case Action 

Guardian O 

County Docket No.: P-8675 

Stat us: CLOSED 

12/07/2017 

Initial Estate Value: $ 

MARSHA BRADY 

TEST ERIC BRAND Ill 

JAN BRADY 

OFFICE OF THE PUBLIC GUARDIAN 

Date Filed: 05/10/2017 

Current Net Estate Value: $ 

Appointment Date: 

Appointment Date: 

Home i Help 

User: 

Home ~ Nelp 

User: : 

View Case Jacket 

ST A TUS: ACTIVE 

STATUS: INACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

Find New Case I 
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Upload Document: Case status displays as “CLOSED” 

 
 

(Back) 

  

QA - Internal 
eCOURTS HOME I CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I 

View Case Details 

.,.. Case Details 

County: HUDSON 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

► Guardian Profile 

Guardian O 

County Docket No. : P-8675 

Status: CLOSED 

12/07/ 2017 

Initial Estate Value: $ 

MARSHA BRADY 

TEST ERIC BRAND Ill 

JAN BRADY 

OFFICE OF THE PUBLIC GUARDIAN 

Date Filed: 05/10/2017 

Current Net Estate Value: $ 

Appointment Date: 

Appointment Date: 

Home 6 Help 

User: 

View Case Jacket 

ST A TUS: ACTIVE 

STATUS: INACTIVE 

ST A TUS: ACTIVE 

STATUS: ACTIVE 

Back I Continue I 
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Docket Number Field  
 

The docket number field has been shortened to accept up to 15 characters.  Users will 

no longer experience the problem of entering a 16 character docket number that the 

system truncates. 

 

NOTE: this is a prospective change. Truncated docket numbers will remain for those 

cases entered before this fix was deployed.   

 

 
 

(Back) 

 

 

  

Home I He4p -, 

eCOURTS HOME __l_ CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET _l_ User: 

Initial Complaint and Judgment Details 

I Back I 
V Please verify the docket number for accuracy. Once submitted, the docket number cannot be modified. 

• County: I WARREN v I County Docket Number: • Verified Complaint Filed Date: G1 
,.. Judgment 
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Social Security Number Field  
 

When creating or updating a case, the social security number field in the profiles of 

incapacitated persons and guardians will display an error message if an improper 

number is entered. 

 

NOTE: if the file does not contain a complete SSN, leave the field blank.  

 

 
 

(Back) 

  

Manage Case 

0 Please enter a valid SSN. If SSN is not available, leave field blank. 

..,. Case Details County Docket No.: cp-0888-2018 View Case Jacket 

County: ESSEX Status: ACTIVE Date Filed: 02/02/2018 

► Judgment 03/06/2018 

► Estate Value Initial Estate Value: $ 2,000 Current Net Estate Value: $12,345 

► Incapacitated Person (IP) Profile SHELBY CARPENTER STATUS: ACTIVE 

► IP Attorney Profile PHOEBE CHRISTIAN BENTLEY STATUS: INACTIVE --
► Guardian Profile DIDI GREGORIOUS ApfXJintment Date: STATUS: INACTIVE ---
..,. Guardian Profile LAURA HUNT ApJx,intment Date: 03/06/2018 STATUS: ACTIVE 

' Party Type: I Guardian of Person and Estate v I Party Action: I ACTIVE vi 
• First Name: I Laura I Middle name: c=i • Last Name: I Hunt I Suffix: G 
Alias O Appointment Date: r oJ/06/2018-r=I 

* New Qualification Required?: □(Noticing will occur based on most recent Judgment Date value.) 

• Is the Guardian an Attorney?: Q Yes @ No 

• Address Line 1: I 402 West 1st St I Address Line 2: I I 

' City: I Newcity I • State: ~ ' Zip Code: ~ C=:JY!J 
Phone 1: I I Phone 2: I I 
Email Address 1: I I Email Address 2: I I 

Social Securi ty DID OD OIJIJ Date of Birth : I o Relationship to IP: I v i Number: 

Gender: I Female vi 
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Updates to a Guardian Profile 
 

When a change or update is saved to a guardian profile, that change will reflect in all 

cases to which that guardian is associated. 

 

• Make the change/update to the appropriate field 

• Click ‘Save’ 

 
 

NOTE: When creating a case, do not select ‘Add New Guardian’ if the guardian exists in 

the system.  Only select ‘Add New Guardian’ if you are adding a new guardian. If an 

address or other information has changed, select the existing guardian profile from the 

search results and update the profile as necessary (see above).  

 

1. Always click ‘Search’ when adding a guardian 

2. If results display in the ‘Search Results’ section for the guardian you want to add 

to the case, click the radio button 

3. Select ‘Continue’ 

*The guardian will be added to the case. If changes or updates need to be made to 

the guardian’s profile information, make them as described above.  

 

 
 

(Back) 

 

"' Guardian Profile LAURA HUNT 

* Party Type: I Guardian of Person and Estate v I 

* First Name: ~I _La_u_ra ___ ~ Middle name: ~ * Last Name: 

Alias O Appointment Date: 

• New Qualification Required?: 0 (Noticing wi ll occur based on most recent Judgment Date value.) 

• Is the Guardian an Attorney?: O Yes @ No 

* Address Line 1: 

• City: 

Phone 1: 

Email Address 1: 

I 402 West 1st St 

1 9085551212 

Address Line 2: 

• State: 

Phone 2: 

Email Address 2: 

Appointment Date: STA TlJS: ACTIVE 

Party Action: I ACTIVE v i 
Suffix: [3 

• Zip Code: 

Social SectJrity 
Number: c=Jc::::JC=::J Date of Bi rth: Relationship to IP: V 

Gender: I Female v I 
Interpreter Needed?: O Yes O No 
Additional Profile Info: ~--------------------------, 

.., Guardian Profile 

• Search By: I Party Name v i • Guardian First Name: I Iris I • Guardian Last Name: I .lohnsoo I I Reset l ~ 

Search Results -
Select Party Name Address Phone 1 DOB NJ Attorney ID 

r~ --.. I Iris Johnson I Flower Court Tuliptown 99999 1 9oa1111111 I I .. - cancel I Add New Guardian I Continue I 
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Guardian Profile Information – Adding a Guardian to a Case  
 

When adding a guardian to a case, if the profile contains the guardian’s phone number 

or DOB, that information will display in the search results.  

 

NOTE: as stated above, if this is the guardian you want to associate to the case, click the 

radio button and select ‘Continue’.  Updates can be made to the guardian profile after 

clicking ‘Continue’.  Only select ‘Add New Guardian’ if you are adding a new guardian 

to the system.  

 
 

 
 

(Back) 

 

  

,.. Guardian Profile 

• Search By : I Party Name vi • Guardian First Name: I Iris I • Guardian Last Name: I Johnsoo I I Reset I Search I 

Search Results 

Select Party Name Address I Phone 1 DOB I NJ Attorney ID 

~ I Iris Johnson I Flower Court Tuliptown 99999 I 9087777777 I I ~ r 

cancel I Add New Guardian I Continue I 
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Estate Value Field at Upload of Case Initiation Documents 
 

When uploading Case Initiation Documents on a legacy case, the net estate value field is 

enabled.  

 

NOTE: the ‘Net Estate Value’ field is enabled only for the first upload of Case Initiation 

Documents.  

 

 
 

(Back) 

 

QA - Internal 
ecOURTS HOME j_ CASE MANAGEMENT UPLOAD DOCUMENT CASEJACKETj_ __ _ 

Upload Documents 

.., Case Details 

Documents Due: 

County Docket No. : DC-324234-16 

Documents listed below are either missing or overdue, and therefore need to be uploaded. 

Qualification Documents from Guardian SMlru, MARY 
• Qualification Documents from Guardian S, A 

Select Document Type 

* Document Type: 

0 

Home 6 Help 

User: susan. flynn 

View Case Jacket 

Browse .. . 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release 
Notes  
05/29/2020 
 

Case Management  

 

The Qualifications Required checkbox now also clears automatically 
after an overdue notice has been sent. For more information, click 
here. 

 

Users can check the Qualifications Required checkbox and save in 
Case Management.  For more information, click here.  

 

The Estate Value table has been enhanced to automatically sort 
reports. For more information, click here.  

  
 
 
 

Case Jacket  

 
The Blue Stamp on overdue notices has been fixed. For more 
information, click here. 

 
  

Enhanced 

Enhanced 

Enhanced 

Fixed 

~ New Jersey Courts 
111ml Independence • Integrity · Fairness · Quality Service 

II 



Clearing the Qualifications Required Checkbox  
 
The ‘Qualifications Required?’ checkbox will automatically clear (see below) if: 1) 
Qualification Documents are uploaded; OR 2) an overdue notice has been sent.   
 

 
 

(Back) 
 
  

"" Guardian Profile 

* Party Type: I Guardian of Person and Estate v I 
* First Name: l'-'La=""'=-----' 
Alias C) 

LAURA HUNT 

Middle name: ~ * last Name: 

Appointment Date: 

I* New Qualification Required?: D (Noticing wi ll occur based on most recent Judgment Date value.) I 
• Is the Guardian an Attorney?: Q Yes @ No 

* Address Line 1: I 402 West 1st St 

* City: I Newcity 

Phone 1: I I 
Email Address 1: I I 

Social Security 
Number: c=JCJ~ 
Gender: I Female v I 

Interpreter Needed?: Q Yes Q No 

Address Line 2: I I 

* State: ~ 
Phone 2: I I 

Email Address 2: I I 

Date of Birth: I I 

Addi tional Profile Info: 1~-------------------------~I 

Appointment Date: 03/06/2018 STATUS: ACTIVE 

Party Action: I ACTIVE v I 
I Hwit Suffix: [3 
I 031061201s 

* Zip Code: 

Relationship to IP: I 



Selecting the Qualifications Required Checkbox for Existing 
Guardians  
 
If an existing guardian must file new Qualification Documents, upload the amended 
judgment (covered in prior Release Notes), open the Guardian Profile, and: 
 

1) Select the checkbox 
2) Click ‘Save’ 
3) The success message will display 

  

 
 

(Back) 
 

  

Manage Case 

0 Updated Guardian successfull~ 

• Case Details County Docket No.: cp-0888-2018 View Case Jacket 

County: ESSEX Status: ACTIVE Date Filed: 02/02/2018 

► Judgment 03/06/2018 

► Estate Value Initial Estate Value: S 2,000 Current Net Estate Value: S 12,345 --
► Incapacitated Person (IP) Profile SHELBY CARPENTER STATUS:ACTIVE --
► IP Attorney Profile PHOEBE CHRISTIAN BENTLEY STATUS: INACTIVE --
► Guardian Profile DIDI GREGORIOUS Appointment Date: STATUS: INACTIVE ---
"' Guardian Profile LAURA HUNT Appointment Date: 03/06/2018 STATUS:ACTIVE 

' Party Type: I Guardian of Person and Estate v I Party Action: I ACTIVE vi 
* First Name: I Laura I Middle name: C=:J • Last Name: I Hunt I Suffix: [3 
Alias O a Appointment Date: @ 106/201~ 

* New Quali fication Required?: ~ (Noticing wi ll occur based on most recent Judgment Date value.) 

* Is the Guardian an Attorney?: Q Yes @ No 

* Address Line 1: I 402 West 1st St I Address Line 2: I I 

* City: I Newci~ I * State: ~ * Zip Code: [}ill[]~~ 
Phone 1: I I Phone 2: I I 
Email Address 1: I I Email Address 2: I I 

Social Security c=JCJ~ Date of Birth: I r::7 Relationship to IP: I V I 
Number: 

Gender: I Female vi 
Interpreter Needed?: Q Yes Q No 

Additional Profile Info: I I • Cancel I Save I 



Estate Value Table  
 
The Estate Value table has been enhanced to automatically sort in the following order: 
 

• By filed date, with the most recent report at the top of the table  
• If all filed dates are the same: 

o 1st - Case Initiation Documents  
o 2nd - Inventory Report (if filed)  
o Then: periodic reports with the most recently uploaded at the top of the 

table  
 
NOTE: the Percentage Change column in the Estate Value table has been temporarily 
hidden. 
 
 

 
 

(Back) 
  

• Estate Value Initial Estate Value: $ 15,800 Current Net Estate Value: $ 18,900 

Initial Estate Value: ~I _15~,800---~ 

Date Estate Value Action Entered By 

02/2012020 $18,900 EZ Accounting Report susan.flynn 

02/2012020 $14,000 EZ Accounting Report susan.flynn 

06112/2019 $15,800 Inventory Report susan.flynn 

02/06/2019 $15,900 Case Initiation Documents susan.flynn 



Case Jacket  
 
The Blue Stamp on overdue notices and PDFs generated in Report Review have been 
fixed to display in the approved format: 
 

• Security  
• County code in parens 
• Docket number 
• Date and time of upload to Case Jacket 
• Number of pages in the upload 
• Transaction ID of the notice  

 

 
 

(Back) 

CO NFI E NTIAL ( ESX) cp-DS88-20 HI 05/1 2/2020 10:46 :54 AM Pg 1 of 1 Trans ID: Gt.lP20201718 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts – Civil Guardianship Report 
Review Release Notes  
 
05/29/2020 
 

Report Review 

 

The New Report Review level of Report Review has been deployed, 
primarily for use by Program Coordinators.   For more information, click 
here.  

 

Certain features are not available or have limited functionality for the 
initial roll-out. For more information, click here. 

 

The work screens feature guided questions.  For more information, click 
here.  

 
At the end of the initial review, a PDF summary will automatically post 
to the Case Jacket. For more information, click here.  

 

Case Reviewers will have read only access to the reviews completed in 
the New Report Review workbasket. For more information, click here. 

  
 
 
 
 
 
 
 

  

New 

 

New 

 

New 

 
New 

New 

~ New Jersey Courts 
111ml Independence • Integrity · Fairness · Quality Service 
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Report Review Basic Features  
 
Report Review is a sub-tab within Case Management, and opens as its own tab. 

 
 
 

 
 

 
 
  

Home • Help 

eCOURTS HOME L CASE MANAGEMENT J_ UPLOAD DOCUMENT J_ CASE JACKET J_ ECOURTS AOMIN J_ User : 

Welcome to eCourts 

Select Court/Division: Ii Guardianship j v II 

Announcements 

There are no announcements. 

eCOURTS HOME CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET 

Case Search 

_, ____ ..,. ___ ..,__ - ~~-
Report Review 

Manage Case 
Only alphabetic characters can be entered in ra.me fields. 

Search for C.Ounty Docket Number (exact): 

OR 

Search for Incapacitated Person: * First Name ,. Last Name 

~ eCourts 

eCourts Support and Contact Info 
Judiciary He lp Desk: 609-421-6100 
eCourts Support: 8:00 Ali\ - 5:00 PM Normal Business Days. 
Need hel p? Check out our training materials andl FAQ 

Home I Help 

User: 

x ~ GMS Case Jacket 
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Report Review defaults to the ‘New Report Review’ workbasket.  This workbasket 
contains all new reports that have not yet been reviewed.   
 
Overview:  
 

• Clicking the ‘Home’ icon will return the user to the user’s default screen/view, 
based on security. Volunteers will see only the ‘New Report Review’ workbasket. 
Users with broader security will see the New Report Review and Case Review 
both workbaskets, as below. 

• Columns: 
1. Filed Date = stamped filed date 
2. County  
3. Name = First Name Last Name 
4. Report Type = Annual, Inventory, EZ Accounting, Comprehensive or 

Accounting 
5. Bond = most recent bond. If an amended bond is entered, that will display 

here.  If there is no bond, the field is blank.  
6. Transaction ID 
7. Status = ‘New Report’ for reviews that are untouched; ‘New Report Draft’ 

for reviews saved but not submitted. 
 

 
 

• Sorting and filtering – the default sort is oldest first by Filed Date 
o The or  icons allow for sorting of the columns 
o The  icon allows for the columns to be filtered by specific data 

 

(f) Help Report Review 

Q Reporting 

(! Refresh I 
No history 

... ... ... 

- . = Reportlype 
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• Navigation 
o Only four (4) tabs may be open at the same time  
o The carot on the far right opens when clicked. Users can navigate to a 

report by clicking on the report name, or close all open reports by clicking 
‘Close All’. 

o Clicking the ‘Home’ icon will return the user to the default workbasket 
screen. 

o The ‘Recents’ list is an informational list of reviews opened during a 
particular work session. It is user and session specific. 

 

 
 

 
 

(Back)  

New Report Review Case Review 

C Refresh i 

Filed Date 

12/28/2009 

2/9/2010 

3/6/2012 

12/18/2012 

3/28/2017 

4/5/2017 

7/3/2018 

8/17/2018 

1J Home 

® Help 

Home 

® Help 

El Reporting 

IRecents 

union-10003 

0 

[:}= County 

Mercer 

Mercer 

Mercer 

Mercer 

Mercer 

1J Home Iii EZ Accounting X 

Report Review 

EZ Accounting Report 

p-12377 
Inventory Report 

wrn-0003 
EZ Accounting Report 

0 

IYl ••m• "=' Report type 

E1ea·r·Rifoi' 
Alfred Buder Seard,Text 

counting 

Alfred Butler 

Alfred Buder Annual Report 

Char1esCurtis Inventory 

Inventory 

Inventory 

Wade Wilson Inventory 

TestFirst12Testlast12 EZAccounting 

11ii EZAcrnunt1ng X llil 'rlYelltory X 

"=' Bond 

S2,000 

S2,000 

S2,000 

S2,000 

S2,000 

S2.000 

S20,000 

so 

!100 

so 

"=' Transact ion ID "= Status 

GMP2020289 New Report Draft 

GMP2020283 New Report Draft 

New Report 

GMP2020285 New Report 

GMP2020288 New Report 

GMP20 17124 New Report 

GMP2017148 New Report 

New Report 

GMP2018467 New Report 

GMP2018566 New Report 

1J Home 

Iii EZAccountlng 

al EZAccounting 

Iii Inventory 

Close All 

«< Page 1 ofg ))) 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 

~ 
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Features Not Yet Available  
 

• ‘Help’   
• ‘Reporting’  
• ‘Refresh’  
• The ‘kabob’ menu  (in future releases this feature will include the ability to 

customize the columns displayed) 
• Quick Link directly to the report in Case Jacket  
• Some data will not update until the next release. Always check Case Management 

for the most recent bond and estate value information. 
 

 
 
 

 
 

 
 

(Back) 
 
  

Home 

® Help 

El Reporting 

New Report Review 

(! Refresh 

Fi led Date 

> 5/16/2019 

> 6/12/2019 

Case Informat ion 

Docket Number 

p-12377 

Judgment Date 

09/01/2017 

Bond Amount 

$2,000 

Quick Links 

;C~~~-j~~·k~~ I 11 nventory I 

Case Review 

County 

Somerset 

Burlington 

IP Name 

Alfred Butler 

Filed Date 

12/28/2009 

Transaction ID 

GMP2020289 

Report type 

Inventory 

Initial Estate Value 

$956,756 

Status 

New Report Draft 

Current Net Estate Value 

$956,756 
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Work Screens  
 
A review is opened by clicking ‘Begin’ for a new review or ‘Continue’ for a review that 
has been saved as a draft. 
 
 

 
 
Clicking the twisty will open additional details about the case: 

• Docket Number 
• Judgment Date 
• Initial Estate Value 

o Note: the initial release has limited data syncing, so updates to this field 
will only display in the review where the update was made, and not in 
other reviews for the same docket number.  

• Current Net Estate Value  
o Note: the initial release has limited data syncing, so updates to this field 

will only display in the review where the update was made, and not in 
other reviews for the same docket number.  

• Transaction ID 
 

 
 
 
  

~ County ,.. ~ Neme 

3/6/2012 

12/18/2012 Mercer Alfred Sutler 

N.w Report Review a ellevlew 

C Refresh I 

\a F;lodDa<o C0t.1nty ; N•-

V 2/1412006 Union Artie Blank 

unlon-10003 611/2017 

S88.888.888 GMP2020388 

> 12128/2009 ""~" Alfred Butler 

~ Reporttype ~ Bond 

Inventory $2,000 

EZAccou nting $2,000 

Annual Report S2,000 

Report type ; Bond ; 

Annu.JJReport SJ,43,4 34 

S45,646 

Inventory S2.000 

~ Tre nsection ID : ~ Ste lus 

GMP2020283 New Report Draft 

GMP2020285 New Report 

GMP2020288 New Report 

« < Page 

Tran5ac;tion 10 Status ; 

GMP2020388 New Report Draft 

GMP2020289 New Report Draft 

1 

I 

♦ 
~ 

~ 

~ 

of 138 > » 

Continue I 
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Once open, each review has a Case Information section, with a link to the Case Jacket of 
the particular case:  
 

 
 
The review section: 

• Questions are tailored to either an Inventory or a Periodic Report 
• Issues are tailored to the specific report  
• Permits users to indicate that issues are ‘Emergent’  

 
For questions where there is only 1 issue, that issue will default as selected:   

 
Note: users can click the “x” and de-select the issue, but an error message will display 
and prohibit the submission of the review. 
 
For questions where there are multiple issues, users select at least one issue from the 
dropdown menu: 

 
 
 
 
 
 

Case Information 

Docket Number 

p-12377 

Judgment Date 

09/01/2017 

Bond.A.mount 

12,000 

Quick Links 

~ ase Jacke~ I EZ Account ing 

IP Name 

Alfred Butler 

filed Date 

03/06/2012 

Transaction ID 

GMP2020285 

Answer all Queslion) bdow but=d on c1Jmpc1ri~on to l he Inventory or the 11r tor yeor°) reportini. 

• . I; the reporting per cc corre:t7 

Emergent? 

Ccmm!m/hplarau:>n 

{.OffYTlentl:ot.planaton 

v Clear 

4. Do the income anc disbur3en ent5a:>pear occur11te and consiste,t w ith the j Jdgment oth!!r orde·~. tind !In)' prior reports? 

Emergent? 

.. I_,~_:_:_. _"_,,,,,_._" ________________________ v~+'"' .. 
COtT....rnlhp~.,.,t,o,-, 

Report type 

EZ Account ing 

Initial Estate Value 

S956,756 

SU'llll'lary - se:e,nnlr £ Ca.;h Balanc? 
Su"I NlldlJ - Sd 1~ilull:' A-€~: lntu I ll! 

:.ll'Tlmary - S<h!dul, 0-[Z: Oi~b.r :1ement5 
Sl..l'Tlm.::iry Sch~dulc e 4: /JI Ot.,cr Oisl::ur~crrcnt<;:; 
Assc.t s - Sdii!dul" A: RGl.ol PropG!rty 

Assc.ts - Sdii!dul" B: Stocks. Bonds, 
A<;<;Ft ~ - (,m?-(11 IP f: t\olnnP;, :,n -l~nr . ~nk Ar ~n1 nrc,, r o~ 

Assets - Sch.-dule D: ~ension. R~li rementAc:ot.rts 
Assets - SCht!dUle E: MISC Perso,al Proi:e-cy 

St,nus 

New Report 

Current Net Estate Value 

S956,756 

Ye, No 

I 
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For questions with sub-questions, if ‘No’ is selected to any sub-question, the issues list 
will display. All sub-questions must be answered. 
 

 
 
 
The ‘Net Estate Value’ entered at upload of the report displays in the review, and this 
field can be updated: 
 

 
Note: as stated above, an update here will only display in this review, and in Case 
Management. Other open reviews for the same docket number will not update in this 
roll-out. 
 
 
The update will display in the Estate Value table in Case Management as a correction: 
 

 
 
 
 
 
 
 
 
 
 
 
 

8. w as any change in ownership of assets reported? 

A . Was this change reported as income or disbursements? 

B . w as this change consistent with the judgment or other o rders? 

Emergent? 

I.=.. I 
~'-'_'•_a_,ss_u_er_sJ-------------------------~ Clear 

Com~nt/Explanation 

CommenUExplanation 

Rem;:,inin : 150 ch;:1r<'1cter5-

14. Enter Net Estate Value (NEV) 

Yes 

Yes 

$19,000 $14,000 

• Estate Value Initial Estate Value:$ 15,800 Current Net Estate Value: $19,000 

- Date 

02120/2020 
02120/2020 

02120/2020 
06/1212019 
02)06/2019 

Estate Value 

S19,000 
S18,900 

S14,000 
S15,800 
S15,900 

Initial Estate Value: 15,800 

Action 

Correction: EZ Accounting Report GMP202018314 
EZ Accounting Report 

EZ Accounting Report 
lnvento,y Report 

Case Initiation Documents 

Entered By 

susan.flynn 
susan.flynn 

susan.flynn 
susan.flynn 

susan.flynn 

No 

No 

No 
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If there are any issues identified in the review, the ‘Additional Review Required?’ 
question displays:   
 
If any issues are identified as ‘Emergent’, the question defaults to ‘Yes’ being selected: 

 
 
 
If issues are identified, but none are ‘Emergent’, then the user selects ‘Yes’ or ‘No’. If 
‘Yes’ is selected, the user must enter a comment/explanation: 

 
 
 
When all questions have been completed, the user can click ‘Save’ to save the review as 
a draft or click ‘Next’ to proceed to a read only screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Additional Revi2w Required? 

comments 

Commert/Explanation 

Remaining: , 50 charaaers 

Yes No 

Yes No 

---
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Saving as draft: 
 

• Click ‘Save’ 
• Enter a comment 
• The comment will save in ‘Draft Notes’ 

 

 
 

 
 
 
Clicking ‘Next’ 

• User proceeds to a read-only screen to review the work completed 
• If edits need to be made, the user clicks ‘Back’ to return to the work screen 
• If the review is ready for final submission, the user clicks ‘Submit’ 
• For reviews with no issues identified, a Certification of Information displays and 

must be checked before the review can be submitted 
 
If no issues are found in the review, the user must certify: 

 
Note: this certification appears only in the read-only version of the review and must be 
completed before the user can click ‘Submit’. 
 

(Back)  

Add Draft Note X 

Wi II complete this review tomorrow du ring my next volunteer session.I 

Remaining: 82 characters 

--
Audit Draft Notes 

Time Descr iption Performed By 

05/27/2020 01:54 PM New Report Draft: Will complete this review tomorrow during my next volunteer session. susan.flynn 

Certification of Information 

I certify that this report has been reviewed by me and acknowledge that there are no issues identified. 

M=ffiM Mifrii:tlh 
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Review Summary PDF   
 
Upon submission of a review, a success message displays and the Transaction ID for the 
PDF posted to the Case Jacket is provided: 
 

 
 
The PDF appears in the Case Jacket with a link to the report reviewed: 
 

 
 
 
The review has now moved to the Case Reviewer workbasket, and will no longer display 
in the New Report Review workbasket. 
 

(Back) 
 
 
 

v Review submitted 0 

Case Information 

Docket Number IP Name 

2020-23 Rose Richards 

Judgment Date Filed Date 

02/19/2019 02/20/2020 

Bond Amount Transaction ID 

so GMP202018314 

Case Jacket has been updated with a report summary, transaction ID GMP202018316 

Docket Number: 2020-23 
Back I 

IP Name: ROSE RICHARDS Venue: BURLINGTON 
Filed Date: 02 / 06 / 2019 Case Status: ACTIVE 
Guardianship Type: PERSON GENERAL(PLENARY) • Judgment Date: 02/ 19/2019 
ESTATE GENERAL(PLENARY) 

IP Others (2) 

Report type 

EZ Accounting 

Initial Estate Value 

$15,800 

► ROSE RICHARDS Party Type: INCAPAOTATED PERSON 

Case Actions 

Filing Date " Filings Docket Text 

02 / 06 / 2019 @ Case Initiation Documents 

02/ 22 / 2019 @ Qualification Documents 

06/ 12 / 2019 ~ Inventory Report 

02 / 20/ 2020 @ E2 Accounti ng Report 

02/20/ 2020 ~ Report Review - New Report Review RE: EZ Accounting [GMP202018314] 

02/ 20/ 2020 @ E2 Accounti ng Report 

03 / 24 / 2020 @ overdue Notice 

Status 

Pending Final Review 

current Net Estate Value 

$19,000 

IFHH1 

I Create s um mary Report I 
Court Type: GUARDIANSHIP 
Case Type: 
Judge: HON, REPORT JUDGE, SR. 

Party Status :ACTIVE 

Search: I 

Transaction ID Entry Date Entered By 

GMP2020953 03/ 24 / 2020 susan. flynn 

GMP2020955 03 / 24 / 2020 susan.flynn 

GMP2020954 03/ 24 / 2020 susan. flynn 

GMP202018313 05 / 27 / 2020 susan.flynn 

GMP202018316 I 05/ 27/ 2020 susan. flynn 

GMP20201831 4 05 / 27 / 2020 susan. flynn 

GMP20201009 03/ 24 / 2020 System-Generated 
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Case Review Workbasket 
 
• Columns: 

o Filed Date = stamped filed date 
o County 
o Name 
o Report type 
o Bond 
o Status 

 ‘Pending Finance Review’ = a review with emergent issues OR a review 
identified as requiring additional review 

 ‘Pending Final Review’ = a review with no issues OR a review identified as 
not requiring additional review 

o Attention 
 If an issue has been identified as ‘Emergent’ by a volunteer, the indicator 

will appear in the Attention column 
• Actions: Case Reviewers have a read-only view. The only action button is ‘Review’ 
• Twisties: the twisties expand just as they do in the New Report Review workbasket  

 
 

 
 
 
  

New Report Review I Case Review 

C Refresh « < Page 1 of 3 > » 

Filed Dat e • ~ County : _ Name ; - Report type - Bond : _ Status : _ Attention : ~ 

> 2/6/2002 Union Artie Blank EZ Account i ng $343,434 Pending Finance Review - Review 

> 2/12/2003 Union Artie Blank Inventory $343.434 Pending Final Review Review 

> 2/17/2004 Union Artie Blank EZ Accounting $343.434 Pending Final Review Review 

> 3/9/ 2010 Atlantic Test Testt Comprehensive Accounting so Pending Final Review Review 

> 5/4/2010 Warren Oliver Charlotte Inventory ss.s~.323 Pending Final Review Review 

> 8/17/2010 Warren Anna Bottone Inventory so Pending Finance Review - Review 
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Upon clicking ‘Review’: 
• Case Reviewers have a read only view of the volunteer review results.  
• The ‘Close’ button closes the screen, it does not close or complete the review.   
• The review will remain in the workbasket in the same status  
• If Finance completes a review, the work will be done offline and a record will 

need to be kept outside of the system 
 

 
 

(Back) 
 

New Report Review Results 

1, ls the reporting penod correct? Yes 

2. Is the correct reporting form used? Yes 

3. Does the report contain all required information? Yes 

4. Is the ,nformauon reported consistent with the 1ncome/Hsets/hab1hues/encumb<-ances reported ,n the Certoficauon of Assets? Yes 

5. Do the liaboliul!'S/encumbrances match the IP's condition and residenual arrangement? Yes 

6. Based on the current estate value, is the bond amount appropriate? Yes 

7. Based on the current estate value and the guardian's relauonsh,p with the IP, are the guardian reporting requirements appropnate? Yes 

8. Based on this report, should the guardian's appointment be reviewed? No 

9. Ne there other areas of concern? No 

10.Netheremathematicalerrors,nthereport? No 

11.EnterNetEstciteVcilue(NEV) SBB,888,888 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 

eCourts Guardianship – Civil Release Notes  
 

3/09/2020 
 

New Document Types – Upload Documents Screen 

 

There are now separate document types for Subsequent Orders and Amended 
Judgments. For more information, click here.  

 

Amended Judgment Process – Upload Document tab  

 

A new process to capture Amended Judgments has been added. Amended 
Judgments will be added via the Upload Document tab. For more information, click 
here.  

 

Users will be able to add new guardians via the Upload Document tab. For more 
information, click here.  

     

Amended Judgment Process – Case Management tab  
 

 

Users will be able to update the guardian profiles if new Qualification Documents 
are required to be filed. For more information, click here. 

 

Several new fields have been added to Case Management to support the Amended 
Judgment process. For more information, click here. 
 

 

The frequency field has been enhanced to display as a drop-down menu. For more 
information, click here.  

 

  

New

 

New 

 

New

 

New 

 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 

II 

~I::==============: 

I 
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Estate Value Section   
 

 

A new Estate Value section has been added to Case Management.  For more 
information, click here.  

 

The values displayed in the Estate Value section will be captured at the upload of 
certain documents and reports. For more information, click here.  

 

 

 

 

  

 
New

 

New
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New Document Types – Upload Documents Screen 
‘Subsequent Order’ and ‘Amended Judgment’ are now separate document types. 

NOTE: Refer to the caption of the document for guidance in selecting the appropriate document type. 

Typically, an Amended Judgment makes changes to some or all of the following: 1) guardian (adding or 

removing); 2) guardianship type; 3) reporting requirements.   

 

 
 

To upload a Subsequent Order, enter: 1) ‘Filed Date’; 2) Judge Name; 3) select the document by clicking 

browse; 4) click ‘Continue’. 

 

 
 

(Back) 

  

eCOURTS HOME l_ CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET _l_ ----------,_ __ ___;;;;;:;;;;;. ___ 
Upload Documents 

Back 

Case Initiation Documents 
Judgment 
Qualification Documents 
Inventory Report 
Well-Being Report 

1------------------------- SS Representative Payee Report 

,.. Case Details County Docket ~:;~~!~!eR~:nting Report 

Documents Due: 
Annual Report 
tmended Judgment 

1-----------------------.. .... ~ ~ uent Order 

1-- = = ======= = = :c...:==-e..=~"-'-'-::.i•.-::;. ___ ~i~n~!~~u~ults 
elect Document Type Other 

• Document T 

0 

eCOURTS HOME J_ CASE MANAGEMENT 

Upload Documents 

Back 

,.. Case Details 

Documents Due: 

UPLOAD DOCUMENT L CASE JACKET l_ 

County Docket No.: MID-0022 

There are no documents missing or overdue at this time. 

Select Document Type 

• Document Type: 

lml@Ultft4 
* Filed Date: 

I r;-, 
• Judge Harne: 

0 

User : 

View Case Jacket 

Browse .. . 

I Back ! Continue I 

Home I Help 

User : 

View Case Jacket 

Brow·se .. . 

I Back ! Continue I 
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Amended Judgment Process – Upload Document tab  
There is a new procedure for entry of an Amended Judgment and for adding a new guardian appointed 

in the Amended Judgment using the Upload Document tab.   

1. If the Amended Judgment appoints 1 or more new guardians, click the Guardian  icon.    

 

NOTE: If a new guardian is appointed in an amended judgment, then adding that guardian at 

upload becomes part of the normal workflow. However, the Guardian + icon will display and 

allow adding a new guardian for any document uploaded. 

 
 

2. Select the type of name to search by and click ‘Continue’. 

 
 

 

 

eCOURTS HOME j CASE MANAGEMENT 

View Case Details 

• Case Details 

County: MIDDLESEX 

► Judgment 

► Estate Value 

► Incapacitated Person (IP) Profile 

► Guardian Profile 

Guardian O 

eCOURTS HOME I CASE MANAGEMENT 

Search for Guardian 

• Case Details 

County : MERCER 

► Judgment 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

• Guardian Profile 

• Search By: 
Party Name 
Institution Name 

UPLOAD DOCUMENT CASE JACKET I 

County Docket No. : MID-0022 

Status: ACTIVE 

1012912015 

Initial Estate Value: $ 

SAM SHEPARD 

ALICE SHEPARD 

UPLOAD DOCUMENT CASEJACKET I 

County Docket No. :MER2017-26 

Status: ACTIVE 

03/08/2017 

SHARON SHELL 

LLOYD STEPHEN BRAUN 

RICHARD RICHARDS 

0 

Date Filed: 10/ 2 8/2015 

Current Net Estate Value: $ 

Appointment Date: 

Date Filed: 0 310112017 

Appointment Date: 03/06/2019 

Home I Help 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

Back I Continue J 

Home t Help 

User: susan.flynn 

View Case Jacket 

STATUS: ACTIVE 

STATUS:ACTIVE 

STATUS: ACTIVE 

I Back I l Continue I 
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3. Enter the ‘Guardian First Name’ and ‘Guardian Last Name’, then click ‘Search’. 

a. If a match is found, a list of Search Results will display. Confirm the results shown and 

select the guardian, if applicable, and click ‘Continue’ to proceed to the Guardian Profile. 

 

NOTE: This step is to ensure that a duplicate guardian record is not created. Additional searches 

can be performed, by clicking the reset button and entering new search criteria. 

 
 

b. If no match is found, click ‘Add New Guardian’ to create a new guardian record and 

proceed to the Guardian Profile. 

 
 

QA - Internal 
eCOURTS HOME~ASE MANAGEMENTj UPLOAD DOCUMENT L CASE JACKET _l_ 

Search for Guardian 

I Back I 
.., Case Details 

County: MERC ER 

► Judgment 

► Incapacitated Person {IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

► Guardian Profile 

.., Guardian Profile 

County Docket No.: MER2017-26 

Status: ACTIVE 

03/08/2017 

SHARON SH ELL 

LLOYD STEPHEN BRAUN 

RICHARD RICHARDS 

MANNY MORSE 

Date Filed: 03 /01/2017 

Appointment Date: 03/06/2019 

Appointment Date: 

"' Search By : I Party Name v i "' Guardian First Name: ~I ~Su~=~----~ * Guardian Last Name: ~I F~lyn="~----~ 

Search Results 

Select Party Name 

Susan Flynn 

Address Phone 1 DOB 

COU RT ST HAMIL TO N 55443 

Home I Help 

User: Sabrina. LewisAllen 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

NJ Attorney ID 

Back I Add New Guardian ! i Cont inue i 

eCOURTS HOME j CASE MANAGEMENT j UPLOAD DOCUMENT CASE JACKET I 

Search for Guardian 

Back 

0 No parties found. 

• Case Details 

County: MERCER 

► Judgment 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

• Guardian Profile 

County Docket No.: MER2017-26 

Status: ACTIVE 

03 /08/ 2017 

SHARON SHELL 

LLOYD STEPHEN BRAUN 

RICHARD RICHARDS 

Date Filed: 0310112017 

Appointment Date: 03/06/2019 

Home I Help 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

• Search By: I Party Name v ] • Guardian First Name: [ Manny I "' Guardian Last Name: I Morse 

Back J I Add New Guardian I Continue J 
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c. Complete the guardian profile(s)  

i. ‘New Qualification Required?’ will default to checked.  The check will 

automatically clear when Qualification Documents are uploaded. 

ii. If Qualification Documents are not timely uploaded, an overdue notice will be 

sent.  

d. Click ‘Continue’ to navigate to the Upload Documents screen 

e. NOTE: The guardian(s) are not saved at this point, so if you exit before uploading a 

document, the guardian profile data entered will be lost 

 

 

  

• Guardian Profile 

•Party Type: 

•First Name: 

Alias O 

I Guardian of Person and Estate Y I 
I Manny Middle name: C=:J 

" Qualification Required?: ~ (Noticing will occur based on most recent Judgment Date value.) 

• Is the Guardian an Attorney?: O Yes @ No 

"Address Line 1: 

"City: 

Phone 1: 

Email Address 1: 

Social Security Number: 

Gender: 

I Avenue C 

I Newcity 

! Male 

Interpreter Needed?: 0 Yes O No 

Additional Profile Info: 

Address Line 2: 

"State: 

Phone 2: 

Email Address 2: 

Date of Birth: n 

~-------------------------~ 

eCOURTS HOME I CASE MANAGEMENT 

Add New Guardian 

Back 

(I Added New Guardian successfully 

• Case Details 

County: MERCER 

► Judgment 

► Incapacitated Person (IP) Profile 

► IP Attorney Profile 

► Guardian Profile 

► Guardian Profile 

Guardian O 

UPLOAD DOCUMENT CASEJACKET I 

County Docket No.: MER2017-26 

Status: ACTIVE 

03/08/2017 

SHARON SHELL 

LLOYD STEPHEN BRAUN 

RICHARD RICHARDS 

MANNY MORSE 

Appointment Date: 

"Last Name: l~Mo=""~--~ Suffix: [3 

' Zip Code: I 44332 I C=:J j!J 

Relationship to IP: _Fn_e_nd _______ _ 

Date Filed: 03/01/2017 

Appointment Date: 03/06/2019 

Appointment Date: 

Back J I Continue II 

Home I Help 

User: 

View Case Jacket 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS: ACTIVE 

STATUS:ACTIVE 

Back 11 Continue II 
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4. If the Amended Judgment does not appoint a new guardian, simply click ‘Continue’ to navigate 

to the Upload Documents screen 

 

5. To upload an Amended Judgment, select ‘Amended Judgment’ from the document type 

dropdown.  NOTE: It is important to select the correct document type for noticing and Case 

Management purposes. Do not use any other document type for an Amended Judgment.  

a. ‘Filed Date’ is the stamped filed date  

b. ‘Supplemental Inventory Required?’ – check the Amended Judgment to determine 

whether it directs the guardian to file an Inventory Report. Select ‘Yes’ or ‘No’, as 

appropriate. 

c. ‘Noticing Date’ – check the Amended Judgment to determine which date will be used 

for purposes of calculating the due dates for any required reports. The ‘Noticing Date’ 

will always be either the ‘Initial Judgment Date’ or the ‘Amended Judgment Date’.  

i. NOTE: The automatic overdue notices sent when a required report is not 

uploaded will be sent out based on the date selected in the ‘Noticing Date’ field.   

d. Upload the Amended Judgment and click ‘Continue’ 

e. Follow the screen instructions to complete the upload   

 

 

 

 

 

 

eCOURTS HOME j CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I 

Upload Documents 

I Back I 
C'j Amended Judgment uploaded successfully 

• Case Details 

Documents Due: 

County Docket No.: MER2017-26 

Documents listed below are either missing or overdue, and therefore need to be uploaded. 

• Qualificat ion Documents from Guardian MORSE, MANNY 

Select Document TypeO 

• Document Type: 
Amended Judgment 

• Filed Date: 
02/05/20200 

• Supplemental Inventory Required?: 
@ Yes() No 

Home I Help 

User: 

View Case Jacket 

-0-• Noticin Date: 0 _ e 
02/05/2020-Amended Jl> v ,;.,!\MENDED JUDGMENT.pdf 

I Back l ! continue I 
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6. Once all details have been confirmed, click ‘Submit’.

 

 

7. Click ‘Yes’ in the Submit Filing pop-up  to complete the upload. 

 

 

  

eCOURTS HOME ] CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I 

Review/Submit Filing 

• Case Details 

County: MERCER 

Upload Documents 

• Amended Judgment 

Submit Filing 

County Docket No.: MER2017-26 

Status: ACTIVE 

"!.AMENDED JUDGMENT.pdf 

Review ALL information and documents for accuracy prior to 

Date Filed: 03/01/2017 

submitting the filing. Once submitted, documents will be included in 
the case jacket. 

~ No 
-

Home I Help 

User: 

View Case Jacket 
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8. When the upload of the Amended Judgment is complete, the newly added guardian(s) will be 

saved 

9. If an existing guardian must file new Qualification Documents as a result of the Amended 

Judgment, proceed to Case Management to update the guardian profile  

 

 

 

 

(Back) 

   

 

  

Home I Help 

eCOURTS HOME j CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I User: 

Confirmation 

Request processed successfully 

Update profile in Case Management if new qualifications are required for an existing guardian. 

• Case Details County Docket No.: MER2017-26 View Case Jacket 

County: MERCER Status: ACTIVE Date Filed: 03/01 / 201 7 

Transaction Information 

Documents Filed Date Date Submitted Transaction ID 

Amended Judgment 02/05/2020 02/11/2020 GMP2020301 
--~-

I View/Print I Find New Case I 
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Amended Judgment Process – Case Management tab 
 

1. If an existing guardian must file new Qualification Documents, open the ‘Guardian Profile’ twisty 

in Case Management, check the ‘New Qualification Required?’ box and click ‘Save’ 

a. If Qualification Documents are uploaded for that guardian, the checkbox will 

automatically clear 

b. If Qualification Documents are not uploaded within 45 days, an overdue notice will be 

sent out 

 

 

 

  

• Guardian Profile DELIA DELL 

• Party Type: I Guardian of Person and Estat e v I 
* First Name: l~de= lia~--~ Middle name: ~ • Last Name: 

Alias O Appointment Date : 

I • New Qualification Required?: DI (Noticing will occur based on most recent Judgment Date value .) 

• 1s t he Guardian an At torney?: 0 Yes @ No 

* Address Line 1: 

• City: 

Phone 1: 

Email Address 1: 

I N Street 

I Trenton 

I I 

I I 

Social Security 
Number: c:JCJ~ 
Gender: I Female v I 
Interpreter Needed?: 0 Yes O No 

Address Line 2: I 

• State : ~ 
Phone 2: I 

Email Address 2: I 

Date of Birth: I I 

I 

I 

I 

Additional Profile Info: 1--------------------------~I 

Appointment Date: STATUS: ACTIVE 

Pa rty Action: 

I dell Suffix: 

r:= 

• Zip Code: 

Relationship to IP: I Friend 
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2. New fields added when an amended judgment has been uploaded that are populated 

automatically based on the data entered at upload of the amended judgment  

a. ‘Amended Judgment Date’ 

b. ‘Supplemental Inventory Required’  

c. ‘Noticing Date’  

 

3. Changes to the following fields can only be made by your county Program Coordinator: 

a. ‘Initial Judgment Date’ (this is a change) 

b.  ‘Amended Judgment Date’  

c. ‘Noticing Date’ 

 

 

(Back) 

  

"' Judgment 11/06/201 8 

• Initial Judgment Date: & I 11/06 /2018 r;'j .. Verified Complaint Filed Date: 1 10/ 01/2018 r;'j Amended Judgment Date: I 01101, 2020 r;'j (Most recent) 

• Inventory Required: @ Yes Q No • Supplemental Inventory Required: @ Yes Q No 

• Guardianship Type: 1;21 Per,on @ General (Plenary) OR Q Limited Noticing Date: I 11/ 06/201 8 r;'j 
1;21 Estate @ General (Plenary) OR Q limited 

• Annual Report?: Q Yes @ No Primarily used for backloading. 

• Well-Being Report?: @ Yes Q No Frequency (Months): !Other vi rr:::::J 

• Accounting?: @ Yes Q No 

• EZ Accounting?: @ Yes Q No Frequency (Months) : ~ 

• SS Representative Payee Report?: Q Yes @ No 

* Comprehensive Accounting?: Q Yes @ No 

• Bond Required?: Q Yes @ No 

• Amended Bond?: Q Yes @ No 

CLid< Ctrt + Left Clid< to select multiple entries 

• Guardian(s) Limitations?: @ Yes Q No . . . . . .. , . 
" I 11 - . . , II• • 

The OPG, with court approval, may sell any interest in real property owned by IP. 
Limited Guardian(s) of Person with respect to medical decisions that require infom,ed consent, legal advice, and residential decisions. 
Guardianship of the property is. limited to __ . 
Other 

* Firearms Rights Retained?: Q Yes @ No Q Undetermined 

* Other Rights Retained?: Q Yes @ No 

* Judge Name: I JOHN J COYLE JR vi (Select the most recent j udge to issue an order in this case .) 

Judgment Comments: 

I I 
~ Save I 
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Amended Judgment – Frequency Field 
 

Select the correct frequency from the drop-down menu or select ‘Other’ and enter the frequency if it is 

not displayed.  

 

(Back) 

Estate Value Section – Case Management  

This section tracks the value of the Guardianship Estate over time.  

Initial Estate Value = the value of the Estate at the beginning of the case 

Current Net Estate Value = the value of the Estate reported by the guardian in the periodic reports 

 

(Back) 

..,Judgment o 3/06no1s 

" Initial J ud gm ent Date: & ~0_(3_/_06_/_2_0_1_8 __ ~=~ " Ve rified Comp lai n t File d Date: 

@ Yes O Mo 

02/02/201 8 GJ 
" Inve ntory Requir"ed: 

" Gua r d i a ns!h!p Type:: @ Person @ General (Plenary) 

@ Estate @ General (Ple nary) 

O R 

O R 

0 Umi ted 

Q Umi t ed 

" Annual Report?: Q Yes @ Mo Primarily u,s.ed for backtoadi rng. 

" W e U-Being Report?: @ Yes Q Mo Fr e quency {M onths): I 12 v I 
~----~ 

" Acc ounr1t.i11g?: @ Yes O Mo 

" EZ Aooounting?: 

" SS Rep:resent.at.ive Paye e Rep o rt?: 

" Comp:re!hernsiv e Acoounting?: 

Q Yes @ Mo 

@ Yes Q Mo 

Q Yes @ Mo 

" Bond Requi1recl?: 

" Amernded Bond?: 

eCOURTS HOME CASE MANAGEMENT 

Case Search I Report Review 

Manage Case 

..., Case Details 

Q Yes @ Mo 

Q Yes @ Mo 

UPLOAD DOCUMENT_l_ CASE JACKET ___l_ 

County Docket No. : cp-0888-2018 

Fr e que ncy {M on t hs): 

3 
6 

1 8 
2 4 
3 6 
60 
O tfler 

County: ESSEX Status: ACTIVE Date Filed: 02/02/2018 

► Judgment 03/06/2018 

..... Estate Value Initial Estate Value: S 2,000 

nitial Estate alue: 

Date Estate Value % Change 
f-------t.--

0J/0612019 $12 QQQ 

06/0412018 $2 000 

02/02120 18 $100 

Action 

Current Net Estate Value: S 12,000 

Entered By 

susan.flynn 

susan.flynn 

susan.flynn 

Home I Help 

User: 

View Case Jacket 
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Estate Values – Upload Document  
 

A new required field has been added to the Upload Documents screen: 

 

 

The Estate Values will be captured at the upload of: 

• Case Initiation Documents (refer to Certification of Assets attached to the Verified Complaint) 

• Inventory Report  

• Annual Report  

• EZ Accounting Report  

• Comprehensive Accounting Report 

• SS Representative Payee Report  

The values entered on the Upload Documents screen will auto-populate the Estate Value Section in Case 

Management. 

 

(Back) 

 

 

" Total Net Estat,e: 

I I 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 

eCourts Guardianship – Civil Release Notes  
 

12/05/19 
 

Upload Document 

 

Two new document types have been added to the ‘Document Type’ drop down 
menu on the ‘Upload Documents’ screen. For more information, click here.  

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

New

 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 

II 



 

Upload Document  
Two new document types have been added to the ‘Document Type’ drop down menu on the ‘Upload 

Documents’ screen: 1) ‘New Report Review Results’; and 2) ‘Finance Review Results’.  These new 

document types are only for use to upload paper report review results.   

 

1) Select the document type; 2) enter the appropriate ‘Description’; 3) record the date the review was 

completed; 4) attach the PDF; 5) click ‘Continue’. Please contact Civil Practice for guidelines relating 

to the use of these new document types. 

 

 

 

eCOURTS HOME j CASE MANAGEMENT 

Upload Documents 

• Case Details 

Documents Due: 

._ ________ .. UPLOAD DOCUMENT CASE JACKET I 

County Docket No.: p-609-2018 

There are no documents missing or overdue at this. time. 

0 
Qualification Documents 
Inventory Report 
Well-Being Report 
SS Representative Payee Report 
EZ Accounting Report 
Comprehensive Accounting Report 

Screen ID: Annual Report 

New Report Review Results. 
Finance Review Results 

eCOURTS HOME I CASE MANAGEMENT 

Upload Documents 

• Case Details 

Documents Due: 

14 

UPLOAD DOCUMENT CASE JACKET I 

County Docket No.: p-609-2018 

• Review Comp lete. 

'Home I Help 

User: 

View Case Jacket 

Browse .. 

I Back I Continue I 

Home I Help 

User: 

View Case Jacket 

Browse .. 

I Back I Continue I 



The docket text for documents uploaded using the new document types will display in the case jacket as 

shown below.  The ‘Filing Date’ reflects the ‘Review Completed’ date entered on the ‘Upload 

Documents’ screen. 

 

 

 

(Back) 

   

Filing Date Filings Docket Text Transaction ID Entry Date Entered By 

12/02/2019 ~ New Report Review Resul ts-EZ Accounting - Trans ID G/,IP2018555 G/,1P20196339 12/05 / 2019 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 

eCourts Guardianship – Civil Release Notes  
 

11/01/19 
 

New Messages and Fixes  

 

An informational message has been added to clarify the entry of dollar figures in all 
relevant fields.  For more information, click here.  

 

An informational message has been added to remind users that once a case has been 
saved, the ‘County Docket Number’ field cannot be modified. For more information, 
click here. 

 

Additional validations have been added to the ‘County Docket Number’ field to 
prohibit the addition of special characters aside from a dash (“-“).  For more 
information, click here.  

 

A specific “Document file size cannot exceed 7MB” error message will display if a 
document is too large to be uploaded to Case Jacket. For more information, click 
here. 

 

An informational message has been added to the ‘Documents Due’ list in Case Jacket 
to remind users to upload Qualification Documents separately in order to avoid 
overdue notices from being incorrectly issued to guardians. For more information, 
click here. 

 

The Blue Stamp for documents uploaded to the Case Jacket has been updated to 
include the county code. For more information, click here. 

 

 

Semicolons and colons are now permitted in the ‘Description of Other’ text box for 
the ‘Guardian Limitations’ field in Case Management.  Entry of these characters will 
no longer cause an error message.  For more information, click here. 

 

Users will no longer be able to access cases outside their assigned county or 
counties.  For more information, click here. 

     

 

 

 

 

 

 

 

 

 

 

New 

New 

New 

New 

New 

Fixed 

Fixed 

 

Fixed 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 
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Only Whole Numbers Allowed in Dollar Fields  
An instruction has been added to clarify that only whole numbers (no cents or commas) should be 

entered into dollar fields.  The system will add the appropriate separators.  

 

(Back) 

   

 

 

 

 

 

 

eCOURTS HOME _l_ CASE MANAGEMENT _j UPLOAD DOCUMENT i5ASE JACKET L User: J 

Initial Complaint and Judgment Details 

I Back! 

V Please verify the docket number for accuracy. Once submitted, the docket number cannot be modified. 

• County: I ESSEX vi • County Docket Number: I CP-0004-2019 I "' Verified Complaint Filed Date: I 01 I 09I 20w r;'j 

.., Judgment 

.. Initial Judgment Date: I 0610412019 r;'j 

.. Guardianship Type: E2] Person @ General (Plenary) OR O Limited 

liZ] Estate @ General (Plenary) OR Q limited 

• inventory Required : @ Yes Q No 

.. Annual Report?: Q Yes @ No Primarily used for backloading . 

.. Well-Being Report?: @ Yes Q No Frequency (Months): DI:] 

.. Accounting?: @ Yes Q No 

.. EZ Accounting?: @ Yes Q No Frequency (Months): DI:] 

* SS Representative Payee Report?: Q Yes @ No 

.. Comprehensive Accounting?: Q Yes @ No 

.. Bond Required?: @ Yes Q No 
I Enter whole numbers - for example: 10000 

• Initial Bond S: I 10,000 I ate of Bond: I 0610412019 r;'j Bond Company: I RU I 
* Guardian(s) Limitations?: @ Yes Q No Guardian(s) of Estate may not alienate, mortgage, transfer or otherwise ena..imber or dispose of real property without court approval. 

The OPG, with court approval, may sell any interest in real property owned by IP. 
Limited Guardian(s.) of Person with respect to medical decisions. that require infonned consent, legal advice, and residential decisions. . 

. . ' .. I 11 - . , 
Other 

Ctid< ctrt + Left Ctid< to select multiple entries 

I Enter whote numbers - for example: 10000. 

• Limitation S: I 5,000 I I 
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County Docket Number Field Cannot be Modified  
Once a case has been created/saved, the ‘County Docket Number’ field cannot be edited. This is an 

informational message to remind users to verify the accuracy of the date entered in the field prior to 

saving the case.  

 

 

(Back) 

 

Additional Validations Added to County Docket Number Field  
Only dashes (“-“) can be added to the ‘County Docket Number’ field. Other special characters will 

generate an error message.   

 

 

 

(Back) 

 

 

 

 

 

 

  

Initial Complaint and Judgment Details 

~ 
V Please verify the docket number for accuracy. Once submitted, the docket number canoot be modified. I 

• County: I ESSEX • County Docket Number: I CP-0004-2019 • Verified Complaint Filed Date: I 01 / 09/ 2019 r.7 

Initial Complaint and Judgment Details 

Baok 

0 Docket number is invalid. Please enter valid docket number. 

y ~ Count Docket Numbe * Ve 
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New Error Message Added If Document Exceeds 7MB Size Limitation  
A specific error message will now display if a document exceeds the 7MB file size limitation.   

 

 

(Back) 

 

 

 

  

QA - Internal 
eCOURTS HOME J CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET I 

Upload Documents 

Back 

0 Document file size cannot exceed 7MB. 

... Case Details County Docket No.: CP-0004-2019 

ocuments. Due: 

Documents listed below are e ither missing or overdue, and therefore need to be uploaded. 

Case Initiation Documents (To ensure proper noticing, please upload Quali fication Documents separately.) 
Judgment 
Qualification Documents from Guardian OFFICE OF THE PUBLIC GUARDIAN 
Inventory Report from Guardian OFFICE OF THE PUBLIC GUARDIAN 

elect Document Type 

* Document Type: 
I Case Initiation Documents "1 

0 
Browse ,, . 

Home- I Help • 

User: susan. flynn 

View Case Jacket 

J Back ! Cont inue J 
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Informational Message Added to the Documents Due List on the Upload 

Documents Screen  
An informational message has been added to the Documents Due List on the Upload Documents screen 

as a reminder that Qualification Documents must be uploaded separately under the ‘Qualification 

Documents’ document type in order to ensure proper noticing.  If Qualification Documents are uploaded 

as part of Case Initiation Documents, an overdue notice will be issued to the affected guardian(s).     

 

 

(Back) 

 

 

 

 

  

eCOURTS HOME J CASE MANAGEMENT 

Upload Documents 

"' Case Details 

Documents Due: 

UPLOAD DOCUMENT CASEJACKET 

County Docket No.: SSX-P-7878 

Documents listed below are either missing or overdue, and the refore need to be uploaded. 

Case Ini tiation Documents o ensure proper noticing, please upload Quali fication Documents separately. 
u gmen 

Select Document Type 

" Document Type: 
V 

0 

Home I Help 

User: 

View Case Jacket 

Browse ... 

J Back! Continue J 
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The Blue Stamp for Uploaded Documents Now Contains a County Code  
For ease of reference, the appropriate County Code has been added to all Blue Stamps on uploaded 

documents.  

  

 

 

 

 

(Back) 

CONFIDENTIAL l(ESX)I CP-0004-2019 10/30/2019 3:32:08 PM Pg 1 of 3 Trans ID: GMP20196252 

CONFIDENTIAL {ESX), CP-0004-2019 10f30/2019 3:32:08 PM Pg 1 of3 Trams ID: GMP.20196252 

P,I g muno1 lnlorini,f l n Cir 1'ro ' • Cia ·11(: 

Niane ____ ____ ________ _ _ 
I /ltt,:,,..,ey CDN11mbtlt' _ _ ________ __ _ 

l .nw r-· 1.,/A~ilCjNam,c _ ___________ _ 

A.r.:JmJ~ 

Telopbane Number _ _ ___ ____ _____ _ 

ll l:111C~!]acitl1.t OJI 

Superior Coort al' r::w fo-sc:,t 
Cilaooery livisioo1 • Probane Ps11 

Olltu)' 

Docllc:t 

lvil Ii@ 

Jd1dgment ofl ncapocily au1 
A, ,poi11tm nt of u11 1·tba1i1,(S) of t e 

Pen.mi im~ Est to 

Till'lm bcir;g et~ed to 1110 Cour1 by - ----------~ tl111in1iftls), by arul 1lnoo 
lilsllnar ame:;, _ _ __________ in he p1-e~·1ceof _______ ----:--..,,,.---' 
mtomey filr lhe. tbl!ll el~ i11,,.'tl>llc.in1.ted p,?trSon. anll ____________ ., lh.e 1he1i 111'1eg¢d 
• ucapac ,n!~ person, Oiliid no demamd havin,g been ade for a j ury 1ri11l !ll'ld It Collrt sitt in,g wi1ho~ ll j, ry having 
found from ihe fepo[I ~f oour1sd rogetlier ·111 lhc rcpod of lbe e :miuin pll)"Si11i,m or ~bolog.lst 111rtd otl:u.:r 
s11ppor1ing do¢1.11roont a~d proo-1:s g,\lell 1hat _ ___ ________ is :m inc111pacilmcd pe , wbo 
](,;-;t! suffic"• • .:apa,¢ity to govam hi111sc Uheriielf or to inBJlllg;: lii,i;A.et· affairs, and it lllrt her 1tPJ1eari11& Iha.I 
___________ _, co1nsen1s to scrv-e M · ua.rlllu11(s) of 1lii: l'<lll':!IO!\ aoo Es.lirtc (Prop,.iity) of 
______ _____ _, mKI or ~ood -.a1.t1-e~hmm; 

iT ,s 0111hfa -- d~y of ___ ____, 20__, ORDERED AND A DJUDGE:o 111:11: 

l. GUARDl/1.N HIP TYPE; - ----------= iis im ine;ipadtated person mnl i:. !.Ill irt and 
l~~ to govem bit lmier~e1f u.nd 111ia1111g-e blsibir R.tfairni, ·nds l.s II di,msilip; 

A lo the l"cl'SOO □ General □ Limited 
As Jo tire Esta.le D Gene D Limited 

Liilllhetl .11~ rdimashi;p; The illc.apacitm~ person is ~bla III ihis lime to govern hiJ sel flhers-elf • ilil tnan:ure 
h.i!!Jher ow11 affil rs with n:speet 1.01M lk>v-•ln:g a.rcas; 

Chook if ~P[JHcable: 
TilesL1b'e,;;1 Qftb~ uardiruisl1i is lfllC3iPftdllllted .as II result of de'Vl!lapmcnM<li . lllty, 
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Semicolons & Colons Permitted in ‘Description of Other’ Text Box  
The ‘Description of Other’ text box that opens in the ‘Guardian(s) Limitations?’ field in the Judgment 

twisty in Case Management now permits the entry of semicolons and colons and an error message will 

no longer be generated when these characters are used.   

 

 

(Back) 

 

  

"1.J udgment j 06/04/2019 

• Initial Judgment Date: LI 06=/~04~/~20~1~9 ___ ---"r:7:.J • Verified Complaint Filed Date: I 01/09/ 2019 r:7 

• Guardianship Type: i;zJ Person @ General (Plenary) OR O Limited 

0 Estate @ General (Plenary) OR O Limited 

• inventory Required: 

• Annual Report?: 

.. Wel l-Being Report?: 

• Accounting?: 

• EZ Account ing?: 

@ Yes O No 

0 Yes @ No Primarily used for backloading. 

® Yes O No Frequency (Months): DI:] 

@ Yes Q No 

• SS Representative Payee Repart?: 

@Yes O No Frequency (Months): DI:] 
Q Yes @ No 

• Comprehensive Accounting?: Q Yes @ No 

• Bond Required?: 

• Amended Bond?: 

@ Yes O No ' Initial Bond S:Li ~10~,000=----~ 

Q Yes @ No 

Clid<. Ctrt + Left CUd<. to select multiple entries 

Date of Bond: I 06 /04 / 2019 r:7 Bond Company: Li ~RL='-----~ 

• Guardian(s) Limitations?: @ Yes Q No Guardian(s) of Estate may not alienate, mortgage, transfer or otherwise encumber or dispose of real property without court appr 
The OPG, with • • 
Limited Guard 

Enter whole numbers - for example: 10000. 

" Limitation S: ~ 51000 

" Description of Other: Semi colons; and colons: allowed in this field 
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Users Are Able to Access Only Those Cases Within Their Assigned County 
A fix has been implemented so that users will only be able to access those cases that are appropriate 

based on their security access parameters.   

If only 1 case is returned in search results, and that case is not within the user’s assigned 

county/counties, a message will display.  (NOTE: this message will display in Case Management 

beginning on November 1, 2019. Beginning on November 9, 2019, the message will also display in 

Upload Document.).  

The results are the same for docket number and name searches.  New message: 

 

 

Previously, if a user’s search netted 1 result and the case was outside the user’s security access, a ‘No 

case found.’ message displayed. The new message is meant to be more helpful and user friendly.  Prior 

message: 

  

(Back) 

tit Judiciary eCourts System - Guardianship 

~ New Jersey Courts QA Externa I Ill ..,...,,.,..., . ..,...,.,,,m..,•Q,,alltys.,,,k, 

eCOURTS HOME I CASE MANAGEMENT UPLOAD DOCUME_N_ T __ CAS_ E JACK_ ET_~I~_ 

My Account Home Help Logou 

User: 
7 

Case Search 

Manage Case 
Only alphabetic characters can be entered in name fie lds. 

I O You are not authorized to open this case because it is outside your assigned county. I 
Search for County Docket Number (exact): .. ,_I .,_p-.,_77'--'77-'--'-2"'0_,.,18,_ ________ _, 

OR 

Search for Incapacitated Person: * First Name 1~------~I • Last Name l~------~I Reset I Search I 

tit Judiciary eCourts System - Guardianship 

~ New Jersey Courts Ill' ..,...,,.,..., . ..,...,.,,,m.., •Q,,allty"""'• 

My Account Home Help Logout 

eCOURTS HOME I CASE MANAGEMENT UPLOAD DOCUMENT I CASE JACKET I User: 

Case Search 

Manage Case 
Only alphabetic characters can be entered in name fie lds . 

I O No case found. 

Search for County Docket Number (exact}: 

OR 

Search for Incapacitated Person: * First Name ILa~l~ic~• -----~ • Last Name ,_I b~l~anc=ha~r~d ___ ~ I Reset I Search I 
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Users Are Able to Access Only Those Cases Within Their Assigned County 

con’t 
If a search nets multiple results, all results will display but the user will be able to access only those cases 

within their assigned county/counties: 

 

 

(Back) 

 

t't Judiciary eCourts System - Guardianship My Account Home Help Logout 

iffir New Jersey Courts 
111 ...... nd"""· .... rity · F•lrn.,,•c,.allty-

eCOURTS HOM~ I CASE MANAGEMENT I UPLOAD DOCUMENT l CASE JACKET I User: 
~ 

Case Search 

Manage Case 
Only alphabetic characters can be entered in name fields. 

Search for County Docket Number (exact): ' I atl- 100 I I Search I 
OR 

Search for Incapacitated Person: * Fi rst Name I I • Last Name I 1 Reset I Search I 
Search Results I 
Select County County Docket# IP first Name IP Middle Name IP last Name Filed Date DOB Case Status 

lo CAMDEN ATL-1 00 JERIAEY WHITE Alias 05/02/2013 10/10/1967 ACTIVE 

Q_ MIDDLESEX ATL-100 NOV FIRST NOV LAST Alias 09/09/2014 09/16/1980 ACTIVE I 

lo ATLANTIC ATL-100 MICHAEL SCOTT 11/10/2015 07115/1997 ACTIVE 

lo ATLANTIC ATL-100 JENNA JONES 0111 112016 ACTIVE 

lo ATLANTIC ATL-100 MIKE SMITH 01/20/2016 ACTIVE 

10 ATLANTIC ATL-100 MILLA SMITH 01/1312016 ACTIVE 

lo ATLANTIC ATL-1 00 UJA CARTER 01/1312016 ACTIVE 

0 ATLANTIC ATL-1 00 EREWRWER REEWREWR 01/1312016 ACTIVE 

0 ATLANTIC ATL-100 ERER RERER 01/1 312016 ACTIVE 

I Continue I 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 

eCourts Guardianship – Civil Release Notes  
 

11/01/19 
 

Login  

 

The Judiciary has upgraded to an enterprise single sign on (ESSO).  External Users will 
now see a new landing page after logging in to applications.  For more information, 
click here.  

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

New 

t New Jersey Courts 
11 111, Independence• Integrity• Fairness• Quality Service 



 

ESSO  
External users will enter User ID and Password, as usual. The external URL for eCourts Guardianship will 

not change.  

1. Login screen – this screen will remain the same: 

 

 

(Back) 

 

  

t't NJCourts 

iif New Jersey Courts 
1111 .....,,.,,.,"""' ·lrrt,grtty • Falm.,, • C,.alltys.,,,k, 

_bQ_gin 

Enter your User ID and PasS\vord. 
If you have been provided with a tempora ry password, login below. 

User ID: ;=I ===ir=========sl 
Password:•••••••• . 

I login I 
Effective August 13, 2018, the Judiciary requires all external users accessing attorney registration, eCourts, eC DR, 
eTRO, eJOC, eVNF, EM, MACS, and DVC R. to reset their password through password synchronization or "p-synch". 
P-synch will be available to users of these applications as of August 13, 2018. All users must update their 
password through p-synch no later than October 15, 2018 to avoid disruption in accessing the Judiciary's 
applications. Click here for P-synch. 

Addi tionally, user will be required to select and answer personal security questions to assist in recovering passwords 
remotely. Should you have any questions, please contact the Superior Court Clerk's Office at 609-421-6100. 

For Login Help. click "Reset Password" or to request information about your existing ID dick "Request User ID 
Information•. 
Internet Explorer Version Issue: There is a known issue with Internet Explorer Version 11 running on Windows 10 
which is causing users to attempt to login multiple times unsuccessfully. If you encounter this issue, please use 
anothe r browser (e.g., Chrome, Microsoft Edge, Safari, Firefox). 

If you are receiving "Authentication Failed" error message after logging in, please perform the following steps in 
order to reset your password: 
1. Click the Reset Password button 
2. Answer the security questions. when prompted 
3. An email will be sent to the email address used to activate the account 
4. Open the email and follow the instructions 
If you are still not able to successfully login after resetting your password, please contact the Help Desk 
at 1-800-343-7002 and someone wi ll assist you. 

Reset Password I !Request User ID lnformatio~ 



2. Home Screen - this screen will be changing: 

2a. Current home screen:  

 

 

2b. New Home Screen: All navigation tabs are on the left. 

 

 

(Back) 

 

  

f't NJCourts Online 

ff!' New Jersey Courts 
Ill' ......,,,.,""" ·-rtty • Falm.,, • Q.allty s,,v1a, 

NJCourts Online I Log Out 

My Profile My Account I 

Welcome 

To access an application, please click on the application's tab below the "My Account" tab. 

The New Je~ Judiciary is implementing a multi-phase operational effort to enable more secure user access to Judiciary web-bMed applications. The first phase, effective August 1 
2018, requires all regirtered users to reset their passwords every 90 days. Users will need to update their password and answer three security questions using our system called 
"P-Synch." Anyone accessing CAMS, CLE, CCATS, CLERKSHIP, JACS, FMFA, eCDR, FMCIC, FMFA, EDATA, PROBWEB, GMS, COUNTYWELFARE, DVCR, ECOURTS, EDVROMS, EVNF, JOC, OAE, 
EMO, LWC, or PG (MACS) will be affected. Answering the thr-ee security questions will assist in recovering forgotten passwords without t he need to call the Judiciary's Call Center. 

When you use P-Synch for the first time , you will be required to: (1 ) select and answer three new security questions and (2) select a new password. Please make sure that you 
complete both steps. 

The Judiciary is incrementally implementing this policy by expiring groups of users' passwords, starting on September 10th. Any user whose password has expired must update their 
password through P-Synch before they can access the Judiciary's applications. 

If you would like to reset your password now to avoid problems with accessing our systems, Click here for P-Synch. 

Should you have any questions, please contact the Superior Court Clerk's Office at 609-421-6100. For inqui ries after 5 p.m. please contact 1-800-343-7002. 

Effective 1 /1119 NJSP will only accept new version of DV Supplemental fonn (DV-1) https: I lwww.njsp.oa,lucr/ fonns.shtml. 

0 Please call the Judiciary Call Center at 609-421-6100 for any questions. For inquiries after 5 p.m. please contact 1-800-343-7002. 

NcwJr:r5CYCour ts Ente rprise Single Sign On 

V Youh•~•3Al•na 

Intemel E>l.plOfer Vmion ln ue: Therf! i1 a knmvn iuuf! with Internet Explorer Venion 11 runuin11 on \Vindow1 10 whieh is nusin11 men lo attempt to lo11in multiple timM unsnecud ully. If you encouutu th is iu u .. , pleas., usf! another 
brownr ("'-11·, Chromol, Microsoft Eda.,, Safari, 1-"irolfoi:). 

PaynchMu•••• 

If you would like 10 reset your pauwOfd now to avoid problems witb acceuing our 1ynem1, CIiek here for P•Syn ch . 

Should you ha,·e any queuion1, ple111eeontac1 the Superior Coun Clerk'• Office al 609-42 1•6 100. 



3. Accessing Applications:  

3a.  Current: Click on the tab to open the application.  

 

 

 

3b.  New: Click on the application title and it will open as usual.  
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0 Home 

* eCourts 



 

 

 

 

4. Remaining screens: The Verification and Welcome Screens remain the same: 
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ft Judiciary eCourts System - Guardianship My Account Home Help Logout 

iii New Jersey Courts 
111 lndependMa! • ntegrlty •Fairness• Quality Sffw:e-

User: -
Judiciary Help Desk: 609-421-6100 

Verify Information and Enter Email Address eCourts Support : 8:00 AM - 5:00 PM Normal Business Days 

eFiling Contact Information 

Please verify the following information to begin electronic fi li ng . 

Please review or edit, if necessary, t he email addresses for electrnnic notification. All filing correspondence and notification will be sent to email addresses provided. 

To return to Registration a Contact Information, please click 'My Account' above. 

Agency Name and Address • Email Addresses for Electronic Notifications 
- -• Email 1 

25 Market St. Email2 I J 
Trenton , NJ 08625 

Email3 I J 

Certification of Information 

□ I ~ at all of this information is true and accurate. 

If CoJitinue 11 .... 
~ 

ft Judic iary eCourts System - Guardianship My Account Home Help logout 

fliW New Jersey Courts 
tll ~ndMa!•htegrlty•Falmess•QualltyS!Mce 

eCOURTS HoHi""J CASE MANAGEMENT I UPLOAD DOCUMENT I CASE JACKET • 1 User : ~ ---
Welcome to eCourts 

eCourts Support and Contact Info 

Select Court/ Division: I Guardiansh.ip G View Case Jacket I Judiciary Help Desk: 609-421-6100 
eCourts Support: 8:00 AM 4 5:00 PM Normal Business Days 
Need help? Check out our training materials and FAQ 

Announcements -~ 

There are no announcements. 

To Return t o Verify Agency and Email Screen click "Rack" Back 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

eCourts Guardianship – Civil Release Notes  
 

5/10/19 
 

Upload Document 

 
The gender field is now required when creating a new case. For more information, 
click here.  

 

For all cases created prior to gender being made a mandatory field, the gender 
selection will be updated to ‘Unknown’ if no selection was made at the time of case 
creation.  For more information, click here. 

     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

New 

Fixed 
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Gender Field Now Required in Case Creation   
Gender is a required field on the ‘Add Incapacitated Person’ screen when creating a new case in the 
Upload Document tab.  The ‘Continue’ button on the bottom right of the screen will not become 
enabled until a selection is made.  
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~ ew Jer ey Courts (!IP .. .._-. . ....., ... ,_ . ..,..., .... ,u 

eCOURTS HOME CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET 

Add Incapacitated Person 

... Case Details County Docket No. : CP-0900-2019 

County: ESSEX Status: ACTIVE 

► Judgment 04/30/2019 

.., Incapacitated Person {IP) Profile 

"' first Name: LI Sa=ll~y _____ ~ /Aiddle Name: 

Alias 0 Phone O 

Home Address: 

"' Address Li ne 1 : 

' City: 
:=======::: Address Line 2: 

~------~ "' State: 
"' Current Residential Arrangement: v 

"' Current Residence same as Home Address? : O Yes O No 

Clid4: Ctrl • Left Oick to select multiple entries 

Alcohol/Substance Abuse Induced Deme.ntia. 
Alzhei mer/Dementia 
Chronic Mental I Llness 

Date Filed: 04/02/201 9 

,.. Last Name: LI S~m~i~th~----~ 

• Zip Code: c==J r==J ' 

User: 

View Case Jacket 

Suffix: G 

Developmental Disability 
"' Disability: Head Trauma Social Securi ty Number: ~ c::=J r==J Date of Birth: LI ____ _,o 

Physical Infirmity 
Stroke/ViiSCUlar Oementia/CVA 
Other 
Cannot Determine 

I* Gender: 

Additional Profile Info: 
Unknown 
Female 
Male 

Ma1i tal Status: V 

Back I I Continue II 



Updated Gender Field in Cases Created Prior to 5/10/19 
For cases created prior to gender selection being mandatory, gender will be updated to ‘Unknown’ if no 
selection was made when the case was created.   

 

  

(Back) 

~ ew Jer ey Couns ~IP _ ... ..,..,.,_ ....... ,..,.,u 
eCOURTS HOME CASE MANAGEMENT UPLOAD DOCUMENT CASE JACKET 

View Case Details 

• Case Detai Is County Docket No.: wrn-0003 

County : WARREN 

► Judgment 

• Incapacitated Person (IP) Profile 

Status: ACTIVE 

06/02/2017 

ANNA BOTTONE 

:1 First Name: Llri_na 

Home Address: 

=--:J Middle Name: L =--:J • Last Name: [§_ttone 

:1 Address Line 1 : I 987 Warren street Address Line 2 : 

' City: f waffi!n State : NJ V 

:1 Current Residential Arrar1gement: .cl Own'--"-''-'H-"o'-'m-"e------" I 

* Current Residence same as Home Address?: • Yes No 

De-velopmental Disability 

IJate Filed: 05/16/2017 

=-:J Suffix: □ 

' Zip Code: 

* Disabilit)i : Head Trai.ana Social Security i'lumber: ~C::JC=:J Date of Birth: 

i Gender: 

Physical lnfinnity 
Stroke!Vascular Oementia/CVA 
Other 
Camot Determine 

Marital Status: 

Harne I Help .. 

User: 

View Case Jacket 

STATUS: ACTIVE 
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